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MIHICTEPCTBO OCBITH I HAYKH YKPATHI

HAKA3

W 0% 2 /% M- s N 5B

IIpo 3aTBepmkeHHs IHCTPyYKIIii PO mopsI0K

BeJICHHS 001Ky, 30epiraHHs, BAKOPUCTAHHS i
3HMILIEHHS JOKYMEHTIB Ta IHIIMX MaTepialbHUX
HOCIiB iH(popMalii, 10 MICTATH C1yk0O0BY
indopMaiito, y MiHiCTepCTBi OCBITH 1 HAyKd Y KpaiHH

Bigmosigno mo mydkty 4 mnoctaHoBu KabiHety MiHicTpiB VYkpaiHu
Bix 19.10.2016 Ne 736 «IIpo 3aTBepmkeHHs THMOBOI iHCTPYKLil HpoO MOPSIOK
BeeHHS OOJiKy, 30epiraHHsi, BUKOPUCTaHHS i 3HMILEHHS AOKYMEHTIB Ta IHIIMX
MaTepiallbHUX HOCIIB iH(opMallii, 110 MiCTATh CITy)00BY iHpopMarriro»

HAKA3VYIO:

1. 3arBepautu IHCTpyKIil0O Nmpo MHOPSAOK BeaeHHs o0OJiKy, 30epiraHhs,
BUKOPUCTaHHSA i 3HUIIIEHHS JOKYMEHTIB Ta IHIIUX MaTepialbHUX HOCIiB iHdopManii,
110 MICTATH cityx00By iHdopmallito, y MiHicTepcTBi OCBiTH i Hayku YKpaiHu (Jaii —
IHCcTpyKIlis), HI0 KOAa€EThCA.

2. KepiBHuKaM CTpyKTypHHX Hifpo3/iiiB anapaty MOH:

2.1. Bu3HAYUTH MNpaliBHUKIB, NOIyIIEHHX OO POOOTH 3 NOKyMEHTaMH, IO
MICTATh cIyx0o0By iH(opMamito, Ta Hagatd y TepMmiH g0 15 cepmus 2017 poky
BIATIOBiAHI CHOMCKH 10 YHPaBIiHHA  aJAMiHICTPaTUBHO-TOCHONApCHKOrO  Ta
oprasi3zaniifHoro 3abesneueHHs.

2.2.03HalilOMUTH TIpalliBHUKIB CTPYKTYpHHUX MiJpO3JAUIiB, AOMyIIEHHX 0
pobotn i3 nmokymMentamm 3 rpudom «JICK», 3 IHCTpykmiero Ta 3abe3neynTH
HEYXHWIIbHE AOTPMMaHHSA BUMOT IHCTpyKuii mix gac poOOTH 3 ITOKyMEHTaMH, IO
MICTATH ciTyk00By iH(pOpMalIifo.

3. VYmopaBniHHIO aqMiHICTPaTHBHO- I‘OCHOI[apCBKOI‘O Ta OprasizauifHoro
3abe3neyenHs ( €pko L. A. ):

3.1. 3aTBepAHMTH BCTAHOBJIEHMM IIOPSAKOM CIHHCKHM TpaIliBHHKIB, SKHUX
JOIMYLICHO A0 pobOTH 3 JOKyMEHTaMH, IO MICTATH CIIy)KOOBY iH(popMalliio.



3.2  3pificHIOBaTH TIOCTiMHHI KOHTPOJB 3a BHKOHAHHAM I[HCTpyKuil
CTPYKTYpPHUMH MiApo3aiiaMu MiHicTepcTBa.

4. KoHTpons 32 BUKOHAHHSM LIBOTO HaKa3zy 3aJIMIIaro 3a co0oro.

Minictp ' JI. M. I'pureBuu




3ATBEP/I2KEHO
Haka3 MiHictepcTBa OCBITH i HAyku YKpaiHu

« M » 8 2017 p. Ne w58~

IHCTPYKIIA

Npo NOPSAAOK BeJAeHHsI 00.J1iKY, gﬁepiraﬂﬂﬁ, BMKOPHUCTAHHSI | 3HUILIEHHS
AOKYMEHTIB Ta iHIIMX MaTepiajJbHUX HOcIiB iHpopmauii, 110 MicTATH cyK00BY
iHpopmauiro B MiHicTepceTBi 0cBiTH | HAyKu YKpaiHu

1. 3arajgbHa 4acTHUHA

1. I Isctpykuis BU3Ha4ae €qUHI BUMOTH A0 BeJEHHA 00iKy, 30epiranss, & -
BUKOPUCTaHHS i 3HUUICHHS JOKYMEHTIB Ta iHIINX MaTepialbHUX HOCIIB iHGopMaLlii B
- MOH, o MicTath city:k00By iH(popmallito.

2. ¥V MinicrepctBi ocBiTH i Hayku Ykpainu (nani-MOH) yTBopro€Tscs
KOMicisl 3 TMTaHb PoOOTH i3 cily)x00BOI0 iH)OpMAaLIi€O, sIKa IOCTIHHO HI€, TOJI0XKEHH
Npo sIKY Ta CKJIaj AKOi 3aTBEpKYIOTECS BilIOBiIHUM HAKa30M. :

HaKa30M MOH MOXyTb yTBOPIOBATHCS KiibKa TaKMX KOMiciii 3a HampsiMaMu
HisITBHOCTI.

3. OCHOBHMMHM 3aBJaHHSIMM KOMicii 3 TNMTaHb po6om i3 ciyx00BOIO
iHpopMalLie€lo €: ‘

CKJIa[IeHHs Ha IACTaBi MNPONMO3HLiM CTPYKTYpHMX mimpo3ainis MOH ta 3
ypaxyBaHHSIM BUMOT 3aKOHOAABCTBA IePeNiKy BiIOMOCTEH, 1110 CTAHOBJIATH CIIYKO0BY
iHpopmaliro (mani - mepesik BiOMOCTel), i momaHHs Horo Ha 3aTBepAXEHHS
Minictpy; '

neperysii AOKyMeHTiB 3 rpudom “IIns ciryx00Boro KOpI/ICTYBaHHH” 3 METOI0
fioro miaTBepKEHHS a00 CKacyBaHHS;

pO3IIIA TOKYMEHTIB 3 rprdoM “I[st ciry>kO0BOro KOPUCTYBaHHS Ha MpeAMET
BCTaHOBJIEHHs B HUX BiIOMOCTEH, 110 MiCTATH BiIKpUTY iH(pOpMallilo, sika Moxe OyTu
BHKOPHCTAaHA MiJ Yac OMNpaliOBaHHS 3alUTiB Ha My0iuHy iHpopMallilo;

po3ciigyBaHHs Ha miacTtaBi Hakasy MOH baxTiB BTpaT TOKYMEHTIB 3 rpud oM
“J1ns1 c1y>k60BOr0 KOPUCTYBaHH Ta PO3rOJIOIIEHHs cTyk00Bo1 iHhopMarii;

pO3IJIsi TATaHHS LIOAO NPUCBOEHHS rpuda “Jlis ciiy>k00BOro KOpUCTYBaHHS”
JOKYMEHTaM, IO MICTATh CiIy)kO0BY iH(popMallito, sika He nepeabaueHa mepenikom
BiJIOMOCTEH, 3a IOAAHHIM 0Ci0, SKi MiANKCYIOTh TaKUH JOKYMEHT;

BUBYEHH Ta IPOBEJCHHS OL[iHKU MaTepiaiB, 3 SKUMU MIaHYETBCS O3HalloMuUTH
iHo3eMLiB abo sKi OyayTh M mepeaaHi.

Jlo ckitany KoMicii 3 muTaHb poOOTH i3 CiIyK00BOIO iH(GOPMAILiEIO BKITIOYAIOTHC
NpaliBHMKU CTPYKTYpHUX miApo3aiiiB MOH, B SKHUX CTBOPIOETHCA CliyxOoBa
iHpopMallis, a TaKoX TPALiBHUKM PEXHUMHO-CEKPETHOro, MOoOii3auiiHoro
NiApO3aiiiB, MigAPO3iIiB KpHnTorpa(piqﬂoro Ta/ab0 TEXHIYHOTO 3aXHUCTy iHpopmaLii,
CTPYKTYPHOTI'O MiIPO3JLTY BiMOBiJAIBHOIO 3a I[OKyMCHTOOGIF OiApO3aiay 3 MUTaHb
3anuTiB Ha iHQopMaliio B MlHlCTepCTBl
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o cknany koMiciii, yTBopeHHX 3a HarpsiMmamu AisiibHocTi MOH, BKITIOYaroThCs
KBasTihikoBaHi MpaiBHUKH 3 BiIMOBIAHUX HAMNPSMIB JisSUIBHOCTI.

4. Tlepenik BimoMocTell CKJIAQHAaeThCS MiAPO3AIOM, BIANOBIJAIBHUM 32
JOKYMEHTOO0Ir, BiAIOBiIHO 10 BUMOT YaCTHHHU APYroi cTarTi 6 Ta cTaTTi 9 3aKoHy
Vkpainu “IIpo mocryn po nyGmiuHoi iHpopmarlii”’, 3aTBepmKyeTbcss MiHICTpOM Ta
OTIPUIIFOIHIOETHCS Ha i1 odiiiHOMy BeO-caliTi.

5. IIpaliBHHKH, SIKUM JOpY4EHO ONpAlLOBYBATH AOKYMEHT, LIO MiCTUTh
cityx060By iHpOpMallito, BU3HAYatOThCs MiHICTpOM, HOTo 3aCTyTHUKAaMHU, J1E€pPKaBHUM
cekperapeM MiHicTepcTBa, KEpiBHUKAMH CTPYKTYpPHHX MiAPO3AUIiB y pe3omouii 10
TaKoOro AOKYMEHTA. : ‘

UneHy MocTiiHUX ab0 TUMYAcCOBUX KOHCYJBTATUBHUX, NOPAAYMX Ta iHIHUX
jponoMikuux opraHiB MOH, siki He € iioro mpaliBHUKaMH, MOXYTb NpPaLOBAaTH 3
JOKYMEHTaMH, 1110 MiCTAThH CIIy>K00BY iH(popMallito Ta BUHOCATECS Ha po3risig MOH
Ha miacTtaBi pe3omtouii MiHicTpa.

6. Opranizauis B8 MOH po6oTH 3 AOKYMEHTaMH, IO MICTATH CIyXOOBY
iHpopMallilo, MOKJIANAEThC HAa CTPYKTYpPHUH MiApo3Ain, BiAMOBiAaJBbHHMN 3a
JOKYMEHTOOOIT.

O6mnix, ¢opMyBaHHS cIipaB, 30epiraHHs Ta BHUKOPUCTaHHS [OKYMEHTIB 3
BigMiTkamu “Jlirep “M”, “Jlitep “K” Tta “CI” mnpoBansitbcs CTPYKTYpPHHUMH
niapo3ainamu abo mMocagoBUMHU oco0amu, BiAmoBigaJbHUMU B MiHicTepcTBi 3a
MoOimizauiiiHy poOoty, kpunrorpadiunuii 3axuct iHdopmarii, poboty 3
JOKYMEHTaMHU 3 MUTaHb CrelianbHol iHdhopmallil.

KepiBHUKM CTPYKTYpHHUX MiIPO3JiNiB 30iCHIOIOTE KOHTPOJIb 32 JOTPUMAHHAM
TOPSIZIKY MIATOTOBKK IOKYMEHTIB 3 rpudoM “Ilist ciy)GOBOro KOpHCTYBaHHS”, iX
30epiraHHs i BAKOpHCTaHHS.

7. CTpyKTypHU# migpo3AL1, BiANOBiZAIbHUN 32 JOKYMEHTOOOIr 03HaHOMITIOE
NPaliBHUKIB CTPYKTYPHHUX MiAPO3[iJiB, a TAKOX WIEHIB MOCTiHNX a0 THMYacOBUX
KOHCYJIBTATUBHUX, NOpPaA4YuX Ta iHIIUX JOMOMDKHUX bpraHiB MOH, 3 wmieto
IncTpyKUi€to, mix po3muc.

8. JlIokyMeHTawm, 10 MIiCTATh CIIyk00By iHGOpMallito, IPUCBOIOEThCs Tpud “/ns
clly>)k60Boro kopuctyBaHHs”. Ha nokyMeHTax, 1o MicTaTh ciy00By iHdopMalliio 3:

MoOinizalifHUX MHUTaHb, TOJATKOBO MPOCTABNIAEThCS BiamiTka “Jlitep “M”;

NUTaHb KpUNTOrpadiyHOTO 3aXUCTy cly:k00Boi iHpopMmallii, - BinmiTka “Jlitep
ch”;

NUTaHb creuianbHoi iHopMmalii, - Biamitka “CI”.

Kareropii nokyMeHTiB, Ha SIKMX IIpocTaBiseTbes Bigmitka “Jlitep “K”,
BH3HAYalOThCst HOPMATUBHO-IIPABOBUMHU aKTaMu AaMiHicTpauiil Jlepkcrnenss’ 3Ky .

9. IluranHs wmonO0 HEOOXIAHOCTI TNPHUCBOEHHS NOKyMeHTYy Trpuda “Ins
CIy’kO0BOr0 KOpPUCTYBaHHS'” BUPIIIyeThCS BUKOHABLIEM ab0 10CasioBO0 000010, KA



HiAMUCy€e TOKYMEHT, BiNOBIIHO A0 HepesliKy BiOMOCTEH Ta 3 JOTPUMAHHSIM BUMOT
YacCTUHHU Apyroi crarTi 6 Ta crarti 9 3akony Ykpainu “TIpo moctyn no my6midHOi
iHpopmauii”’

10. Jlo npuifHATTS pillleHHS TpPO TPUCBOEHHS HNOKYMeHTy rpuda “Ilns
CITy’K00BOT0 KOPUCTYBaHHS 0COOU, 3a3HaueHi B MyHKTi 9 1iel IHCTpyKIii, MOBUHHI:

1) nepeBipUTH, YU HATIE)KUTD iHCbOpMaI_[iH SIKY MICTUTB JOKYMEHT, 1O KaTeropiH,
BU3HAYEHUX y YaCTHUHI mepmriit ctatti 9 3akoHy Ykpainu “IIpo ,IIOCTyl'I JI0 TTyOJTigHOT
iHbopMmaitii’;

2) BCTAHOBUTH, UM HAJICXKHUTh BiANOBiAHA iH(pOpMaLlis 10 TaKOi, AOCTYI A0 SIKO1
3riJTHO i3 3aKOHOM He MOXke OyTH OOMEXEeHO, B TOMY YHCIIi IUIIXOM BiJHECEHHH il 10
ciry60Boi iHdpopMaii;

3) mnepeBipUTH AOTPUMAHHS CYKYIHOCTi BHUMOT, nepeabaueHuX YacTHHOIO
apyroto crarti 6 3akoHy Ykpainu “IIpo qoctyn no my0niuHoi iHpopmarii”.

B okpemux Bumajikax MUTaHHS II0A0 HEOOXiHOCTi MPUCBOEHHS NOKYMEHTY
‘rpucda “Jnsa ciry’k00BOro KOpUCTYBaHHS MOKe OyTH pO3IJISHYTO KOMICI€rO 3 MUTaHb
pobotu i3 cuyxOoBow iHGOpMalli€l0 3a IMOJAHHSAM I0CaJ0BOi OCOOH, sKa
NiAnUcyBaTUMe JOKYMEHT.

11. 3abopoHseTbCS BUKOPUCTOBYBATH Ul Iepenadi ciayx60Boi iHdopMalii
BiJIKPUTI KaHAIH 3B’A3KY.

VY pa3i BUHMKHEHHS HeOOXiIHOCTI B mepenadi (HaACHJIaHHi) TOKYMEHTIB, LIO
MICTATH CiTyxk00BYy iH(opMallilo, IOPUIUYHUM 0co0aM, IpOMaJChKUM 00’ €THAHHAM
0e3 crarycy IOpUIWYHOI 0coOH Ta (PisMUHUM oco0aM, Ha SKMUX HE MOLIMPIOIOTHCS
BUMOTH Ui€l [HCTpyKii, ocTaHHi 6epyTh Ha cebe MucbMOBE 3000B’sI3aHHS CTOCOBHO
HEPO3rOJIOLIEHHS OTPUMaHO1 ciryxk00Boi iHhopMallii.

' KepiBHUKH I0OpHAHNIHHX OCi0, rpoMaichKuX 00’ €qHaHb 6€3 cTaTycy IOPUANYHOL
ocobu Ta (1)131/1tm1 ocobu 3a pO3rOJIOLIEHHA CIyXKOOBOI 1H(1)opMau11 HecyTb
BiANOBiIAIbHICTD BiJIIOBITHO J0 3aKOHY.

12. BignoBimanibHICTh 3a opradisauiro Ta 3abesmneueHHs goTpuMmanHsd B MOH
HOpsAAKY BeleHHs 00Ky, 30epiraHHs Ta BUKOPUCTAHHS JOKYMEHTIB, L0 MiCTSHTb
ciryk00By iH(opMallito, noknaaaeTscs Ha MiHicTpa.

Ocobu, BUHHI Yy TMOpYUIEHHI NOPSIAKY BeIeHHI OOdiKy, 30epiraHHs,
BUKOPUCTAHHS i 3HUILEHHS MOKYMEHTIB Ta iHIIMX MaTepialbHUX HOCiiB iH(popMallil,
Mo MICTATH ciayx0oBy iHpopmallito, ix BTpaTi ab0 pO3roJIOMIEHHI CITyk00BOT
iHopMallil, M0 B HHUX MICTHUTHCS, TIPUTATYIOThCS A0 AMCLMIUIIHApHOI abo iHIIOT
BiANIOBiAANBHOCTI, NepeabayeHol 3aKOHOM.

13. Ilin yac pobGotu 3 JokyMmeHTamu 3 Tpudbom “IIns ciyx6oBoro
- KOPHCTYBaHHs” 3aCTOCOBYIOThCS ITOJIOXKEHHS THUMOBOI iHCTPYKUIi 3 AiNOBOJCTBA Y
LEHTpaJIbHUX OpraHax BHKOHABYOI Bnaau, Pani MiHicTpiB ABTOHOMHOI PecnyOmniku
Kpum, micueBux opraHax BUKOHABUOI BJaIH, 3aTBepIXeHol nmoctaHoBolo Kabinery
Minictpie Vkpainu Big 30.11.2011  Ne 1242, Iucrpykuii 3 aiioBoacTBa y
LeHTpaJIbHOMY amnapari MiHicTepcTBa OCBITM i Haykd YKpaiHM, 3aTBEpAKEHOT
HakazoMm Bix 09.04.2013 Ne 424.
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CTBOpeHHs,  BiNNpaBieHHS, TepellaBaHHA,  OJep)KaHHs,  30epiraHus,
06po6IieHHsl, BAKOPUCTAHHs Ta 3HUILICHHS €1eKTPOHHMX JOKyMeHTIB 3 rpudom “Ilns
cIy’)00BOro KOpucTyBaHHsS” B MiHIiCTepCTBI 3MiMCHIOETBCS BiANOBIAHO O BHMOT
3aKOHOJABCTBA, IO PEryJiiO€ MUTAaHHSA pOOOTH 3 EJIEKTPOHHMMH JOKYMEHTaMHu Ta
MUTAHHS €JIEKTPOHHOTO JOKYMEHTOO00ITYy.

14. BukopucTaHHs iHQOpMaLifHMX, TeJeKOMYHiKaUiiHHUX, iHQopMaliiHO-
TENeKOMYHIKalliHHUX CHCTEM 4YH 3ac00iB KOIiIOBAIbHO-PO3MHOXKYBAJIBHOI TEXHIKH,
10 3aCTOCOBYIOTbCA IMiJ 4Yac oOpoOku ciyx00Boi iHGOpMauii, 31iACHIOETBCS Ha
nigcraBi Hakazy MOH 3 moTpuMaHHSM BHUMOT 3aKOHOAABCTBA y cdepi 3axucry
iHpopmanii.

{

15. OcobnuBocti BeneHHs oOmniKy, 30epiraHHs, nepenadi, INEpeCHIIaHH,
TPAHCMIOPTYBAHHA 1 3HHUINEHHS JOKYMeHTiB 3 BiaMitkoro “Jlitep “K”, 3aco0iB -
KpunrorpapiyHoro 3axmcTy ciyx0oBoi iHdopmalii, KIIOYOBUX IOKYMEHTIB,
HOPMAaTMBHOI, TeXHI4HOl (eKcIuTyarauiliHol) JOKyMeHTalii  BH3Ha4alOThCA
HOpPMAaTHBHO-IIPaBOBUMHU aKTaMu AAMiHicTpauii Jlepxcnens3s’a3Ky.

16. ¥V pa3i giksigauii MOH pimeHHs 0Opo nOOJaiblle KOPUCTYBaHH:
JOKyMeHTaMH 3 rpudom “J[ns ciry:k60BOro KOpUCTYBaHHS NpuiiMae JiKBifaliiiHa
KOMicCisl.

17. ApxiB MiHicTepcTBa Hajaae KOHcynLTauiﬁHy Ta METOAWYHY JOIIOMOTY 3
OUTaHb AUIOBOJACTBA CTOCOBHO I[OK}’MeHTlB IO MIiCTATh cny>1<6013y iHpopMallito,
MiArOTOBKHU CIPaB JI0 TiepeaaBaHHs Ha apXiBHE 366p1FaHH$[

2. l'[pniiMamm Ta peecTpauisi AOKYMEHTIB

18. IlpuitmaHHs Ta peecTpauiss JOKYMeHTiB 3 rpudom “Jlns ciyx60Boro
KOPUCTYBaHHA”, KpiM JOKYMEHTIB, 3a3HaueHUX B ab3zaili JIPyroMy LbOro MyHKTY,
3MIMCHIOETBCS LEHTPATi30BaHO CTPYKTYPHHUM IMiAPO3ALIOM, BIIIHOBIIIEUII:HI/IM 3a
JOKYMEHTOOOIT.

Ilopsinok npuiiMaHHs Ta peecTpauii A0KyMeHTiB 3 rpudom “/lns ciayxboBoro
KOPHCTYBaHHs”, sIKi MicTATh BiaMiTku “Jlitep “M” HMpOBOOUTBCS B CTPYKTYPHOMY
niapo3aini MobinizauiiHoi pobot, “Jlitep “K”, “CI” NpOBOIAMTLCS B CTPYKTYPHOMY
NiAPO3iIl peXUMHO-CEKPETHOT pOOOTH. |

19. V pa3i HagxomxkeHHs y HepoOouuii uyac KOHBepTiB (IIaKOBaHb) 3
JAOKyMEHTaMM 3 rpudpoM “Jlng ciayk60BOro KOpPHUCTYBaHHA~ BOHU IMPUHMAIOTHCS
yeproBuM mpauiBHukoM MOH, skiii, He po3kpHuBaKOUM, Mepenae iX HaCTYITHOIO
pobo4oro AHs [0 CTPYKTYPHOTO MiJIPO3iNly BiAMOBIiAATIBHOTO 3a JOKYMEHTOOOIT Mmij
PO3NKUCKY B XypHaIli 06J1iKy KOHBEpTIB (IIaKOBaHb) 32 (POPMOIO 3TiIHO 3 A0AaTKOM 1.



5

20. 3a60pOoHSAETHCS JOCTABIIATH Y HEPOOOUHii Yac TOKyMeHTH 3 rpudom “Ins
ci1y’k00BOro KOopuUcTyBaHHsA” B MiHicTepcTBO, SKIIO HE mepeadaueHe Hiofobose
YepryBaHHsL.

21. Bxigna xopecrionaeHuis 3 rpudom “Ilyis ciay:k60BOro KOpPUCTYBaHHS
PO3KpUBAETHCA IPALIBHUKOM CTPYKTYpHOrO MigpO3Aily, BiANIOBIJAJIBHOIO 3a
JOKYMEHTOO0II CTOCOBHO IOKYMEHTIB, IO MiCTATh Ciyk00By iHdopmariito. Ilpu
HbOMY MEPEBIPAETHCS BiMMOBIAHICTh KiJIBKOCTI apKyIIiB, MPUMipHUKIB, TOAATKiB O
JOKYMEHTIB Ta iX peecTpalifiHuX iHIeKciB 3a3HaYeHHM Ha KOHBEPTI (ITaKOBaHHi) Ta y
CyNPOBiAHOMY JIUCTI.

22. YV pa3i oTpuMaHHS AOKYMeHTiB “Ili1 CIyXkOOBOro KOpPUCTYBaHHA” 3
MOOINi3allifHMX NUTaHb, 3 MUTaHb KpuUITorpaiuHoro 3axucty Ciyx00BOi
iHpopmarii Ta 3 nUTaHb crielianbHOl iHpopMallii KOHBEPTH (TTAKOBaHHS) 3 BiAMiTKaMH
“Jlirep “M”, “Jlitep “K” Tta “CI”, mo Hamidummd 10 CTPYKTYPHOrO MiApO3ALTY
BIANOBIJAJIBHOTO 3a JOKYMEHTOOOIr, MepemaroThcs HEPO3KPUTUMU CTPYKTYPHUM
Mipo3AiIaM 4YM NOCafoBUM oco0aM, BiATOBifaJbHUM 32 BUKOHAHHS BiAMOBiAHHX
BuAiB pobitr B MOH, nix posmucky B XypHaji oOJiKy makeTiB (IakoBaHb) i3
3a3HaYEHHM JIaTH 1X OTPUMaHHs Ta POCTABJICHHAM NevyaTky “JlJid nakeTis”.

23. 3a BiACYTHOCTI BKJIaJeHb a00 MOPYHICHHS 1X LTICHOCTI (HEBiAIOBIAHOCTI
KUIBKOCTI apKylliB, JOAATKIB IO JOKYMEHTA), [TOLIKOKeHHS KOHBepTa (MTaKOBaHHS),
10 MPU3BENO N0 YHEMOXKIIUBICHHS NPOYNTAHHS TEKCTy JOKyMEHTa ab0 MOKJIMBOTO
HECAaHKI[IOHOBAaHOTO O3HAaHOMJIEHHS 3 MHOro 3MiCTOM, a TaKOXX HEBiAMOBiIHOCTI
peecTpalifHOro iHOEKCY JOKyMEHTa 3a3HaueHOMY Ha KOHBepTi (ITaKOBaHHi),
JOKYMEHT He peecTpyeTbes. IIpyu LIbOMY CKIIQaeThCs akT 3a (OPMOIO 3TiHO 3
JOJATKOM 2 y IBOX NPHUMIpHUKAX, OJUH MPUMIPHUK SKOTO pa3oM 3 OTpUMaHUMHU
JOKYMEHTaMU HaJCHIIAE€ThCA BiANPABHUKOBI, Apyruil 30epiracThCsi y CTPyKTYpHOMY
MiAPO3 /i, BIMOBiAEHOMY 33 JOKYMEHTOOOIT.

24. Hapicnani He 3a ajpecoio JOoKyMeHTH 3 rpudoM “[ns ciayxO0Boro
KOPHCTYBaHHs” IIOBEPTAIOTHCS BiAIIPaBHUKOBI 0€3 TX po3risaay.

25. Ilig 4ac peectpailil BXigHOro JOKyMeHTa 3 Tpudom “Ilnsg ciayxGoBoro
KOPUCTYBaHHA Ha MEpIIOMY HOro apkyuii Bif pyku abo 3a JOMOMOrO0 IITamia
(aBTOMATUYHOrO HyMEpaTopa) CTPYKTYPHHM IIiJpO3IiNOM, BiANOBiA&IbHUM 32
JOKYMEHTOOOIT MpPOCTABJIAETBCA BiAMiTKA MpPO HAAXO/KEHHS i3 3a3HAYEHHIM
CKopoueHoro HalimeHyBaHHS MOH - ox;epkyBada OOKyMEHTa, PEECTpPAIifHOTO
ingekcy, natv (y pasi TepMiHOBOrO BHKOHAHHS - TOAMHH i XBHJIMHH) OJ€p)KaHHS
JOKYMEHTA.

VY pasi HaaXo/pKeHHs KOHBepTa (makoBaHHs) 3 BinMiTkamu “Jlitep “M”, “Jlitep
“K” ta “CI” (y pasi BeIeHHsS OKpeMoi peecTpallii JOKYMEHTIB 3 MoOiiizariiHux
NUTaHb, 3 MUTaHb KPUNTOrpadiyHOro 3aXUCTY CIIy)KOOBOi iHpopMallii Ta 3 MUTaHb
crnegianpHol 1H(popMalll), a Takoxk 3 BiaMmiTkolo “OcobucTo” BimMiTKa MpPO
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HaJXO/UKEHHs IPOCTABIIIETbC Oe3NocepelHb0 Ha KOHBEPTI (MaKoBaHHi) 13
_ 3a3HAYEHHSM TMOPSAKOBOrO HOMepa KOHBepTa (ITakoBaHHA) 3a JKypHAJIOM o6n11<y
KOHBEPTIB (MaKoBaHb) Ta AaTU HOTO OACPKAHHS.

26. OOJiK eJleKTPOHHUX HOCIIB iHpoOpMauii, KHUI Ta iHIIUX BHJAaHb, AKi €
JAoJaTKaMH [0 BXiJHOrO CYMPOBIZHOTO JHCTa, BeNETHCS OKPEMO BiJl BXIJAHUX
JokyMeHTiB. Ha cympoBigHOMy JUCTi, SIKUH JOJTydaeTbcs IO BiJAMOBIAHOI CIpaBH,
CTPYKTYPHHUM IIiZpO3AiJIOM, BiIMOBiJaIbHUM 3a JOKYMEHTOOOIr, IpPOCTABIIAIOThCA
HoMep 00JTiKOBOT (hopMH, MOPSIKOBHI HOMED i jaTa B3ATTA AoJaTKa Ha oOJIiK.

27. PeecTpallisl BXiIHUX, BUXiIHUX Ta BHYTPILIHIX JOKYMEHTIB 3 rpudom “Ilng
CI1y’)k00BOT0 KOPHUCTYBaHHs’ 3[iHCHIOETHCS OKPEMO BiJl JOKYMEHTIB, 5IKi HE MICTATh
ciyx00By iHpopMmalliro, 3 JIOTPHMAHHSM BHMOTH 010 OJIHOPa30BOCT1 peecrpaui'f

IIpu upomy mo peecrpauu/IHoro iHIeKCYy MOKyMEHTa JAOJA€ThCs BiAMITKa
“NCK”, HanpuKIaJ:

“251/04-12 OCK; 09-05/456 NCK; 123
JACK”.

Ha noxymeHrax 3 MoGimi3alifiHuX MUTaHb Ta 3 MUTaHb CeliaIbHOT iHpopMarlii

nepes peecTpaliiHuM iHJEKCOM MPOCTaBIIAEThCA BiiMiTKa “M” abo “Cl”, Hampukiaz:
“M/251/04-12 ACK; abo C1/03/175 ACK™.

BuxigHOMy CyNpOBiZHOMY JIMCTY Ta KOXHOMY nonaTKy JO HBOTO
IIPUCBOIOETHCS BIIACHUN peecTpaliifHui iHAeKc.

BxigHOMYy CynpoBiZHOMY JUCTY Ta AOAATKaM JI0 HHOTO Ha ManepoBUX HOCIAX
IIPUCBOIOEThCSI OJWH HOoMep. Ha KOXXHOMY HOJaTKy Ha JMLBOBOMY OOLi MEpIIOro
apKyllla IpOCTaBIIAE€TECS BiIMITKa, HAPUKIIai:

“Jlo BX. 1172/03-15 ICK Binm 01.09.2016”.

Ha noparkax, 1o miansraioTh NOBEpHEHHIO, TaKa BiMiTKa MPOCTABJIAEThCSA HA
3BOPOTHOMY 0OI1i OCTAaHHBOTO apKyIlla AOKYMEHTA.

CynpoBigHuii IUCT, O Ma€ NPUMITKY “6€3 HoJaTKa - BiakpuTa iHpopmallis”,
TaKOX PpEECTPYETbCS B peecTpaliiiHux ¢opMax, 1O BUKOPUCTOBYIOTBCS [UIs
peecTpailii JOKYMEHTIB, IO MICTATE ClTy:k00BY iH(popMaIlito.

28. Peectpatiis noxymeHTiB 3 rpucdom “IIng ciayk00BOro KOpPHUCTYBaHHA™
3MIHCHIOETBCS B XKypHaIax 3a GopMOIO 3riHO 3 AoJaTkamu 3 i 4, Ha KapTkax abo B
eJIEKTPOHHIN 0a3i naHuX.

29. Peectpanis nokymeHTiB 3 rpudom “Ilns ciyx60BOro KOpHUCTyBaHHS” B
€NIEKTpOHHIA ©6a3i maHWX 3OIMCHIOETHCS 3  BHKOPUCTAaHHAM  CHEHiaTbHUX
KOMII'IOTEPHUX MNporpaM Ta JAOTPUMAHHSM BHMOT INOJO TEXHIYHOIO 3axXUCTY
iHpOopMallii, BCTAHOBJIEHHX 3aKOHOAABCTBOM.

30. ¥V pasi peectpallii BXIJHUX, BUXiAHUX, BHYTPIllIHiX TOKYMEHTIB Ha KapTKax
abo B eNeKTPOHHIM 6a3i JaHuXx oPOPMIISETHCS PEECTPAIliHO-KOHTPOJIbHA KapTKa 3a
(GbOpMOIO 3riJHO 3 TOAATKOM 5.
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VY pazi notpebu peecTpauiitHO-KOHTPOJIbHA KapTKa MOXKe OyTH HOMOBHEHA
iHIIMMH peKBi3UTaAMHU.

31. Eranu npoxomKeHHs HOKYMeHTiB 3 rpudom “Ilnsa cioyx6osoro
kopuctyBaHHs” B MOH noBuHHi 00OB’SI3KOBO BimoOpakarvcs y peecTpaliliHuX
(dopMax ((KypHalaxX, KapTKax, eJIeKTPOHHiit 6a3i faHHuX).

3. O6Jik BuaaHb 3 rpugom “/Lada ci1y:k60BOro KOpucTyBaHHA”

32. Tupax Bumanas 3 rpudom “Ingd  cIy'KOOBOro KOPHUCTYBaHHA”,
migroroBneHuit B MOH, 0OTiKOBY€TBCs 32 OHUM MOPSAKOBIM HOMepOM y XKypHai
3a (opMOIO 3riAHO 3 IIOI[aTKOM 6.

33. BiamiTKa npo JOJATKOBO HaJApYKOBaHi MPUMIPHUKM BHAAHHSA pOOUTBCS Y
XKypHaJli, € BOHM PEECTPYBAIMCS BIIEpIIe, i3 MPOJOBXKEHHAM iX HyMepalil Bin
OCTaHHBOI'O HOMEpa MPUMipHUKA TAKOTO BUJAHHS.

4. O01iK e1eKTPOHHUX HOCIIB iHpopManii

34. OOGnik eneKTpOHHUX HOCIIB iHQopMamii ()KOPCTKUX i THY4YKHUX MarHiTHHX
JUCKIB, KaceT Ta 000iH 3 MarHiTHOIO CTPIYKOIO, JUCKIB JAJIA JIa3epHUX CUCTEM
3YUTYBaHHS, HEBi/I’€EMHOI YaCTHHU MOJTYJTiB (uIeI-NIaM’ATi TOIIO), Ha SAKi TUTaHY€ThCS
3anmucyBaTH  ciyx00By iHQopMalito, BedeTbCsi CTPYKTYpHUM  MiApO3ALTIOM,
BiATIOBiJaJIBHUM 3a JiJIOBOJCTBO, Y XypHaJTi 32 (POPMOIO 3TiTHO 3 JOJATKOM 7.

35. Ha 3axucHiit 000JIOHLi eleKTpOHHOro Hocis iHdopmauii (rutacTMacosiii
Karcyji THy4KOro MarHiTHOro JWcKa, KaceTi abo 60O0iHi 3 MarHiTHOIO CTPiYKoOIO, Ha
BEpPXHbOMY OOILl IUCKa A Jla3epHUX CHUCTEM 3YMTYBAaHHS, HEBil’€MHil 4YacTuHI
KOpNycy MOJyNiB ¢uem-naM’aTi TOINO) 3a3HayaloThes HaliMeHyBaHHs MOH,
oOikoBHli HOMeEp 1 JaTa B3ATTA Ha OOJIIK €JeKTPOHHOro Hocis, rpud s
CITy>k00BOTr0 KOPUCTYBAHHS .

36. Ob6nikoBHif HOMEp )XOPCTKOT0 MarHiTHOro JUCKa 3a3HAYAETHCS HA ETUKETL,
IO HaKJIEIOETBC Ha Horo kopiyci abo Ha ommomOoBaHOMY Kopmyci OJjioka 4u
HPUCTPOIO, B IKOMY BiH PO3MIIILyETHCS.

37. HakjieroBaHHs Ha €JIEKTPOHHHMM HOCi# iHpopMauii eTHKEeTOK 3 00NIKOBUMHU
HOMEpaMHU, 3a3Ha4YeHUMH y nyHkTax 35 i 36 uiei [HcTpykil, 3aicHIOETRCA Y crOCiO,
AKUI BUKJIIOYAE MOXJIUBICTD PO3OHpaHHS MPUCTPOIO 6€3 MOMIKOIKEHHS eTHKETKH, ii
HETMIOMITHOTO BUAATIEHH (3MiHHM) 200 NepeHeceHHs Ha iHIui Hocilt iHpopMaltii.

38. 3a00poHsETLCA 3aNUCYBaTH CITyX00BY iHQOpMaLlito Ha eeKTPOHHHMI HOCiH
iHdopMaLil, He BHECEHHHT 0 XKypHATY 00JIiKy eJIeKTPOHHHMX HOCIIB iH(hopMarii, Ha sKi
IUIAHYETBCS 3alIUCYBaTH CIy)KOOBY iH(opMaLilo.
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39. I'pud “Jlng cnyk00BOTO KOPUCTYBaHHS” 30€piracTbCs 3a €JEKTPOHHMM
HOCieM iH(opMallii 10 MOMEHTY HOro 3HUIIEHHS.

40. 3amiHa eJleKTpOHHOTO HOocis iHdopmanii 3 rpudom “/na ciayx6oBoro
KOPHCTYBaHHS’, SKHii BUIMILIOB 3 JIay MiJ 4ac Aii rapaHTiHHOro CTPOKY, NPOBAIUThCS
NpeICTABHUKOM OpraHisallii, U0 3[IiliCHIOE rapaHTiliHe 0OCIyroByBaHHs, TUIBKH Y
npuMmimerdi MOH Ta y mpuCyTHOCTI NpaliBHUKA, SKOMY TakMi HOCI BHIaHO B
YCTaHOBJIEHOMY TOPSAAKY. 3a3HaueHHW HOCIH 3ayMmaerbes y po3nopsmaxedHi MOH
IU1s1 NOJAJIBIIOTO 3HUILIEHHS.

3aMiHa eHeKTpOHHOFO HoCis 1H(bopMauu 3 rpudom “/ns cny>1<60130r0
KOPHCTYBaHHs”, 0 BUMIIOB 3 JIady IiJ 4ac Ail rapaHTiiHOrO CTPOKY, B iHIIOMY
NOPAJKY HE HO3BOJIAETHCS.

41. PeMOHT 6Ji0Ka Yd MPHUCTPOIO 3 EJIEKTPOHHUM HOCieEM iHGopMallii, 1o Mae
rpud “Ilns cayxO60BOro KOpHUCTYBaHHsA”, npoBoauTbcss B MOH y mnpHcyTHOCTI
npaliBHUKA, SKOMY TaKWif HOCii B yCTaHOBJIEHOMY MOPSAKY BHJIAHO, Ta Yy pasi
HeoOXiAHOCTI - MpalliBHKKA, IKHI BiIIOBiae 3a 3a0e3MeYeHHs 3aXUCTy iHpopmauii B
MOH. V pa3i BUHHKHEHHsI HeoOXiqHOCTI B nepeaayi 3a Mexi MOH Ttakoro 610ka yu
MPUCTPOIO JUIL BUKOHAHHS PEMOHTHHX pOOIT eNeKTPOHHHH HOCIH iH(popmanil
BIITy4a€eThCsl Ta 30epiracrbcsi MpamiBHUKOM, SIKOMY 3a3Ha4ye€HW# HOCIH BUIaHMUH B
YCTaHOBJIEHOMY MOPSIKY.

- 5. IpyKkyBaHHSI | pO3MHOKEeHHSI JOKYMEHTIB

HpykyBaHHs i po3mMHOXXeHHS B MOH pokymeHTiB 3 rpudom “Ing
Cily>kOOBOrO KOpPUCTYBaHHs’ 3a JOINOMOIOI0 €JeKTPOHHO-OOUHCITIOBAIBHOI Ta
KOIMiIOBAJBbHO-PO3MHOKYBaJIbHOI TEXHIKH TPOBAIUTHCA 3 ypaxyBaHHSAM BHMOT
3aKOHOAABCTBA y cepi 3axucTy iHpopMailii.

JlpyKyBaHHS i pO3MHOXEHHS TOKYMEHTIB 3 MOOiTi3allifHUX MUTaHb Ta 3 MUTaHb
crietiafibHOl iHpopMauil 3aificHIoeTbes npauiBHuKaMd MOH, siki MaloTh IOMycK 10
poGOTH 3 TAKUMH JOKYMEHTaMH.

43. V npaBoMy BEpXHBOMY KYyTi NEpPIIO] CTOPiHKH JOKYMEHTA, HIO0 MICTHUTH
cllyx00By iH(popMallito, mpocTaBistoTbes rpud “Is ciry60BOro KOpucTyBaHHs” Ta
HOMEp NPUMipHHUKA, HAPUKITA];

“Jlis CITy’00BOTO KOPHUCTYBaHHs
IIpum. Ne 3”.

MOH, sxmo € po3pobHukoM aokymeHTa 3 rpudom “Ins cmoyx6oBoro
KOPHUCTYBAaHHs’, MOX€ 3a3HaYUTH Ha AOKYMEHTi iHdopmauilo npo 3abopoHy Ha
PO3MHOKEHHS (KOmitOBaHHS) TAKOTO I[OKyMeHTa B iHIIMX YCTAHOBAX, HAPUKIIAA:

“Jlnst ciry>k00BOTO KOPUCTYBaHHS
ITpyum. No2
KoniroBanHI0 He migjisirae”.
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Bigmitkn “Jlitep “M”, “Jlitep “K”, “CI”, HOMep NMpPUMipHHKA 3a3HAYAIOTHCS
HIk4e rpuda “Iis ciryk60BOro KOpUCTYBaHHS’, HAlIPUKIIA: '

“IIns Ci1yk00BOrO KOpPUCTYBaHHs
Jlitep “M”
IIpum. Ne 27

abo
“Ilois CITy)60BOTO KOPHUCTYBaHHS
JiTep “K”
ITpum. No 27,

abo
“Is ci1y>k00BOrO KOPUCTYBaHHs
“«CI”
IIpum. Ne 27,

44. Ha nepuiit crTopiHIi KOXHOro JojaTka A0 IOKYMEHTa, IO MICTHTh
ciy00By iHpopMallifo, BHIIE IHIINX BiAMITOK TmpocTaBasieTbcsi rpud “Ins
CITy»0OO0BOr0 KOPUCTYBaHHs’, HAlIpUKJIA:

“Jlns cy>k00BOr0 KOPUCTYBAHHS -
IIpum. Ne 4
JlonaTok 1o Hakasy

(HaliMeHyBaHHS YCTaHOBH)
4 20 p.-Ne .

V pasi KoM JOJATKU HAICHIAIOTHCS Pa3soM i3 CYNPOBIIHMM JIMCTOM, MiCJIs
TEKCTy IIMCTa IHepel MiAMHMCOM 3a3HAYACTHCA HAABHICTH JOMATKIB, iX o6csr,
peecTpauiiti iHOeKCH i AaTh, HaPUKIIa:

“JlonaTok:  JOBiAKa MpO BMKOHAHHS IUIaHY 3aXOJiB i3 BINPOBAIKEHHS HOBUX
BU/IiB poayKuii Big 14 cepnas 2016 p. Ne 01-25/52 JICK Ha 5 apk.,
npum. Ne 2.”. A

Sxmo iHdopmanis 3 oOMeXKEHUM IOCTYNOM MICTHUTBCS TiIBKH Y JOIATKY 10
Jokymenta 3 rpudom “Ilns cmyxO0BOro KOpUCTYBaHHS”, MiA TakuM rpudpom
CTaBUTHCS MO3HAYKa “(6e3 JoaTka - BiIKpuTa iHpopmarlis)”’, Hanpukia;

“Ina ci1y>k00BOrO ' KOPHCTYBaHHS
(0es pmomatka - Bigkpurta iHGOpMais)
ITpum. Ne 1”.

45. Y npykoBaHuX BUAaHHAX rpud “Inst cyxO0BOrO KOPUCTYBaHHS i HOMeEp
MPUMIPHHKA 3a3HAYAI0THCS HA OOKJIAIMHLI Ta HA TUTYJILHOMY apKyIlli BUAAHHs. SIKuio
BUIAHHA CKJIAJAEThCS 3 KUTBKOX YaCTUH, Takui Tpud 3a3HAYAEThCS HA KOXKHIK Horo
YaCTHHi, 110 MICTUTH CAYX00BY iH(pOpMalrito.

)

46. Ha 3BopoTHOMY OOLli OCTAaHHBOTO apKyllla NMpUMipHUKA AOKyMEHTa, IO
3ajMiiaeTbess y cnpaBi MOH, y HUXHBOMY JIiBOMY KyTi 3a3HAuYalOThCsl KiJIBKiCTh
HAJIpYKOBaHUX INPUMIPHUKIB; MEpPENTiK HOMEpIB MPUMIpHUKIB 3 HaliMEeHyBaHHSIMHU
azipecariB (He OiUTbLIe YOTHPHOX); HOMEp MYHKTY MepeiKy BioMocTeil ycTaHOBH abo
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PEKBI3UTH aKTa KoMicii 3 muTaHb pobOTH i3 ciIy>KO0BOIO iHPOpPMALLI€IO, 3T1IHO 3 IKUMH
iHpopMallilo BilHECEHO N0 CiIy’)k00BOi; Ha3Ba Ta OOJIKOBHII HOMEpP €JIEKTPOHHOIO
HOCis iHpopmailii abo HoMep aBTOMaTH30BaHOI'0 poO0YOro MicIls, 3 IKOr0 APYKYBaBCs
JOKYMEHT, HallpUKJIa/:

“HaapykoBaHO TpY IMPUMiIpHUKH.

ITpum. Ne 1 - MiH’tocTy

[Tpum. Ne 2 - MindiHy

ITpum. Ne 3 - o cripasu Ne 02-10

ITynkT 3.7 nepestiky BifoMocTeH,

APM iHBenTapHuii Homep 5”.

47.Y pa3i HaACWIaHHA JOKyMEHTa OijibIl SIK YOTUPHOM aJpecaTaM CKIIaAaeThesl
CIIMCOK Ha pO3CUJIKY, B SKOMY 3a3Ha4ya€Thcs IEpelliK aapecariB, MPOCTaBIISIIOTHCS
HOMEpU MPUMIpPHMKIB, IO BiIMpPaBJAIOTECA BiAMOBITHMM aJpecaTaM, a 3aMiCThb
KOHKPETHHX HallMEHYBaHb a[IpeCcaTiB Ha JOKYMEHTiI pOOUTHCS y3arajlbHEHUH Haruc,
HaNpUKiIa;

“ITpum. No 1-8 - 3a cIMCKOM Ha pO3CUIIKY;
ITpum. Ne 9 - no copasu Ne 02-10”.

48. Ha x0’)xHOMy NPUMipHUKY BUXiJHOTO JOKYMEHTa Ta AOJATKax A0 HbOro Ha
JMIBOBOMY OOLli B HHXKHBOMY JIIBOMY KyTi OCTaHHBOTO apKyllla 3a3HayaroThbCs
npi3Buile (Tpi3BuILe, iM’S, MO0 OAaTHKOBi) BUKOHABI Ta HOMep MOro ciyx00BOro
tenedOHy, HanpUKJIa: '

“MapueHko 255 55 55”
abo
“Mapuenko Ilerpo BacunsoBuu 255 55 55”.

49. Ilicna peectpauii cTBOpeHOro JOKyMmMeHTa 3 rpudom “IIns ciayxbGoBoro
KOPHCTYBaHHs” WOTO YEPHETKM i pO3JpYKOBaHi BapiaHTH 3HMILYIOTBCS BUKOHABLEM
UUIAXOM TmoApiOHeHHsT abo iHmWKMM crmocoOoM (CHamOBaHHS, pO3IUIABJICHHS,
PO3YHMHEHHS TOLIO), IKUI BUKIIOYAE MOXKJIMBICTh 1X MPOYMTAHHS Ta BiJJHOBJICHHS. -

50. Po3MHOXEHHsI JOKyMeHTiB 3 rpudom “I{is ciy:k00BOro KOpUCTYBaHHS
30IACHIOETBCS CTPYKTYPHUM MiAPO3/iNoM, BiIMOBiIQIbHUM 3a JOKYMEHTOOOIr, abo
IHILMM CTPYKTYPHHMM [MifpO3IiJIOM, BHM3HayeHHUM Hakasom MOH, 3a pesomoniero
Minictpa (fioro 3actynHukiB aGo aep)aBHOTO cekperaps MiHicTepcTBa) 3a yMOBH
othopMIIeHHS 3aMOBJICHHS 3a (OPMOIO 3TiHO 3 JOAATKOM 8. '

MiHicTp MOXe y BCTAHOBJIEHOMY IMOPSAAKY A€JeryBaTH IOBHOBaXXEHHS OO0
HaJlaHHs J03BOJIy Ha PO3MHOXEHHS TaKUX JOKYMEHTIB KEpiBHUKAM CTPYKTYpHHUX
NipO3/iNiB, B SIKUX JOKYMEHTH OMPAI[FOBYIOTHCS a00 30epiraroThesl.

51. Ha KOXHOMy IpHMMIpHHKY pPO3MHOXEHOTO JOKyMEHTa Bill pPyKH
MPOCTABIISIETECS HOMEP NPUMipHUKA.
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52. HokymeHt 3 rpudom “Iins ciayx00BOro KOpUCTYBaHHS’, OAEp KaHUM BiA
iHIIOT yCTaHOBH U1 OTIPALIOBAHHS OJHOYACHO B KiJILKOX CTPYKTYPHHUX MiApo3Aiiax,
KOMIIOETBCS Yy BU3HAUE€HOMY ITYHKTOM 50 mi€l IHCTpyKIil nopsAaKy, SIKIIO yCTaHOBA,
sIKa € PO3POOHUKOM JOKYMEHTA, He BCTAHOBHUIA 3a00pOHY Ha HOTO PO3MHOMKEHHS.

53. OO0k pO3MHOKEHHX MOKYMEHTIB, HIO MICTATH CIyXOoBYy iH(popmaiiro,
BEAETHCS B )KypHaJti 3a GOpMOIO 3riJHO 3 TOJATKOM 9.

6. HagcunaHHs JOKYMeHTIB

54. HapcunanHs A0KyMeHTIB 3 rpudoMm “Ilng ciy:x00BOro KOpHUCTYBaHHS
IHIIMM YCTaHOBaM Yy MeXax YKpaiHu 3JiHCHIOEThCS PEKOMEHJOBAaHUM MOIUITOBHUM
BiANIpaBJIeHHsIM a00 Kyp’ €pChKOI0 CIIy)KOO0 YCTaHOBU (Kyp’€pami), Miapo3ailamMu
YPALOBOro QenbA’€repchbKoro 3B’s3Ky, MiApo3/iiaMy OpraHiB CrEeUiaIbHOrO 3B’ A3KY.

V pasi HaacuiIaHHS JOKYMEHTIB 3 rpudoM “JIis ciryc60BOro KOpUCTyBaHHS” 3a
JOTIOMOTOI0  MiAPO3iIiB YpAMOBOro (enba €repcbkoro 3B’s3Ky abo  opraiB
CHeLiaJIbHOTO 3B’sA3Ky OGOpMIICHHS KOHBEPTiB (MakoBaHb) MOBHHHE BiAMOBimaTH
BUMOI'aM HOPMAaTHBHO-MPAaBOBUX aKTiB, 1IN0 PEryIIOIOTh HisIBHICTh 3a3HaueHHX
MiAPO3ILTIB.

Hancunanns konBepriB (makosanb) 3 BiaMmiTkamu “Jlitep “K” Ta “CI” B Mmexkax
VYKpaiHu 30iHCHIOEThCS 332 JOMOMOTOI MiApPO3MiiiB ypsaoBoro (esba’erepcbkoro
3B’s13Ky, OPTaHiB CIEIiaIbHOTO 3B 43Ky a00 BiioMuoro (eNb]’ €erepechKoro 3B’ s3Ky.

Hancunanns nokymentiB 3 rpudom “Jns ciryx00BOro KOPUCTYBaHHA™ 3a
KOPIOH 3JiHCHIOETBCS BiONOBIIHO 10 3aKOHOHaBcTBa. KOHBepTH (MAaKOBaHHA) 3
BiamiTkoro “Jlitep “K”, ski ampecoBaHi 3aKOpJOHHHMM IHIUIOMATHYHHM YCTAaHOBaM
VYKpaiHu, HaICHJIAIOTECS 3a JIONIOMOTOIO MiApO3AiiB ypsanoBoro ¢esiaba’erepcbkoro
3B’SA3KY. -

Ilepenaya cmyx6oBoi iHdopMallii (HaacHIIaHHS JOKYMEHTiB 3 Tpudom “Ins
CIIy>k00BOrO KOPUCTYBaHHA") TeNEKOMYHiKaliHHUMH, iHdopmaniitHo-
TEJIEKOMYHIKal[itHUMU MepeXaMul 3iiCHIOETHCS JIMIIE 3 BHKOPUCTAHHSM 3aco0iB
kpurnrorpadiuHoro 3axucty indopmailii, o B yCTaHOBJIEHOMY IIOPSKY JOMYyLIEH] 10
€KCIUTyaTallii, 3 JOTPUMaHHSAM BUMOT TEXHIYHOTO 3aXHCTy iH(hopMalii.

55. EnextponHi Hocii iHpopmalii Ta gokymMeHTH 3 rpudoM “Jis ciryk00BOro
KOPUCTYBaHHS ", IO MiIJIATal0Th MOBEPHEHHIO, 000B’A3K0BO HaACHIalOThCA 10 MOH
i3 CyIpOBiAHIM NTHCTOM. ‘

Buganns 3 rpudom “/Ins cayxOG0BOro KOpUCTYBaHHSA” HAICHIAIOTHCS iHIIHM
yCTaHOBaM pa3oM i3 CYNpOBIIHUM JIUCTOM 3 TpudoM “IIins  ciyx60Boro
KOPDHCTYBaHHA’, B SIKOMY 3a3HAyalOThCsl HA3BU (aBTOpU) BHJIaHb, PEECTpALliiHi
IHIEKCH, KiNBKICTh Ta HOMepH NPUMIpHHKIB 3 ypaxyBaHHSIM BUMOT MYyHKTY 44 uiei
[HCTpYKLiT.

56. JHoxymentn 3 rpudom “Jlns cimyxOOBOro KOPUCTYBaHHS’, sKi
HAJICUJIAKOTECS, TIOBUHHI OyTH BKJIaJeHI Yy KOHBEPTH a00 ymakoBaHi y croci0, skuii
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BUKJTIOYAE MOXJIMBICTb JOCTYITY Ta IIPOYMTAHHS TEKCTY UM PEKBi3UTIB 0€3 NOpyLIeHHs
LUTICHOCTI TTaKOBaHHA.

57. Ha xoHBepTax (ITAKOBaHHSX) 3a3HAYAIOTECA aJpeca Ta HaWMEHyBaHHSA
yCTaHOBH-OJIEpXKyBaya i BiJipaBHUKA, peecTpalliiiHi iHIeKCH BKIAJAEHUX TOKYMEHTIB
i3 mpocraBneHHsaM BigMmitTku “JICK”. 3a60poHseThcs 3a3Ha4aTy Tpi3BUILA i MOcaIu
KEPiBHHUKIB YCTaHOBH-OJIEP)KYBaua, a TAKOXX Mpi3BHINA BHKOHABLIB JOKYMEHTIB i
Ha3BU CTPYKTYPHHUX ITiAPO3ALIIiB.

EnexrponHi HOcil iHpopMallil ynakoBytOTbCS B OKpeMHUit KOHBEPT (MTaKOBAaHH),
Ha KOMY 3a3Ha4yaloThCs JaTa Ta peecTpaliiiHuii iHAeKke CynpoBiAHOIO JIUCTA.

58. V pasi HajcuiaHHS JTOKYMEHTIB, sSiKi MOBHHHI OYyTH PO3KPHTI NEBHOIO
MOCaI0BOI0 OCOO0I0 YCTAHOBH OCOOMCTO, X YIIAKOBYIOTH B OKpeMWil KOHBEpT, Y
IIpaBOMY BEpPXHBOMY KyTi SIKOro Hrbkue rpuda “/Ins cmyx60BOro KOpucTyBaHHS
IPOCTaBJISETECA BigMmiTka “Oco0ucTo”, a B HOro HIKHIM mpaBili yacTuHI
3a3HayvaloThCs Mocaja, npi3Bulle, iM’s, Mo 6arbkoBi (iHiliank) oaepKyBada. Taxuii
KOHBEPT BKJIQJIAETHCS B iHIIHA KOHBEPT, IO OQOPMIISIETHCS BiAMNOBIAHO JO BUMOT,
BU3HAYEHUX MYHKTOM 57 niel IHcTpykuii. ¥V niBoMy BepXHbOMY KyTi KOHBEpTa
[IpOCTaBISAETHCA BiaMiTKa “TloABiitHMI KOHBEPT . '

59. V pasi HaiacuIaHHA JOKYMEHTIB 3 MOOili3aliiHUX MUTaHb HA KOHBEpPTaX
(MaKoBaHHAX ) NOJATKOBO MPOCTABISIEThCA BiaMiTKa “Jlitep “M”.

60. HapcunanHs AOKYMEHTIB 3 MOOiTi3alliifHMX MUTaHb B OJHOMY KOHBEpTI
(nakoBaHHi) 3 JOKYMEHTaMH, IO HE CTOCYIOThCS MOOUTI3alliliHUX NUTaHb, HE
JIO3BOJISIETHCS.

61.V pa3i HagcHIIaHHS JOKYMEHTA, 110 Mae BiaMiTKy “Jlitep “K” abo “CI”, lioro
BMII[y}IOTb B OKpEeMHIi KOHBEpPT, y MpaBOMy KyTi skoro Hiwk4de rpuda “Ilns
CiIy>k00BOr0 KOpUCTYBaHHSA MPOCTaBNSAEThCs BinMiTka “Jlitep “K* abo “CI”, a B ioro
HIDKHIH NIpaBiit YacTHHI 3a3HAYAIOThCA 1TOCAa, MPi3BHUIIIE, iM S, 10 OaThKOBI (iHiLianu)
olepxyBaua. Takuii KOHBEPT BKJIAJA€ThCS B iHIUNWH KOHBEPT, 1O O(QOPMISETHCS
BiATIOBITHO 10 BUMOT, BU3BHAYEHUX MMYHKTOM 56 1€l [HCTpyKIlii. Y NiBOMY BEpXHbOMY
KyTi KOHBepTa MpOCTaBIseThes Binmitka “Tloilinnii konsepT”.

62. 3abopoHsETbCS HAACHIIATH 3a MeXi YKpaiHu BujaaHHS 3 rpudom “Jlns
CJ1y:k00BOTO KOPUCTYBaHHsS 3 METOIO KHUTOOOMiHY a00 eKCIIOHYBaHHS Ha BiAKPUTHX
BUCTaBKaXx, MPe3CHTAaIlifX.

7. ®opMyBaHHS BUKOHAHHX JOKYMEHTIB y ClIpaBH

63. BukoHaHi mokymeHTH 3 rpudom “J[ns cayxOGOBOro KOPUCTYBaHHS”
IPYIYIOTBCS Y CIIPaBH 3TiIHO i3 3aTBepkeHo0 B MOH 3BeZieHOI0 HOMEHKIIATypoIo
cnpaB. Jlo3Bosige€Tbecs AONMy4YyaTH OO0 chopaBd i3 rpudpom “Ilna  cmyx60oBoro
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KOPHCTYBaHHS” JOKYMEHTH 3 BiJKpUTOIO iH(dopMalli€lo, fKIIO Taki AOKyMEHTH
CTOCYIOTBECS MUTAHb TaKO1 CIIPaBH.

JloxymeHTH 3 MOOLTi3alliiHUX MTUTaHb JOJIy4aloThCs A0 CrpaB 3 MoOLTi3auiiHol
poGotu, 10 MawoThk BiaMmitky “Jlitep “M™, a HOKYMEHTH 3 IMUTaHb CIelialbHOT
iHpopmauii - 7o crpas 3 BigmiTkoro “CI”.

JIOKYMEHTH, 100 CTOCYIOTBCS OpraHizallii peXHUMHO-CEKpeTHOi poOOoTH B
ycTaHoBi, (OpPMYIOTbCS y CHOpaBH y BiAMOBIIHOMY CTPYKTYpHOMY MHiApo3aiti
MpaliBHUKOM, BiNOBiJaIbHUM 32 BUKOHAHHS TaKOTO BUAY POOIT.

64. Jlo HOMEHKJIATypH CIIpaB BKJIIOYAIOTHCS BCi JOBIIKOBI Ta peecTpalliiiHi
KapTOTEKH, )KypPHAIIH peecTpallii Ta 00J1iKy J0KyMeHTiB 3 rpudom “IIns ciyxbosoro
KOPHUCTYBaHHs". '

65. YV rpadi HoMeHKkNarypu crpaB “IHaexc chpaBud” OO HOMepa CIpPaBH 3
JOKyMEHTaMH, 10 MaroTh rpud “Iiis ciayxk60BOro KOpUCTYBaHHA, MPOCTABIIAETHCA
BiamiTka “JICK”, Hanpukian:

“04-10 ICK”.

66. Ha ofwiaguHii copaBH, IO MICTHTh AOKYMEHTH 3 Tpudom “Jlns
CJIY’KOOBOro KOPUCTYBAHHA, Y IPAaBOMY BEPXHBOMY KYTI IPOCTABISIEThCA BiAMITKA
‘ > ¥ Y BEp ,
“Jly1st city>kO0BOro KOPUCTYBaHHS .

67. Y pasi Koau CTBOPIOETECS noHaa 50 JOKyMEHTIB Ha pik 3 rpudom “Iis
CIIY00BOr0 KOPUCTYBAaHHS, iX AOLUIbHO (OPMYyBATH B OKpeMi CIPaBU 3a BUIAMU
(Haka3u, IHCTPYKIIii, MIaHH TOMIO).

68. ¥ pasi Kofu CTBOPIOEThCA MeHII ik 50 JOKYMEHTIB Ha pik 3 rpudom s
CIly>)kKOG0BOI0 KOPHUCTYBaHHS”’, HOMEHKJIATypolo cropaB Moxe OyTu mnependauyeHo
(bopMyBaHHA OAHI€ET crpaBy i3 3aronoBkoM “JlokymMeHTH 3 rprudoM “Ils ciyxOoBoro
KopucTyBaHHs . CTpok 30epiraHHs TaKkoi CIIpaBH He BCTAHOBJIIOETHCS, & Y BIAMOBIAHIH
rpadi HOMEHKIATYpH CIIpaB MPOCTaBIiEThes BiqMiTka “EK” sika o3Hayae, 110 CTPOK
30epiraHHsi CIIpaBU BH3HAUAETHCA EKCIMEPTHOI KOMICI€I0 YCTAaHOBH 3 MPOBECHHS
EKCIEPTU3HU LIHHOCTI JOKYMEHTIB (Hali - eKcrepTHa KOMICis), Ika yTBOPIOETHCS Ta i€
BianoBinHO A0 Ilopsnky yTBopeHHs Ta AisUIbHOCTI KOMicCiil 3 IPOBE/ICHHS €KCIIEPTU3H
L[iHHOCTI JIOKYMEHTIB, 3aTBEpKEHOI0 noctaHoBow KabineTy MiHicTpiB YkpaiHu Bif
08.08.2007 Ne 1004.

69. ExcniepTHa KOMicis micis 3aKiHYE€HHS pOKY BUBYAE KOXKEH apKyIl CIIPaBU
“JlokyMeHTH 3 rpupoM “Ilnsi ciy>k00BOTO0 KOPHUCTYBaHHS” i 3a MOTpeOH mpuiiMae
pileHHs 1po i1 nepegopmyBanHs. JIOKyMeHTH IIOCTIHHOTO 30€piraHHsi, o MiCTATHCS
y crpaBi, QOPMYIOTbCS B OKpEMY CIIpaBy, sIKiii HAAA€ThCS OKPEMHIA 3aroJI0BOK Ta sKa
JOJaTKOBO BKJIFOYAETHCA [0 HOMEHKJIATypu crpaB. J[OKyMEHTH THUMYacoBOro
30epiraHHsl 3aIUIIAIOTBCA Y TaKil CHpaBi 3rigHO i3 3aTBEPHKEHOI0 HOMEHKIIATYPOIO
crpas.
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70. Slxo y copasi i3 3aronoBkoM “JlokymenTtu 3 rpudom “Ilns cimyx60oBoro
KOPUCTYBAaHHS" MiCTATBCS JIMIIE JOKYMEHTH TUMYAcOBOIO 30€piraHHs, BOHA MOXKE HE
nepe@opMoOByBaTHCS, a CTpOK 30epiraHHs Takoi CIpaBH BHU3HAYacTbCs HailJIOBUIMM
CTPOKOM 30epiraHHsi JOKYMEHTIB, IO MicTsaThes B Hiil. Bimmitka “EK” y rpadi
HOMEHKJIaTypH cripaB “CTpok 30epiraHHs” 3aKpecioeThCs i 3a3Ha4a€ThCsl yTOUHEHH I
CTPOK 30epiraHssi.

71. JoKyMeHTH 3 MOOiTi3alUiiHIX MUTaHb Ta 3 MUTaHb cHelliaabHOl iH(popMaLii
30epiraloTeCsi B OKpeMux pobounx mamnkax, QyTnspax abo makerax, Ha SKHX
3a3HayYalOTHCS MPI3BHUINA Ta iHil[ialM MpalliBHHUKIB, SKi MAIOTh IIPABO iX pO3KPUBAaTH.

PoGoui manku, Gymispu abo nakeTd 3 JOKyMEHTaMH 3 MOOLII3aliiHUX MUTaHb
abo 3 muTaHp cheHiaJbHOI iHGOpPMAIll OMeYaryloThCsS OCOOUCTOI0 HOMEPHOKO
METAaJIEBOIO MEUATKOO MpalliBHUKA, iKW Oe3mocepeIHb0 3 HUMHU IIPALIIOE.

72. JoxymeHtu 3 BimMmiTkowo “Jlitep “K” 30epiraroTbcsi OKpeMO BiA IHIIUX
JOKYMEHTiB Ta JOJydYaloTbCs [0 cChpaB, mo (opMyloTbes  ciyx06010
KpunrorpagiyHoro 3axXucty inpopmatii yctaHoBH abo MpaiiBHUKOM, BiJIIIOBiJaJIbHUM
3a BUKOHaHHS TaKoro BUAY poOiT.

73. OcobnnBocCTi 30epiraHHs CrpaB 3 JOKyMEHTaMM MOCTiIHHOro 30epiraHHs 3
BinmiTkoro “Jlitep “K” Bu3HavatoThest AaMiHicTpaniero JlepKcnenss’ si3Ky.

8. KopucTyBaHHSI JOKyMeHTaMHU

74. Bxiani, BUXiAHi, BHYTpilllHi JAOKyMeHTH 3 rpudoMm “Ilnsa ciyx60BOro
KOPUCTYBaHHS MepeNaloThCs MpaliBHUKaM BiAMOBIAHO 10 pe3osouiil Minictpa, abo
floro 3acTyNnHHUKIB, JepKaBHOTO cekperapst MiHicTepcTBa, KEpiBHHKIB CTPYKTYpHHX
nigpo3aiiis MOH.

CnpaBu 3 rpudom “/lns ciayxO0BOro KOPUCTYBAaHHA”, INO 306epiraroTbCcs y
CTPYKTYpPHOMY TIiIpO34ili, BiANOBiZATEHOMY 3a OOKYMEHTOOOIr, 4Yu iHIIMX
CTPYKTYpHUX IMigpo3JijiaX, BUAAIOTECI Y THMYAacOBE KOPUCTYBAHHs IpalliBHUKaM
MOH na niactasi 3aMoBJIeHHS 32 (OPMOIO 3rigHO 3 noaatkoM 10, pezosrouii MinicTpa
abo 3aTBEP/UKEHOTO BCTAHOBIEHMM MOPS/TKOM CTIHCKY IpaliBHUKIB, SKi MalOTh MPABO
NPauIoOBaTU 3 BiNIOBiTHOIO CIIPABOIO.

Jonyck npauiBaukis MOH no po6otu 3 ,HOKyMeHTaMI/I IO MICTATh CIyX 00BY
inpopmaniro 3 MoOimizamiiHUX NUTaHb abo 3 MUTaHb CHeUiabHOI iHbopMaLii,
3MIACHIOETHCS HA MiJCTaBi CIUCKY, CKJIaAESHOTO MiPO3AiJIoM Y1 MOCaI0BOI0 0c00010,
BiANIOBIAATIBHOIO 32 MOOLIi3aLiliHy po6oTy a6o poGoTy i3 crieliaibHO iHpopMalieo,
1 3aTBEpIKEHOr0 MiHicTpoMm.

75. CnpaBun Tta BuOaHHA 3 rpudom “Jlnsg ciyk60BOro KopucTyBaHHS
BUJIAIOTBCS Y TUMYACOBE KOPUCTYBAHHS i MPUAMAIOTHCS ITij] PO3MUCKY B XKYpHaIL 32
¢dbopMmoro 3rifHo 3 fogaTkoM 11.
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76. PoGoTa 3 moKyMeHTaMH 3 MOOiTi3aliiHUX MUTaHb Ta 3 MUTaHb CHELIAIbHOT
iHpopmallil NPOBOAUTECS B OKPEMO BHIUICHWX i HAJIEKHUM YHHOM OOJIagHaHMX
CIy’)XOOBMX TNpHMILIEHHAX 3 JOTPUMAaHHAM BHMOL, sKi YHEMOXUIUBIIOIOTH
O3HAWOMJIEHHS i3 3MiCTOM TaKMX JOKYMEHTIB CTOPOHHIX OCib.

77. Tlix vac mpuiiMaHHs CTpaBU BiJ NpaliBHUKA MPOBOAMTHCS IEPEBIPKa
HasIBHOCTi KOXKHOT'O apKyliia BCiX JOKYMEHTIB CIpaBH BiJNOBiIHO A0 11 BHYTPillIHBOIO
OTHCY. '

78. Crpasu 3 rpudom “Iist ciryk60BOTO KOpUCTYBaHHA”, 110 30epiratoTecs B
apxiBi MiHictepctBa abo - 30epiraroTecsi |y  CTPYKTYpHOMY  MiJpo3iii,
BiZIMOBialbHOMY 3a JOKYMEHTOOOIr BHAAIOTECA y THUMYAacOBE KOPUCTYBAHHS
npaliBHUKaM iHIMUX CTPYKTypHUX mixpo3finiB MOH Ha miactaBi 3aMOBICHHS 3a
dbopMoI0 3rigHo 3 JoAaTKoM 12.

[Tpo Bupauy crpaB 3 rpudom “II5s ciry:k60BOro KOpUCTYBaHHS 3 apXiBy abo 3
CTPYKTYPHOT'O MiApPO3MiTy, BiAMOBIJATEHOMY 3a JOKYMEHTOOOIr pOOUTBECS 3alluc y
KHHU31 BUAA4l clipaB y poboui npuMinieHHss MiHictepcTsa.

79. Cnpasu 3 rpudom “ns cay:xO0BOrO KOPUCTYBaHHS® BUIAIOTHCS IS
TUMYaCcOBOI0 KOPHCTYBAaHHS Ha CTPOK, 10 HE MEPEBUIIYE OJHOTO MiCSLI.

80. 3a HasABHOCTi MMCHMOBHUX KJIOTIOTaHb IHIIMX YCTaHOB ab0 MPUITUCY HA IIPABO
NIPOBEJEHHS MEepPEBipKU 3riIHO 3 HAJJAaHUMU 3aKOHOM MOBHOBXXEHHSAMHU JOKYMEHTH 3
rpudpom “JInst cinyx00BOro KOPUCTYBAHHA, 1X KOMii i BUTATH 3 HUX 3a PE3OJIIOLIEI0
MinicTpa, abo {foro 3acTymHMKIiB IepKaBHOTO cekperaps MiHicTepcTBa MOXYThb
BU/1ABATUCS MPpaLliBHUKaM IHIIIUX YCTaHOB.

Ha nuupoBoMy 60111 NMiArOTOBIEHUX KOMiH TOKYMEHTIB Y IPABOMY BEPXHBOMY
KyTi MEepHIoro apkyina JOKyMeHTa MpocTaBliseTbes BimMmiTka ‘“Komis”. Bursaru 3
JOKYMEHTIB ODOPMIISIOTECS HA BiINOBiAHOMY OJIaHKY.

81. Komii n0OKyMeHTIB Ta BUTAIM 3 HHUX 3aCBiTYYIOTbCS KEpPIBHUKOM
CTPYKTYPHOIO MiAPO3/iJly, BiAMOBIJAIHFHOTO 32 JOKYMEHTOOOIT, HAlTPUKJIa:

“3riiHO 3 OpUTIHATIOM

HaudajbHUK CTPYKTYPHOTO 0O.0. IlaBneHKO
0iApo31iTy BiANOBiAAIBHOTO 3a

JOKYMEHTOO00Ir (MiAmnuc)

20 munHs 2016 poky”.

82. Ilicas o3HailomyieHHs 3 JOKyMeHTaMd 3 rpudom “IIns ciry:x6oBoro
KOPHCTYBaHHs” Ha 3BOpPOTHOMY Ooui 3amuTy a0o NMpUIUCYy Ha MpaBO MPOBEIEHHS
TNIepeBipKH POOUTHCS 3aITHC PO AOKYMEHTH (peecTpalliifiHi 1aHi, 3aroJ0BKH), 3 TKUMH
O3HaAOMJIEHO MpaLliBHUKA iHIIOI YCTAaHOBH.
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83. Y pasi notpebu npauiBHUK iHIIIOT yCTAHOBA POOUTH BUTATH 3 BUAAHUX HOMYy
JNOKYMEHTIB, 110 MICTATH CIIY)KOO0BY iHdopMalilo y poOodyoMy 30IIUTI, IO Ma€ rpud
«Jms1 ciry»60BOTO KOPUCTYBaHHS», i KUl HAICUIIAE€THCS pa30OM 13 3alIUTOM.

Apky1ii po604oro 301I1Ta NoBUHHI OyTH MPOHYMEPOBaHi Ta MPOIINUTI HUTKaMH.
Ha 3BopoTHhOMYy OOILli OCTaHHBOTO apkKyma poOUTHCS 3alKUC NPO  KUIBKICTH
NPOHYMEPOBAHUX ApKYHIiB, KM 3aCBiIUy€ThCS MiAMUCOM KEpiBHUKA Ta MEYaTKOIO
nianpueMcra( yCTaHOBU)

Ha ofwiaguuui poboyoro 3ommra NpocTaBiseThess rpud « s cmyxO0oBoro
KOPUCTYBaHHS», Ha3Ba YCTAaHOBU - 3alMTyBaya, Mpi3BHIIE, 10CaAa BUKOHABLS Ta
peecTpauiiHui HOMep 30LIUTA.

Ilpu HagxomkenHi B MOH po6Oouuii 301IHUT i3 3aIIUHTOM PEECTPYETHCS Y KypHai
CTPYKTYPHOTO MigpO3/ily, BiANOBIJATEHOMY 32 JOKYMEHTOOOIr, 3riIHO 3 X0JaTKOM
15. y

ITicns 3aBepiieHHs: poOOTH 3 JOKYMEHTaMu «1Jist ciry»KOOBOI0 KOPUCTYBaHHS»
el 30MT, BIAMOBIAHO IO MYHKTY 54, HA/JCUNAETBCA YCTAHOBI, AKa poOuna uei
3aIuT. :

s oTpumaHHs ciyx0o0Boi iHpopmauii 3 apxiBy, npauiBaukaMm MOH
BUJAETECS pOOOUMI 30IIUT, SKUH PEECTPYIOTBCS Y CTPYKTYPHOMY NiApO3Aiii,
BiANOBIAAIBHOMY 3a IOKYMEHTOOO0IT, y )KypHaJi poOOUYHX 30IIHUTIB 3a GOPMOIO 3riHO
3 fogatkom 16.

Apkymi poO0oYMX 30LIMTIB MPOHYMEPOBYIOThCS, MPOIIMBAIOTECS HUTKAMHU, Ha
3BOPOTHBOMY OOLli OCTaHHBOI'O apKyllla ONeYaTYIOThCS Ha KiHII HUTOK ManepoBUMU
HakjeiikaMy 3 BiIOMTKOM IeYaTKu CTPYKTYPHOTO MiApO3AUTYy, BiANOBiJAJILHOTO 32
JOKYMEHTOOOIr.

Ha oOknaagusui pobGodyoro 3ommra npocTaBiseTbess rpud «is ciayxboBoro
KOPHUCTYBaHHS», MIPi3BUILE, iIM’s 10 6aThKOBI npaiiBHuka MOH, Ha3Ba CTpYyKTYPHOTO
NiApO3ainy, iHOEKC Ta peecTpailiiiHuii HOMep 30IIUTa.

IMicns 3ammciB B poOouwnii 301HUT ciTy:k60B01 iH(MOpMAIlil, Ta ONMpalfOBaHHS
JOKYMEHTIB, poOOYMIA 301UUT 34A€ThCS Yy CTPYKTYPHUIM MiAPO3/AiN, BiAMOBiJaIbHUIA 32
JOKYMEHTOO0Ir.

84. IlpauiBHHK iHIIOT yCTAHOBH MOX€E O3HAHOMUTHCS i3 3MiCTOM JOKyMEHTa 3
rpudoM «J{ns ciryx60BOro KOpUCTYBaHHs, OTPUMAHUM BiJ iHIIIOT YCTaHOBH, JIMIIIE 33
pesomonicro MiHicTpa. 3a3HaueHa BUMOra He TMOLIMPIOETHCA HA MPEACTaBHUKIB
OpraHiB Jep>KaBHOI0 Harisny (KOHTpOJIFO) MiJl 4ac BUKOHAHHS HUMH BiIMOBiIHHX
GYHKLIH 3riTHO i3 3aKOHOJAABCTBOM.

85. 3ab0poHsAETECA BUKOPHCTOBYBATHU CITyXOOBY iH(pOpMAILifo, III0 MiCTUTHCS B
JNOKyMeHTax 3 rpudom “Jlis cmyx60BOro KOpUCTYBAHHS, [ BIAKPUTHX BUCTYIIIB
abo onyOnikyBaHHS y 3acobax MacoBoi iHdopmauii Ta JEMOHCTPYBAaTH Taki
JIOKyMEHTH Ha CTEHAAaX, y BiTpMHAX HA BiJKPHTHX BHCTaBKax ab0 B iHIMX
IPOMAZICBKHUX MiCLsIX.

Y pasi HagXxoMmKeHHs [0 YCTaHOBM 3alMTy Ha iHdopMalliio, 10 MICTUThCS Y
JOKYMEHTI, IKOMY IIPUCBOEHO rpu “I1ist ci1y’>k60BOro KOpUCTYBaHHSA, 3ilICHIOETHCS
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3 ypaxXyBaHHSIM BUMOT NMYyHKTy 87 wiei IHcTpykuii neperyisig Takoro AOKYMEHTa 3
METOI0 IMEpeBipKH BiAMOBIMHOCTI 3amUTyBaHOi iHQOpMaUil CyKyIHOCTI BHMOT,
nepenOavyeHUX 4YacTUHOIO Jpyrow crarri 6 3akoHy VYkpainu “IIpo moctynm 1o
ny6niuHOi iHpopMalil”’, moxo oOMeXeHHS OOCTYMmy A0 iHGopmauii Ha MOMEHT
HAJIXODKEHHS 3aMUTY. ABTOPOBI 3aIMTy HaaaeThes iHopMaLiist B Tiil yacTuHi, JOCTyH
JI0 IKO1 BIAMOBIIHO JI0 3a3HaY€HOr0 3aKOHY He 00OMEKEHO.

3a HasBHOCTI B 3alIUTYBaHOMY AOKYMEHTI 1H(bopMau11 3 0GMEXEHHM JIOCTYTIOM
JUTSl HaZICWIAHHS 3allUTyBa4yeBi BUTOTOBISEThCS HOro Komis, B sKill c10Ba, peueHHs YU
300paXeHHs, L0 MICTATH iHGOpMaLil0 3 0OMEKEeHUM OOCTYIOM, PETYUIYIOThCSA Y
crioci®, KW BHUKIIOYAE MOJANIbINE BiATBOPEHHS PpETyIIOBaHOro. 3 Takoil Komil
JIOKYMEHTa BHTOTOBIISETHCS iHIIA KOITisi, fKa HAICHJIAEThCA 3anuTyBadeBi. Komis
3allUTYBaHOI0 IOKYMEHTA, 10 peTylIyBasacs, 30epiracTbCsi pa3oM 3 JOKYMEHTaMHU 3
BiZMOBIIHOTO 3alUTY Ta MOX€ BUKOPUCTOBYBATHCS TTOBTOPHO B pa3i HAAXOMKEHHS J10
YCTaHOBH IHILOrO 3alUTy Ha iHPOpMALLito, IO MiCTHTBCSA Y TAKOMY TOKYMEHTI.

9. Ileperasix AokyMeHTIB 3 rpudom “Jlas cjyk060BOro KOpUCTyBaHHS”

86. Ilepermsin noxymeHTiB 3 rpudom “IIns ciaykO0BOrO KOPHUCTYBaHHS
IPOBOJUTHCS 3 METOIO ITIATBEPIKEHHS HAIBHOCTI 200 BiICYTHOCTi B HUX BiZOMOCTEH,
L0 CTAHOBJIATH CIIyk00BY iH(opMaIlito, He piaiie HiXK OJUH pa3 Ha II’SITh POKIB.

CxacyBaHHs rpuda “Jns cioyk60BOro KOPUCTYBaHHsS” 3IiHCHIOETHCS 3a
BIJICYTHOCTi 3aKOHHHUX MiICTaB I OOMEXEHHs y JOCTYIIi 10 CITy»k60Boi iH(popmaril,
AKi iCHyBaJlu paHilie.

ITepermsan noxkyMmeHTiB 3 rpudom “JIs ciryx60Boro KOpI/ICTyBaHHSI” 3 METOI0
MO>KJIMBOT'O CKacyBaHHs rpuda 000B’I3K0BO 3iCHIOEThCA M1 1 Yac HIL[I‘OTOBKI/I cripaB
Ui ix mepenadi 1o apxiBy MiHicTepcTBa.

87. PimeHns npo ckacyBanHs rpuda /s ciry’k60BOro KOpuCcTyBaHHs™ 9u HOro
NiATBEP/DKEHHS MNpUIIMacTbcAd KOMICi€l0 3 mnHuTaHb poOOTH i3  CIy)60BOIO
inpopmaniero MOH - po3poOHuKa JokyMeHTa abo BiNOBIIHOIO KOMICi€I0 YCTaHOBH -
NpaBOHACTYIHUKA Y4 YCTAHOBU BULIOTO piBHsA, Ko MOH ( po3poOHMK TOKYMEHTA)
IPUINTMHUIIO CBOIO JiSJIBHICTb.

88. 3a pimeHHsAM KoMicil 3 nuTaHb poOOTH i3 CITyKO6O0BOKO iHHOPMAILIEIO CTPOK
0OMEXEeHHs JOCTYITY A0 CIipaB (IOKYMEHTIB) MOXe OYTH IIPOIOBKEHHIA.

89. PimenHs kowmicii 3 mnuTaHb pobGOTH i3 cCiyx)00BOKO iH(OpMaLieo
0(OPMIISIETECSA MTPOTOKOJIOM, IO MiANHCY€ETHCS TONOBOIO i CeKpeTapeM KOMICil Ta
HabMpae YMHHOCTI 3 MOMEHTY 3aTBEpPKEHHs MpoTokoiay MiHictpoM. Y mporokosi
3a3Ha4YarOTbCA BUAM JOKYMEHTIB, IX peecTpauiiiHi HaHi, 3arojIOBKH Ta HOMEpH 3a
HOMEHKJIATYpOIO0 abo OIMCOM CIpaB, 3 AKHUX 3HiMaeThes rpud “Ins cayx6oBoro
KOPUCTYBaHHs a0 CTpOK 0OMEXEHHS NOCTYITY 10 SKUX MPOTOBIKEHO.
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BuTsr 3 mpoTokoity abo ioro 3acBiiueHa KOIIisl epeIacThCcs pa3oM 13 cripaBaMu
Jo apxiBy MiHicTtepcTBa, a y pasi nmepeaaui JokyMeHTiB HallioHaIbHOTO apXiBHOTO
¢boHay Ha MOCTiiHe 30epiraHHs - 10 Aep)KaBHUX apXiBHUX yCTaHOB.

90. Ilpo ckacyBanHs rpuda “I[ns cmyk00BOro KOpHCTYBaHHsS ITHCbMOBO
NOBiIOMJISIIOTECS BCi YCTAaHOBH, SIKMM HAACWJIABCS TaKHid JOKyMEHT. 3a 1oTpeoOu
MOXYTh HAJCHJIATHCS BUTATU 3 IPOTOKOJNY 3acCiaHHs KoMicii 3 MUTaHb poOOTH i3
ci1yk00BoI0 iH(popMalli€ro.

91. Ha o60knaavHkax cnopaB Ta JOOKyMeHTax Tpu¢p “Insg ciayx6oBoro
KOPHUCTYBaHHA”  TMOralllaeTbCss  MPALiBHUKOM  CTPYKTYPHOrO  MiJPO3ALIY
BiANOBiJAJILHOTO 3a JOKYMEHTO000ir, apxiBy MiHicTepcTBa LIISIXOM HOI'O 3aKPECICHHS
TOHKOKO PUCKOIO Ta 3a3HAYeHHS HIDKYE HA BUTRHOMY BiJl TEKCTY MicCLli JaTH i HOMepa
BIANOBIAHOIO TMPOTOKOIY 3acifaHHs Komicil 3 nuTaHb poboTH i3 CiyX060BOKO
iHpopMatiiero. Taki BiAMITKHM BHOCSATBCS A0 peeCTpalidHuUX Ta 0OJIiKOBHUX (opMm,
HOMEHKJIATypH Ta OIKCY CIIPaB.

10. ITinroroBKa cnpaB 10 Nepegayi Ha apxiBHe 30epiraHHs Ta 3HHILIEHHS

92. Excneptu3a UiHHOCTI [OKyYMEHTIB 3 rpudom “/Ins ciyx60Boro
KOPHUCTYBaHHs” Ta iX MiArOoTOBKa J0 apxiBHOro 30epiraHHs 3iHCHIOIOTHCS B
YCTaHOBJIEHOMY 3aKOHOJABCTBOM ITOPSIIKY.

VY KiHLi KOXHOT 3aKiHU€HO1 cripaBu.3 Tpudom “I[1st Ciry>k60BOro KOPUCTYBaHHS
Ha OKpEMOMY apKylli' pOOUTHCS 3acBiAuyBaJIbHUN HAMUC, B SIKOMY 3a3HA4aloOThCs
uudpamH i cJI0BaMM KiJIbKICTh apKyIliB y CIpaBi, KUTBKICTb apKyIIiB BHYTPilTHBOTO
OIHCY, a TAKOXK:

HasIBHICTh JIITEPHUX i MPOIYIIEHHX HOMEPIB apKYIIIiB;

HOMEpH apKylIiB 3 HakjieeHuMH (oTorpadisMu, KpecIeHHSIMH, BHUpPi3KaMH
TOLL[O; -

HOMEpH BEJMKO(DOPMATHUX apKyIiB;

HOMEPH KOHBEPTIB 3 YKJIaJICHHAMU;

KUIBKICTB apKyIlliB YKJIaIeHb.

ITicnst 3acBixUyBasIbHOTO HAMKCY MPALiBHUK, SKHif CPOPMYBaB CIIpaBy, CTAaBUTh
OiANUC i3 3a3Ha4YeHHSIM IOCalW, TPI3BUINA i AaTH, AKWM 3aCBiTUyETHCS MEYATKOIO
CTPYKTYpPHOIO MiApO3AiTy, BiAMOBiAATBHOIO 32 JOKYMEHTOO00Ir, ab0 meyarkoro s
nakeTiB”. Yci HacTynmHi 3MiHM y ckiadi crnpaBu (TIOUIKOMKEHHs apKylIiB, 3aMiHa
JOKYMEHTIB ~ KONiAMH, JOMy4eHHs HOBMX JIOKyMEHTiB) 3a3HAa4aloThCid Y
3aCBi1I4yBajIbHOMY HallMCi 3 IOCHJIAHHAM Ha BiAMOBIAHUM PO3MOPSIUMIL JOKYMEHT.

Crpasu 3 rpudom “Jlnst ciayKOOBOrO KOPUCTYBaHHs TICHS TIPOBECHHS
eKCMePTH3H LIHHOCTI IOKyMEHTIB, IO MiCTATHCS B Hill, MiIIINBAIOTCA YEPE3 YOTHPH
IIPOKOJIM CIIEHIAIBHUMH CYpPOBHMH HHTKamu abo aparBoro. CripaBu mocTifiHoro ta
TpUBajoro (moHaj JeciTb pOKiB) CTPOKiB 30epiraHHs Ta o0cCo0OBi cHpaBu
OMpAaBJISAIOTHCS Y TBEPAY OOKIIAAUHKY.
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93. CrpaBH NOCTIHHOr0 Ta TPHBANOTO 36epirants 3 rpudoM “Ilis ciayx60B0ro
KOPUCTYBaHHsI” Ta 0COOOBI CIIpaBX BKJIIOYAIOTHCS Y BIAMOBIIHI OMUCH CPAB pa3oM 3
JOKYMEHTaMH, IO MICTATh BiAKpUTY iHpopmalito. [Ipu 1iboMy B omuci 10 HOMEpa
cnpaBu Ta y rpadi “Innekc cnpaBu (TOMY, YaCTHHH) 3 TOKyMEHTaMH 3 rpudom “Jls
CIy)k00BOIr0 KOpUCTYBaHHA foaaeThbed Biamitka “JCK”.

94. Ilix yac mepenauyi cnpas 3 rpudom “Js ciy>xO00BOro KOPUCTyBaHHS Ha
nocriiine 30epiranHs A0 nepxaBHOI apxiBHO! ycraHoBH, MOH — donnoyTBoproBau
pa3oM 3 aKTOM MpHHMaHHS-TIEpeaBaHHs CIpaB, OPOPMIIEHUM B YCTaHOBICHOMY
NOpSIKY, I0JA€ Aep)KaBHiH apXiBHil yCTaHOBI JIUCT, y IKOMY BU3HA4a€ThCS MOPAAOK
KOpPUCTYBaHHS TaKUMH CIIpaBaMH. '

95. BunyyeHi s 3HUILEHHS 3a pe3yJbTaTaMU eKCIepTU3U HIHHOCTI CIpaBH 3
rpudom “IIng ciyxGOBOro KOpPUCTYBaHHA”, CTPOK 30epiraHHs SKUX 3aKiH4MBCH,
BKJIIOYAIOTHCS /IO aKTa IMPO BUIIYYEHHS JUIS 3HUINEHHS JOKYMEHTIB, HE BHECEHHX 10
HanionaneHoro apxiBHoro ¢oHgy (Aajli — akT HpoO BUIYyYEHHS JOKYMEHTIB), LIO
CKJIala€ThCsl BiAMOBIIHO 10 BUMOT IHCTPYKILiT 3 AiJIOBOICTBA Y LIEHTPAIbHOMY anapari
MinicrepcTBa  OCBiTH i  Hayku  YKpaiHH, 3aTBEp/UKEHOI Haka3soM BiJ
09.04.2013 Ne 424.

96. JlokyMeHTH, cripaBU, BUAaHHS 3 rpudom “I1jist ciry)k60BOro KOpUCTYBaHHS,
BWITy4YeH1 IUIs 3HHIUEHHS eKcrepTHoK KoMicieto MOH y ckiagi He MeHIie Tpbox
YJIeHiB, 1TiJIAra0Th 3HAIIEHHIO IUITXOM NOoAPi6HeHHs HOCiiB iHdopMartii a6o B inmmii
croci6 (crnamioBaHHSA, pO3IUIABJIEHHS, PO3YMHEHHS TOIMIO), SAKUH BUKIOYAE
MOXKJIUBICTD iX MIPOYHTAHHS Ta BiTHOBJICHHS.
| EnextpoHHi HOCil iHpopMalil 3HUIIYIOTECs a0 NepepobIIIIOTECS Y crociO, 1o
BUKJIIOYA€ MOXUIMBICTH IMOBHOrO ab0 YaCTKOBOTO BiJHOBJIEHHS 30€peXEeHOT Ha HUX
iHpopmalii.

97. B aKTi mpo BWIY4YeHHS AOKYMEHTIB pPOOMTBCS 3allMC PO 3HHINEHHS
BIONOBIAHMX JOKYMEHTIB, CIOpaB i3 3a3HA4eHHsSM TMPi3BMIN, iHILliaJliB YJIeHiB
eKCHepTHOT KoMicil, iX miAmucis, JaTH 3HUILEHHS, HATPHKIIA:

“Crpau Ne 25 JICK, Ne 30 JICK, Ne 80
JICK 3HuIIEeHO MIISTX0M NoApiOHEHHS.
UJieHN eKCIIepTHOT KOMICiT yCTaHOBH:
(mignmuc) T1L.B. Mapuenko

(nigmuc) 0O.0. [TaBneHko

(miznuc) B.A. IBaHeHko

10 nrotoro 2016 p.”.

98. Ilicns 3HUImEHHS TOKYMeHTIB 3 rpudom “Is cnyxGoBOro KopucrysaHHs”
B O0JIiKOBHX (opMax (KapTkax, )KypHajiax, HOMEHKJIaTypaxX COpaB, OMHCax CIpaB
TpUBaJIOro (IOHAJ JecsATh pPOKiB) 30epiraHHs poOUThCs BiaMiTka “JloKyMeHTH
3HULIEHO. AKT Bif 20 p.Ne 7,
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99. TenedoHHi Ta aJpecHi JOBiHHUKM, cTeHOrpadivni 3anucu 3 rpudom “Jlns
CIIyKOOBOTr0 KOPUCTYBaHHS’, NpyKapchKuil Opak, BHUSBJIGHHUH MiJ 4Yac IPYKyBaHHS
BUJIaHb i3 3a3HAYEHUM TpU(POM, MOXYTH 3HHUILYBaTHCS 0€3 aKTa IpO BUIYYECHHS
NOKYMEHTIB, ajie 3 BiIMITKOIO B 00JIiKOBUX (hopMax, IO 3aCBiATy€ETHCS MiAMUCAMU HE
MEHII K TpboX npauiBHukiB MOH, ski ripoBeiy Take 3HUILEHHS.

11. 3a0e3neyeHHs 30epesKeHOCTi JOKYMEHTIB Ta MPOBeJeHHS MepeBipKkH iX
HASIBHOCTI

100. Cnpaswu 3 rpudom “I{ns ciry)xO0BOro KOpUCTYBaHHs 3 IaTU iX CTBOPEHHS
(HagxomKeHHs ) 30epiraroThes 3a MiciieM GOpMYBaHHS CITPaB 3TiHO i3 3aTBEPPKEHOI0
3BE/ICHOI0 HOMEHKJIATYPOIO CIIpaB 10 MOMEHTY iX mepeaadi 1o apxiBy MiHicTepcTBa.

101. HdokymeHTH i cmnpaBu 3 rpupom “I{ns ciyx60BOro KOpUCTyBaHHS
30epiratoTecs y madax, celidax, mo po3TamioBaHi y ciIyxO0BUX NMPUMIILEHHSX abo
cxoBuax apxisy. 1lladu, ceiidu, cimyx060Bi NpUMillleHHs], CXOBHILA apXiBYy MOBUHHI
HaAIMHO 3aMHKAaTHCS i OTIeYaTyBaTHCS METAJIEBUMH TIeUYaTKaMH.

~ 36epiranus IIOKyMeHTiB i cripas i3 rpudom “JI7ns ciry)k60BOro KOpUCTYBaHHS™
3IIMCHIOEThCS TIpalliBHUKaMH, SKi O€3MOCepefHbO OTpUMANH 1X IMiJ POSMHCKY, Y
croci6, M0 YHEMOXJIIMBITIOE AOCTYII 10 HUX CTOPOHHIX 0OCi0.

102. JoxymeHTH 3 rpudoM “Ilns ciry:kO0OBOTO KOPHUCTYBaHHS” MOXYThb
nepeObyBaTd y mpaliBHUKIB Ha BHUKOHAHHI MPOTIATOM CTPOKY, HEOOXiZHOTO Iist
BUKOHAHHs 3aBJaHHSA, 32 YMOBHM [OTPHMaHHS BUMOI iX 30epiraHHs, BHU3HAUYE€HHUX
nyHKToM 101 miel [HCTpyKILii.

-103. Ilepemaya noxkymeHTiB 3 rpudom “/Ins ciry>kOOBOro KOpHUCTYBaHHS™
CTPYKTYPHHM  MiJIpO3[ilaM  3AIMCHIOETbCA  4Yepe3  CTPYKTYpHHI  miaposmin,
BIANOBIJAIBHUH 32 JOKYMEHTOOOIr, 3 MPOCTABJEHHSIM BiAMOBIMHOI BiAMITKH B
00J1iKOBUX dopmax.

TopsoK Tlepenadi ofepKaHHX y CTPYKTYPHOMY MiApO3Aii, BiAMOBiZanbHOMY
32 JOKYMEHTOOOIr, NOKyMeHTiB 3 rpudom “I{yis ciykO0BOro KOpHUCTyBaHHS”
BCEPEMHI OJHOr0 CTPYKTYPHOTrO MifIPO3ALMY A BUKOHAHHS (O3HaHOMJIEHHS) BiJ
OJHOTO TIpalliBHUKA CTPYKTYPHOTO MiJpO3AiNy iHIXOMY MpaliBHUKOBI TOTO CaMoOro
MiApO3/iTy MPOBOAMTECS LLISIXOM IiNUCY MpaiBHUKA B 00TIKOBUX (hopMax.

104. 3abopoHseTbes nepeMilieHHs JOKYMEHTIB 3 rpudoM “IIis ciry>x60BOro
KOPUCTYBAHHA” 3 OJHi€l crnpaBu a0 iHmOI 6e3 IMOBIZOMIIEHHS CTPYKTYPHOIO
MiApo3aily, BiAMOBIAaIBHOTO 32 NOKyMeHTOO0OIr. ITpo BCi mepeMillieHHs] JOKYMEHTIB
poONIATECS BIAMOBiAHI BiAMITKH B OOJIKOBMX KapTKaxX, y TOMY YKCIi BHYTPILIHIX
ornucax. |

BuiyuenHst crpaB abo OKpeMHX [OKYMEHTiB i3 crmpaB 3 rpudom “Jlns
CITy’)KOOBOTO KOPUCTYBaHHs~ 3a00pOHSEThCA. B OKpeMHX BMNaAKax Ha MiACTaBi
pilleHHs ciigdoro cymai, cyny apxis MiHictepcTBa a60 CTPYKTYpHMI Migpos3min
BIANOBIJAJIbHUN 332 JAOKyMEHTOOOIr 3a NMHChMOBOIO BKa3iBKOK MiHicTpa 3aiiicHioe
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BUJIyUEHHS! OpUTiHaNiB HeOOXigHMX JOKYMEHTIB abo cnpaB. Ilpu upoMy y apxisi
MiHicTepcTBa MOBUHHI 3JIMIIUTUCA MPOTOKOJ TMPO BUJIYYEHHS OKYMEHTIB 3 iX
3aCBITYEHUMH KOMisSMHU.

105. JokymenTu 3 rpudom “IIs cayk60BOro KOpUCTyBaHHA" HE AO3BOJIIETHCS
BUHOCUTH 3a Mexi MOH, kpiM BumagkiB mepegadi AJOKYMEHTIB Ha BHKOHAaHHS Y
CTPYKTYPHI MiApO3/iny, M0 pO3TALIOBYIOTHCS 11033 MEXXaMHU OCHOBHOTO MPUMILIEHHS
MOH, Ta y pa3i BUHUKHEHHS HEOOXiHOCTI B X y3ro/keHHi, iINUCaHHi B yCTaHOBAX,
pO3TalllOBaHUX y MeEXKaX OJHOr0 HACEJICHOTO IMYHKTY. BHHECeHHs JOKyMEHTa 3
rpudom “JIns cyx6oBoro kopuctyBaHHs” 3a Mexxi MOH 3ailicHIOETbCA Ha MiACTaBi
pesomonii MinicTpa (foro 3acTynHuUKIB, IepKaBHOTO cekpeTapss MiHictepcTBa) abo
KEpiBHUKA CTPYKTYPHOTO MiApPO3MAiMy, B SKOMY Takuhii JOKyMeHT (fOoro mpoekxT)
niarorosneHo. [Ipu HpOMYy AOKYMEHT MOBHHEH OyTH BKJIaJe€HUIl y KOHBepT abo
yNaKOBaHUH y Takuit criocio, mo0 BUKIFOUYNTH MOXJIMBICTh HOTO TPOYHUTAHHS.

106. Ocobi, BiapsmKeHil 10 iHIIOro HaceJIEHOTO ITyHKTY, 3a00pOHSIEThCA MaTH
pyu cob1 NOKyMeHTH 3 rpudoM “Ilis ciyx60Boro kopuctyBaHHs”. Y pasi morpedu
TaKi JOKYMEHTH HaJICUJIAIOTECS 3a MPU3HAYECHHSIM [0 IOYaTKy BiIpsIKeHHS.

107. B okpemux BuUIaAKax, 30KpeMa y pa3i TEepMIHOBOIO I[03alJIaHOBOIO
BiAPSIKEHHS, KEPiBHUK YCTaHOBH (HOT0 3aCTYNMHMK) CTABMTh HA AOMOBiHIM 3anucii
KEPIBHUKA BiMOBIHOrO CTPYKTYPHOrO MiApO3Aidy PE3OJIOII0, 3TiHO 3 SKOKW Jae
JI03B1J1 Ha MEepeBe3eHHs JOKYMEHTIB 3 rpudom “Ilis ciayx600BOro KOpUCTYBaHHS [0
IHIIOrO HACEJIEHOrO MYHKTY 32 YMOBH, IO TaKi JOKYMEHTH MEpPEBO3SITHCS TPYIOK Y
CKJIaZAl He MEHINEe JBOX MpaIliBHUKIB, SKi MOBHHHI BHKOHYBaTH POOOTY 3 HHUMH 3
JOTPUMaHHSAM 3aXOJiB, IO YHEMOXJIMBIIOIOTH HECAHKI[IOHOBaHE O3HAMOMIIEHHS 3
TEKCTOM TaKUX JOKYMEHTIB.

108. Crtan opranizauii pob6OTH 3 HOKYMEHTaMH, IO MiCTATh CIIyXKOOBY
indopmallito (HasBHICTh Ta (i3UUHUI CTaH JOKYMEHTIB, CIIpaB, BUAaHb, €JTeKTPOHHUX
HOCIiB iHGopMalil 3 rpudom “/lms ciry60BOro KOPHCTYBaHHA), HE pilLIe HiK OJUH
pas3s Ha pik nepeBipAETbCs KOMICIi€I0 3 MTUTaHb MPOBEAECHHS MEePEeBipKH HAABHOCTI

JOKYMEHTIB 3 rpudomM “Jlis cayx60BOro KOpHCTYBaHHS IICHS 3aBEpPLICHHS
A1JIOBOAHOTO POKY Ta GOpMyBaHHS CIIPaB. ‘

CTpok mpoBelcHHS TEpeBipKd Ta CKJIaa KoMicii 3 muTaHb i1 TpOBedEHHS
BH3HAYaAIOTHCS BIANOBIAHUM HakazoM MOH.

Jlo cknamy KoMmiciit 3 nUTaHb NPOBEAEHHS TIEPEBiPKY HASBHOCTI JTOKYMEHTIB 3
rpudom “/Ins cinyk60Boro KopucTyBanHs” 3 Bigmitkamu “Jlitep “M”, “Jlitep “K” ta
“CI” 3a1y4aroThcs IUIIE 0COOH, TOMYINEHi 10 poOOTH 3 TAKMMHU TOKYMEHTaMH.

109. IlepeBipka HasBHOCTI crpaB Ta BuUAaHb 3 rpudom “Ils cCiIy*k60BOro
KOPHUCTYBaHHA” B apXiBax Ta 6i0iioTtekax, ae 30epiraerbcs noHax 1000 taxux.crpas
Ta BUJaHb, NPOBOAUTHCS HE PiJlie Hi’K OJUH pa3 Ha I’ ATh POKIB.
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110. Pesynbratu nepeBipok, 3a3HaueHux y nmyHkrax 108 i 109 uiel IncTpykuii,
0GOpMIAIOTECS AKTOM 3a (POPMOIO 3TiHO 3 JoAaTkoM 13.

ITpauiBHUK, SKOMY CTaJl0 BifoMO Mpo (akT BTpaTH AOKYMEHTa, IO MICTHUTbH
cityx60BY iH(GOpMALLi0, Ta PO MOXKJIMBE PO3TOJIOIIEHHS BiZIOMOCTE, 1[0 CTAHOBJISATH
ciyx6oBY iHGOpMalifo, HEBIAKIAAHO IHPOPMYE KEpiBHHKA CBOrO CTPYKTYPHOIO
niApo3 ATy, IKUH Yy MUCHMOBIl popMi TepMiHOBO iHQOpMYe po Takui pakt MiHicTpa
Ta KepiBHUKA CTPYKTYPHOTO MiAPO3/iTy, BiAMOBIZATBHOTO 33 JOKYMEHTOOOIT.

Y pa3i BTpard JOKyMeHTa, IO MiCTUTh CiyXO6oBYy iHpopMalilo, MMCEMOBO
TIOB1IOMJISIETHCS YCTAHOBI, BiA sIKOT el JoKyMeHT oTpuMaHo. IIpo BTpaty 10KyMeHTa,
IO MIiCTUTh CIy)XOOBY iH(popMaliiro, abo MOXJIMBE pPO3TOJOMIEHHS CIyKO0BOI
inbopmauii mnoBimoMiseTeess Takoxk CBY i3 3a3HaueHHSAM OOCTaBUH BTpaTH
JOKyMeHTa (PO3roJIOEHHS BiJOMOCTE) Ta PO BXKUTI 3aX0/H.

Y pa3i BTpaTd, BiICYTHOCTi BilOMOCTed TIpO MiCILI€3HaXO/KeHHs abo
BHHUKHEHHS I103pH MPO MOXJIMBUHA JOCTYIl CTOPOHHIX 0ci6 10 iH(popmalii abo
JIOKYMEHTa, IKHM HajaHa BiamiTka “Jlitep “K”, 3ac06iB KpunTorpadiqHoro 3axucty
ciry)x6oBoi iH(popMalii, TexHiYHOI (eKcIUTyaTawiiHOi) JOKyMEHTallil, KJIIOYOBUX
JaHUX HEBIJKJIaHO MUCEMOBO iHQOpMYeThC AnMiHicTpauis [epxcnenss’a3Ky.

111. dakTu BTpaTu AOKYMEHTIB a0 PO3roJIOLIEHHS BiJOMOCTEH, SIKI MICTATh
ciyx0oBy iHdoOpMallito, pO3CHiye KOMicit 3 mHUTaHb poOOTH i3 Ciyk00BOIO
iHpopmauiero. [Insg po3scmigyBaHHS OKpeMHMX (DaKTiB BTpaTd [NOKYMEHTIB abo
pO3roNIOIIEHHA BigoMocTe#, ski MictaTe cinyx0oBy iHdopmauiro (mam -
pO3cJIiAyBaHHs ), MOXKE YTBOPIOBATUCS CIIeIialTbHa KOMICis, sIKa 3aTBEP/PKEHA HaKa30M
MOH.

112. CreuianbHa KoMicis Mae mpaBo OTpuMyBaTd BiJx mnpaniBHukiB MOH
OMCBMOBI Ta  YCHi MOSICHEHHS 3 TNHUTaHb, IO € IPEAMETOM pO3CIiLyBaHHS,
BUTpeOYBaTH HEOOXiHi JOKyMeHTH (iX KOMii), OrIsAaTh NPUMIILIEHHS i CXOBHIIA.

113. YneHu kowmicii 3 murtaHb poboTH i3 ciayx0OoBowo iHQopMalieo Ta
CIeLiajIbHOI KOMicii HeCYTh EPCOHATBHY BiNOBiAaIBHICT 33 MOBHOTY, BCeOiUHICTh
1 OO’€KTHBHICTb BHCHOBKIB pO3CJiIyBaHHS, HEpO3TOJIOWIEHHS iHpopMalii, sKa
CTOCY€THCS PO3CITiIyBaHHS. '

114. 3a pesynpTaTraMu po3CiiiLyBaHHS, ke TPUBAE HE TOBIIE HiXK OUH MiCsLb,
CKJIAJJa€TbCs aKT, IO MiAMUCYEThCA WiCHaAMH KOMicil 3 MUTaHb poOOTH i3 CIIy’KO0BOIO
iHdopmauiero abo cneuianbHOI KOMIcCiT Ta mogaeTscsi MiHICTpY Ha 3aTBEpKEHHs. 3a
HasBHOCTI OOIPYHTOBaHUX TMPOMO3MLIiH BiAMOBIAHOT KOMIicil, HNPUMHATHX Ha II
3aCiJlaHH1, CTPOK POBENEHHS PO3CIIiLyBaHHs MOKe OYTH IPOIOBKEHO 3a PE3OJIOLIEID
MinicTpa He OUIBII SIK HA OJWH MiCSIb.

PosciigyBaHHsA NOYMHAETBCS 3 JATH MiAMKCAHHS PO3NOPSAYOTO JOKYMEHTA MPO
fioro InpoBelleHHs1 Ta 3aBEPUIYEThCA NATOK 3aTBEP/DKEHHS akTa Npo pe3ysbTaTH
NPOBENEHHS PO3CIiyBaHHS.
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115. B okpeMoMy po3aiji akTa mpo pe3ysibTaTH NpPOBEACHHS pPO3CIiyBaHHs
3a3HAYyalOThCs OOCTaBUHHU, NMPUYHHM Ta YMOBH HACTaHHS BiJMIOBiAHOrO BHIIAJKY,
piBEHb 3arnoMisHOT IIKOAW ab0 HEraTMBHOrO BIUTMBY Ha AisnbHicTE MOH, a Ttakox
HaBOJIUTBCSA MEPETiK BTPaueHHX JOKYMEHTIB.

116. BigmiTka npo BTpaTy AOKYMEHTIB BHOCHUTECS CTPYKTYPHHUM MiApPO3AIIOM,
BiIMOBIJAJILHUM 3a JOKYMEHTOOOIr, IO peecTpaulifHUX Ta OOJiKOBUX (opM i3
3a3HAYEHHSM  peecTpallifHUX JaHUX aKTa TMpo pe3yibTaTd  IIPOBEIEHHA
pO3CJliAyBaHHs. '

117. [oBinka mMpo NMPHUYHMHH BiZACYyTHOCTI BTPay€HUX TOKYMEHTIB, MiJNHCaHa
KEPIBHUKOM BiANOBIZHOIO CTPYKTYpHOTO MiIpO3dilly, MEepeNacThCs A0 apXiBy I
BKJIFOUEHHs 11 IO CIIpaBH.

12. Oxopona cayxk00Boi iHpopmanii mix yac MDKHAPOHOrO CiBPOGITHULITBA
y Minicrepcrsi

118. PimeHHs Npo MOXIMBICTh TpHHOMY iHO3eMHHX jgeJierauiid, rpym Ta
OKpeMHX 1HO3EMHHMX TpOMajisH Ta oci6 0e3 rpoMaasHcTBa (Jajli — iHO3EMIIi)
npuiiMaeTbest MiHicTpoM abo Horo 3acTyIMHUKaMH, BilTOBiHATEHUMH 3a OpraHi3aLilo
npuiiomy Ta po0OTY 3 iHO3EMIISIMU Ta SKi BYXHBAIOTh 3aX0H JJIs1 OXOPOHHU CITYXKOO0BOT
iHpopMaLlii Ta Jep)xaBHOT TAEMHUII.

119. Opranizanito npuiioMy iHO3eMIiB i MNpoBeleHHs pOOOTH 3 HHUMH
3a0e3nedye ympaBiiHHA - MiKHapogHOro cniBpOOITHUIITBA Ta €BPOIEHCHKOT
IHTerpartii. : '

120. VYmpapnigHaM MikHapoaHOro CIHiBpOOITHHLTBA Ta €BPOMNEHCHKOT
iHTerpauii pa3oM 3 iHITUMH CTPYKTYPHUMH mifgpo3aiiaMud MOH, 1o 6epyTh y4acTsb y
npuiioMi iHO3eMIliB, 3a Y4acTIO CTPYKTYpHOro MiAPO3AUTY TEXHIYHOTO 3aXUCTY
iHpopmauii (ocobu, BiANOBiTATLHOI 3a BHKOHAHHS TaKOI po60TH) po3pobnsieTbes
[IporpaMa npuitoMy iHO3€eMIIiB, IKa MIOBUHHA MiCTUTH: :

BiIOMOCTi PO iHO3EMIIiB, HaI/IMeHyBaHHSI X nocazl, a TaKox iHpopmMarlito npo
NiANPUEMCTBO, YCTaHOBY, OpraHisalito, sKy “BoHH NPeNCTaBISAIOTh, Mepiol
nepebyBadHs B MOH;

METY NpUHOMY 1HO3EMLUIB, MEpeliK MUTaHb, AKi IVIAHYIOTHCS AJI1 0OGrOBOPEHHS.
Indopmauis npo mismpHicTe MOH, sixka Moke OyTH DOBeieHa [0 iHO3eMLIB abo M
NepelaHa, 3a3Ha4yacThCs Y A0OJATKY J0 MPOrpaMu;

CIMCOK mnocagoBux oci6 MOH, BimnmoBimanpHHUX 3a NpHiioM iHO3eMLIB i
BUKOHAHHS IHIIMX 3aBJaHb, [OB’sA3aHMX 3 NepeOyBaHHAM iHo3eMliB B MOH (i3
3a3HAYEHHSIM 3MICTY TaKUX 3aBJIaHb);

nepenik CTpyKTypHuX migpo3ainiB MOH (i3 3a3HauyeHHSAM MPUMIIIEHb,
kaliHeTiB), sIKi Biz[BizlyBaTHMyTbc;l 1HO3EeMLSIMU;

TIEpEJIiK MicLb Ta MOPAAOK 3aCTOCYBAaHHS iHO3EMISIMH KiHO, - (I)OTO - ayaio - 1
Bmeoanaparypu IHIIUX TEXHIYHUX 3ac00iB;
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MapuIpyTH i IOPSAOK MepecyBaHHs iHO3eMIiB Teputopiero MOH;

1HII1 HeOOXiAH1 3aX0aH.

IIporpama mnpuiioMy iHO3eMIiB 3aTBEpHXyeThcsi MiHicTpoM abo Horo
3aCTyNHUKaMH, BiJTIOBiJAIBHUMH 3a OpraHi3alilo npuioMy Ta poOOTy 3 iHO3EMISIMH..

121. V pa3i konu mig yac mpuitoMy iHO3eMILB mepeadadaeTscs Nepenaya
iHO3eMLsIM B YCTAaHOBJIEHOMY 3aKOHOAABCTBOM MOPSAKY ciyx00Boi iH(popMauii,
Minictp abo 3a #oro JOpPy4YeHHSM HayallbHUK YIpaBiiHHA  MIDKHapOAHOro
CHiBpOGITHHITBA Ta €BPOMEiiChKOl iHTerpalil CcBOe€YacHO iHGOPMYe y MHCBMOBIH
dopmi opran CBY mpo cknajn iHo3eMHoT aenerauii (rpymnu) i3 3a3HaY€HHAM NPi3BULL,
iMeH 1 mocap ii 4neHiB, nepion nepeOyBaHHA Ta MeTy BinBimanHs MOH. Pazom i3
3a3Ha4yeHol0 iH(popMalli€l0 HAICHIIAEThCs KOsl TporpamMu MpuidoMy iHO3eMLB.

122. 3 wMetoro 3amobiraHHS BHTOKY Ciyx00Boi iH(opMauii BiZOMOCTI,
JOKYMEHTH Ta iHWIi MarepiayibHi Hocii iHQopmauii, skuM HazaHo rpud “Ilns
CJ1y’>kOOBOr0 KOPHUCTYBaHHS Ta 3 SKMMH IUTAHYETHCS O3HAHOMUTH 1HO3EMLiB abo sKi
OyayTh 1M HajaHi, OLIHIOIOTECI KOMICi€l0 3 MHUTaHb pOOOTH 3i CIIyXOOBOIO
iHbopMalli€ro 10 3aTBEPAKEHHS MPOrpaMH IMPHIHOMY iHO3EMIIiB.

PimeHHs Takoi KOMicii opOpMIISETECS aKTOM IIPO pe3yJbTaTH MPOBENCHHS -
€KCIIEPTHOI OL[IHKH, 10 3aTBEPIKYeThcs HakazoM MOH. <

123. Akt MpO pe3yNbTaTH NPOBEAEHHS eKCHepTHOI OLIiHKY TTIOBUHEH MiCTUTH: N

JaHi 100 MiACTaB MPOBEACHHS EKCIIEPTHOT OLIIHKH;

Ha3By, peecTpauiitHi Aadi, rpud oOMEXeHHS HOCTYIy [0 JAOKYMEHTa, HOMep
Hocis iHbopMartii, sSIKa € MPeIMETOM eKCIIEPTHOT OIliHKH;

Ha3By Ta BUJ HocCis iHdopmallii, Horo peecrpailiiiHi gaHi, CTOPiHKU, yHKTH,
ab3auy Ta iHUI faHi mono iHdopmauii, sKka MICTHTH BiZOMOCTI, IO CTAHOBJIATH
city»60By iH(pOpMaIliio; ,

chepy KUTTEAIAIBHOCTI depiaBH, AKii MOXe OYTH 3aBIaHO IIKOIH BHACIIIIOK
ONPUJIFOJHEHHS TaKol iHpopMallii, Ta OOIpyHTYBaHHSI TAKOTO BUCHOBKY;

IIyHKTHU TeEpeNiKy BiJOMOCTeH, IO CTAHOBJIATH CIYXKOOBY iHPOpMALitO, SIKUM
BiJNIOB1IAaIOTh HAsiBHI B MaTepiajibHUX HOCISAX iHpOpMaIllii BiZoMoCTi;

HalilMEHyBaHHS LUEHTPAIBHOIO OpraHy IEp)KaBHOI BIalH, iHIIOTO JAEpXaBHOIO
opraHy, opraHy MiCLIEBOTO CaMOBPSIIyBaHHS, OpraHy BiaJd ABTOHOMHOI PeciyOuiku
Kpum, iHmoro cy6’ekra, 110 BUKOHY€E BJaJHi yNpaBliHChKi (YHKIIT BiAMOBiAHO 10
3aKOHO/J1aBCTBA | € PO3NOPATHUKOM 3a3Ha4eHOT CiIyk00Boi iHpopmarii.

124. Hocii indopmanii 3 rpudom “/ia cmyx60BOro KOpUCTYBaHHS MOXKYTh
OyTH HagaHi JUTsl O3HAHOMIIEHHS IHO3EMIIM TTiC/Isl BUIYYEHHS 3 HUX BiJOMOCTEHH, 1[0
CTaHOBJIATH CITYX)00BY iH(OpMaIliio.

125. Y pasi koau Komiciero 3 nuradb poOOTH 3i CIyKO0BOIO iH(GOPMALIEO B

HOCISIX iH(hOopMaLil He BUSBIIEHO 3a3HayeHol iHhOopMallii, HaJaHWi TAKAM HOCIAM rpud

“JIns1 ciry>x60BOr0 KOPUCTYBAHHS MiAJIsTAE MEPErisay BIIII'[OBIZ[HO IO TMYHKTY 86
i€l IHCTpyKLi. -
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126. Ilepemauya iHO3eMusIM City>k00BOi iH(oOpMauii 37iHiCHIOETBCS 3riTHO 3
IIOJIOXKEHHSM [P0 MOPAIOK MPUHOMY iHO3€MHHUX JieNerailii, 3aTBEPIKEHOI0 HaKa30M
MOH.

127. Y npumimenni MOH BuminsroTscs i 0061aAHYIOThCS OKpEMI IIPUMIILIEHHS
U1 poOOTH (TIpUIiOMY) 1HO3EMIIIB. _

IligroroBKa MPUMIILEHHS U IPUHOMY iHO3eMLiB Nependaydae MpUNUHEHHS B
HHX poOiT, OB’ I3aHUX 3 06POOKOIO Ci1y:K60B01 iH(popMallii, BUITydeHHS JOKYMEHTIB 3
rpucdom “Iist Cry)kGOBOro KOPUCTYBaHHA, IPUXOBYBaHHA ab0 MacKyBaHHS BHpOOiB
(cTeHiB), HAOYHOI JOKyMEHTAallii, 1110 MiCTATh CIIy>KO0BY iH(hOpMaIliro.

IIpuMinieHHs, B KX IPOBOAUTHCA poboTa 3 1HO3EMLSAMHM, AO MOYATKy IX
BiJIBIAyBaHHS iHO3EMIISIMH Ta TICIIs HOro 3aBepIleHHs NepeBIpSIOThCS MIPalliBHUKAMU
CEKTOpPY TEXHIYHOro 3axdUcTy iHQopMmaiil ymopaBliHHS  aJMiHICTpPaTHBHO-
roCIIoJapChKOTo Ta OpraHizauifinoro 3abesneuenHs. [1po pesynbTaT TaKkoi nepeBipku
CKJIaJJa€ThCs JIOBiJIKa Y MOBiIBHIHM popMi, a 3a3HaUEHi B Hiif BiIOMOCTI BHOCATHCA IO
BIATIOBiAHOI rpadu xypHaiy obJiKy 3ycTpideif 3a popmoro 3rigHo 3 fomaTkoM 14, mo
BeZIETHCS YNPaBIiHHAM MiXXHapOIHOro CriBpobGITHULITBA Ta €BPOINEHCHKOI iHTerparii
MisictepcTsa.

128. IloBHoBaxkenns oci6 MOH, BignmoBigaJbHHX 3a NPHHAOM iHO3eMINB i
HOpOBeJeHHs pPOOOTH 3 HMUMH, BU3HAYAIOTHCS TOJIOKEHHSIM IPO IMOPSAOK IpuiiomMy
IHO3eMHHUX Jeleraiiifi, rpymn Ta OKpeMHX iHO3eMHHMX TIpoMajsH Ta ocib 6e3
rpoMansHcTBa. [lpaniBaukn MOH, siki GepyTs ydacTh y mpuiioMi iHO3eMmiB i
IIpOBeZIeHHI poOOTH 3 HUMM, TOBUHHI HiSTH JIMIIE Y MeXXaX HaJaHNX TIOBHOBaXXEHb Ta
3a6e3nedyBaTH OXOPOHY CIIyk60Boi iHopMaii Ta Aep)KaBHOT TAEMHHIN.

129. 3abopousierscs mig yac mpuifoMy i mpoBefeHHS poGOTH 3 iHO3EMIISIMH
3QIMIIATH 1X Y CIIyK60BUX MpHUMILIEeHHIX Ta Ha TepuTopii MOH 6e3 cynposony.

V BUHATKOBHX BHIIa[IKaX 3a pilieHHsM MiHicTpa CynpoBiJ iHO3eMIIiB MOXe He
3[1CHIOBAaTHCS 32 YMOBHM BMKOPWCTaHHS Ha MapiupyTax iX CIOifyBaHHS TeXHIYHHUX
3ac00iB OXOPOHM Ta CIIOCTEPEIKEHHS.

130. Ympasniaasg MiKHapOAHOTO CIiBpOOITHHUIITBA Ta €BPONIEHCHKOT iHTerpaliii
3a pe3yJIbTaTaMH [IPUIOMY iHO3EMIIIB CKJIafia€ y JOBUIbHIH opMi 3BIT PO BUKOHAHHS
IIpOrpaM# poOGOTH 3 iHO3EMIIIMH, B AKOMY 3a3HAYAIOTECS:

BiZIOMOCTI IIPO iHO3EMIIiB, 3MiCT IIpPOBeIECHUX 3 HUMH Geci;

iHGopMaIlis, sika BUKOPHUCTOBYBasiacs 4k Oyiia mepefaHa iHO3EMIIAM, TEpenikK
BiAIMOBIIHUX MaTepialbHUX HOCIIB iH(opMallii (IOKYMEHTIB, HayKOBO-TEXHIYHOI
NOKyMEHTallii, 3pa3KiB BUPOOIB TOIIO);

iHpopMallis, OTpUMaHa BiJl iHO3EMIIiB;

IPONO3HLIii Ta peKOMeHIAllil 3a pe3yIbTaTaMH Bi3HTY iHO3EMILIB.

131. 3BiT Npo BHKOHAHHA HpOrpaMH poGOTH 3 iHO3EMISAMU 3aTBEPIKYETHCS
MiHicTpom a6o 3actynHukom MiHicTpa (3rigHo i3 posmozinioM o6GoB’sa3kiB). Y pasi
nepefiadyl  iHO3eMISIM JTOKYMEHTIB a00o MaTepiaJbHMX HOCIIB, IO MiCTAThH
cIy:)k00oBy  iHGOpMaIlifo, KOmis 3aTBEP)KEHOr0 3BiTy TMpOTATOM II'SITH
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pobounx aHiB HajacunaeTses opranoBi CBY, a Takox 3a pimeHHsIM MiHicTpa iHIIHUM
3aiHTEPECOBAHUM YCTaHOBaM. '

132. Tlporpama mnpoBefeHHS poOOTH 3 IHO3EMLSIMH, aKT HpPO pe3yJbTaTH
MPOBEICHHsT EKCHEPTHOI OLiHKKM Ta 3BiT MpPO BUKOHAHHS MpOrpaMu poOoTH 3
iHO3eMIsIMH 30epiraroTbess B yrpaBiliHHI MiXHApOAHOTO CHiBpOOITHMLTBA  Ta
€BpONEHCHKOI iHTerpalii B okpeMill crpaBi, o nepeadayaeTbCsl HOMEHKIATYPOIO
CIpasB.

133. MiHicTp ab0 ynmoBHOBa)XE€HHIA Ha L€ OAWH i3 3acCTYMHHMKIB MiHicTpa npH
NpHUitoMi iHO3EeMLIiB 3MiMCHIOE KOHTPOJIb 3a JisUVIBHICTIO 0Ci0, Ha SIKUX MOKJIaJa€ThCs
BUKOHaHHs (QyHKUiH 3 opranizalii npuitomy i mpoBeneHHs] poOOTH 3 IHO3EMIMH, a
TaKOX 3a BUKOHAHHSM BiJIIOBIJHUX NPOTpam.

134. Y pa3i BUHUKHEHHS HEOOXiTHOCTi B OJHOYaCHOMY 3a0€3I1€4E€HHI OXOPOHHU
ciyx0oBoi iHdopmalii Ta PpeXHUMY CEKpeTHOCTI MiJA 4Yac MIKHApOJAHOrO
CHiBpOOITHULITBA 3aXHUCT CIyx00BOI Ta cekpeTHOi iHGopMalii NTpPOBagUTHCS
BiANoBiaHO A0 BUMOT IlopsiaKy opraHizaiii Ta 3a0e3rneyeHHs peXUMYy CEKPETHOCT] B
JepXKaBHUX OpraHax, opraHaX MicCLIEBOrO CaMOBpPsIyBaHHS, Ha IiANPUEMCTBaX, B
yCTaHOBAx i OpraHi3alisx, 3aTBEpIKEeHOTo nocraHoBoro Kabinety MiHicTpiB Ykpainu
Bix 18.12.2013 Ne 939.

135. Bumoru 10 0XOpoHH CiTyx60B0i iHpOpMALiii Mig Yac TpHItOMY iHO3EMIIIB
HE TIOLIMPIOKTHCA HA iIHO3eMHUX PaHUKIB, AKi BAKOHYIOTh KOHCYJIBTATUBHO-A0Paady
($yHKLiI0O B Oprani JOepXaBHOi BJNagy Ha MiACTaBi BIAMOBIZHUX MidXKHAPOJHUX
JOTOBOPIB, Y TOMY YHCIi MPO B3aEMHY OXOpOHY (3axuicT) TaeMHoOi iHdopmarliil Ta
Marepianis.

136. IluranHA 1WOOO OXOpPOHHU CcJiyk60BOi iHQopmanil nixg yac pobotu
1HO3eMHUX PaJHUKIB, BU3HAUYEHHS iX MOBHOBa)XEHDb Ta 000B’sA3KiB, MepeiKy ocib, ki
MalOTh (PaBO 3 HMMM IIpaliOBaTH, MOPSAAKY POOOTH 3 iHO3EMHMMH paJHHKAMHU
PeryJIOIOTECS aKTaMH OpraHiB Jep KaBHOT BIIaIH.

HauaneHuk ynpasiiHHS e
aZMIHICTPaTUBHO-TOCIIOAAPCHKOTO > =
Ta OprasizaiifHoro 3abe3neyeHHS _ I. A. €pxo




XKYPHAIJI

06niky KoHBepTiB (I1akoBaHb) 3 rpudoM
“Jlns cryx60BOro KOPHCTYBaHHS

Honatok 1

o [nerpykuii

TlopaaxoBHii
HOMep

JlaTa Hagxo/pKeHHS
KOHBEpTa (ITaKOBaHHSA)

HalimeHyBaHHS yCTaHOBH, 3 AKOI
HaJiHIIOB KOHBEPT (TTaKOBaHHA)

Homepu noxymeHTiB,
110 3a3Ha4YeH] Ha
KOHBepTi (MakoBaHHi)

[Minmuc npauiBHUKa,
BiJIMOBiAAJILHOTO 32
BHUKOHAHHS .
BIZIMOBIAHOTO BUAY POOIT, IO
MiATBEP/PKYE OTPUMAaHHA
KOHBEpTA (TIaKOBaHHS),
Jara OTpMMaHHA

ITpumiTka

5




Honarok 2
no [HeTpykuit

HalimenyBaHHs ycTaHOBU

AKT
npo BiACYTHICTb BKNaAeHb abo nopyuieHs LisliCHOCTI,
TMOILIKO/PKEHHS KOHBEpTA (MaKOBaHHS)
BiJ 20 p.Ne

Leit akT cknaaeHHit

(HaiiMeHyBaHH MOCAAU KePIBHUKA CI1y)XOHU AiNOBOACTBA yCTAaHOBH)

(npi3BuiLe Ta iHiLianK)
Yy OPUCYTHOCTI: '

(nocann, npi3BuiLa, iHiLianKd HOCaNOBHX OCi6)

npo Te, 1O MiJ Yac PO3KPHUTTS KOHBepTa (MaKOBaHHS), HAAICAaHOrO

(HaliMEeHyBaHHs YCTaHOBH, 110 HaAicaNa JOKYMEHTH)

HC BHABJICHO TAKHX BKJIAJACHb

(Ha3BH i peecTpauiiiHi iHAEKCH JOKYMEHTIB, SKi HE BUSB/IEHO)

BUABJIEHO MOPYIUEHHS LTICHOCTI Ta MOLUKOIXKEHHs KOHBepTa (MaKOBaHHS)

(Ha3BH i peecTpauiiini iIHAEKCH JOKYMEHTIB, O MICTAThCS Y KOHBepTax (MakoBaHHAX)

3 MOPYLUEHHAM LiNICHOCTI Ta MOIIKOMKCHHAMH )

(nianuc) (iniuiany Ta npisBuLIe)



KYPHAII

peecTpamii BXiJHUX JOKYMEHTIB 3 rpudom

“Iis cny6G0BOro KOPUCTyBaHHsA"

Jomarok 3
1o Iacrpykuii

KinbkicTs BigmiTka
. po
aTa apKyIUIB . . .
A po3mHOX | Bigmitka | /Jlata i miamuce )
Hagxomke | Jlara ta HasBa Buny Y enEs  |upo BasTS Peecrpam BimMitk
HHS Ta | peecTpaii IOKyMEHTa, . Pesomonist |, " . P HHHi
T Z Kinbkicts (K1IBKICT Ha . a npo
peectpaui | HHMH ioro abo iHIEeKC
Co . ABTOD Ta HOMEpH | . . b KOHTPOJIb 3HHIIEH
17057051 iHIeKC 3aroJI0BOK . . | BiIOBi ANk . CIIpaBH,
. : JNOKYMEHTa IpUMipHHKI M OpUMIpH |  IOKY N Hs
iHmEeKc |BHXIAHOTO abo HUH’ . JI0 SIKOT
. ., | AOKYM | IoNaTK B . HKIB, | MeHTa Ta . JIOKYMEH
BXIIHOTO | TOKYMEHT KOPOTKHA | epra a BHKOHABEI[b KoMy 'Qrpox toro|0TPUMa | OBepHE | MiAIIHTO Ta
OKYMEHT a 3MICT OKYMEHT
A y;vx BPYYEHO [BUKOHAHHS| 14 HHS | IOKYM :
(ramicna
HO)
1 2 3 4 5 6 7 8 9 10 11 12 11 13




XYPHAI
peecTpallil BUXiJIHAX Ta BHYTPIIIHIX JOKYMEHTIB 3 TpHPOM

“IIns cyx60BOro KOpUCTYBaHHS *

Jlomatox 4
1o [HeTpykii

[lirroToBineHo BinmnpagieHo
Howmep
Hara HaiimenyBan | IlincraBa - peecTpy
KiJIbKiC ‘ it | Bimi
HaJIXOJIKe . i Peectpaiii | BigmiTka
apxox Hi BiJJHECEHHSA ™ HaMMCHYBaH -CTpall abo narta M
HHA Ta Bun . HSL VCTAHOBH HHH 1HJIEKC opo
. CTPYKTypHOT | iHpopMamii | xinexicts | apxyui Y OTPHMaHH «
peectpaili | JOKyMEHTa . . PKy . HoMep | CHpaBH, 10 3HUIIEHH .
o .. | O mapo3;uLy, | K0 KaTeropil | pnumipHu B P N a ITpumitka
20304078 Ta KOPOTKHIH . puMIp y oNepKyBada | mpuMi AKOT s
: : Tpi3BHUILE Ta 3 KiB.iX | KOXHO PXYB p : JOKYMEHT
iHzeKe 3MicT L ’ : JOKYMEHTA HyKka | TLAOIATO .. JOKyMEH
iHimiaTH OOMEXEHUM | gomepH M yMeHTa, | p a i migmuc
AOKYMEHT p Y | ctpykrypHor JOKYMEHT Ta
a BHKOHABIS | HOCTYIIOM npamip | O PY : BHKOHABI{
‘ O MiAPO3.LT '
HHUKY APOALTY A
1 2 3 4 5 6 7 8 9 11 12 13

*V pasi 0oTpebH ypHAaX MOXe ZOMOBRIOBATHCA I0AATKOBHMHY rpadaMu.



Honartok 5
Jo Iuerpykuil

PEECTPAIIMHO-KOHTPOJIbHA KAPTKA

Juyvosuii bix

1[2]3]4|5|q7|8]9|1(ﬂ11|12|13T14]ﬂ16ﬁ7]1§[19]20|21]22 23]24]25|26]27]28|29]30] 31

ABTOp JOKYMEHTa (KOPECIOHIEHT) Bup nokymenra CTpOK BUKOHAHHS
70 MM 70 MM ' 70 MM >
T Hara Ta peecTpaniiHuii iHAEKC HAAXOIKEHHS Hara Ta peecTpauifiHuii iHAeKC JOKYMeHTa
105 mm ' 105 mm
Homep npumipHuka ~ KinbkicTs apKyLuiB KiJIBKICTh JOAATKIB
70 MM p 70 MM , ) 70 MM

3aronoBok TOKyMeHTa ab0 KOPOTKHIA 3MicT

Pesomronis a0o BiAnoBiganbHUI BUKOHABELb

[To3Hauka npo BUKOHAHHS Posnucka B oficp)KaHHi JOKyMeHTa

210 MM

3sopomnuii 6ix

KoHTponbHi no3Hayku

ITpumiTku
donn Ne oruc Ne cnpasa Ne
70 MM 70 MM . 70 MM

210 MM




XYPHAJ
06JIiKy Ta po3Mo/Iily BHIAHb 3 TpUQpOM
““Jlmst cmy»x60BOrO KOPHCTYBAHHS ¥

JomaTok 6

1o Inctpyxiii

Haniiiio Poznmoain JloraTkOBE BUTOTOBIICHHS MPUMipHUKIB | [ToBepHEHHS | 3HUIIECHHS
. AV peecTpaniiHuit
peecTparil . peecTpaniiHuii .
. o KiJTb . 1HIEeKC
IMopsn 3BLIKH HHHH . iHIeKc N . :
. | Hasga - . KiCTh KyIH : KIIBKICTH | KiTBKICTH KyIH BUXIJHOTO
KOBHIA HaIidnmw| 1HAEKC . : BUXITHOTO . - : ;
BHJIAHHS . IIPUMIipHH | HaJiCJIaHO - IPUMIpHY | IPUMIPHHU | HAAICJIAHO | JOKyMEHTa |JaTa, HOMEpH| [Jarta,
HOMED 0 abo ge | BXigHOro . JokyMeHTa (abo| . . . N . 5 . ;
. KiB abo KoMy 0. KiIBTaix | kxiBTaix | abo komy | (abo BLAMITKa | IPUMIPHHUKIB | HOMED aKTa
HaJpyKO |CYyNpOBiAH N BiJIMiTKa PO ,
Ta iX BHIIAHO HOMEpH | HOMEpH BUJIAHO Hpo
BaHO | Oro JIHCTa OTPUMAaHH) .
. HOMEpH . OTpUMAaHHS) 1
1 nata 1 nara
JaTa
1 2 3 4 5 6 7 8 9 10 11 12 13

*V pasi notpebu ®KypHan Moxe AOMOBHIOBATUCA AOJATKOBUMH rpadaMu.



KYPHAJI

001Ky €NeKTPOHHHX HOCiiB iHdopMalii,
Ha sKi IUIaHYETBCA 3alIHCyBaTH CITy>k00BY iHpopMalio*

Jonatok 7
1o Incrpyxuii

BigmiTka npo Bupauy

BinMiTka npo noBepHeHHS

BinMiTka npo

BiANIpaBIICHHS BigmiTtka npo
o : ata . . . .
Topsax | O6xikos Hara Bun HaliMeHyBaH o ﬂnmaﬂ npi3BHIIe, narta i CIIEKTPOHHOIO SHHIICHHA Mpunitka
- Wi B3ATTA | EJICKTPOHHOro. HA TIPi3BHILE, HZpHOCiH iHimianu nigmmMe HOCIA (lIa.Ta Ta €/IEKTPOHHOTO P @
Howmep Homep Ha HOCis, CepilHMi | ¢rpvirypho | imimiand e npauiBHkka | npauipauka | PSECTPaUiHuMA | HOCis (naza.ral
o6nik HOMeEp ro BaKonasug | | ATHS CITyR6H cnyx6H inreKe peecTpauifHui .
i apo3 ALty ninosoncTea | Ainosoactea | CYNPOBIAHOTO IHAeKC aKTa)
A JIUCTA)
1 2 3 4 5 6 7 8 9 10 11 12

*V pasi noTpebu KypHan MOKe JONOBHIOBATHCS NOAATKOBUMH rpadamHu.




Honatok 8
o [HeTpykuii

JO3BOJIAIO

(HaliMeHyBaHHS MOCAOy KepiBHUKA YCTAaHOBM

(CTpYKTYpHOTO MiApo3aily yCTAHOBH)

(mignuc) (iginianu Ta npi3BuiLe)
20_ p.

3AMOBIJIEHHA
Ha PO3MHOKEHHS JOKYMEHTa
3 rpudom “Ins ciayx60BOro KOpUCTYBaHHS”

(BUx AOKyMEHTA)

Ne
(nara peectpauii) (peecTpaniiinuii iHoekc) (HoMep TpUMipHUKa)

(3arosnoBok abo KOpPOTKHit 3MicCT)

KinpkicTb CTOPIHOK y TIPUMipHHUKY

KinpkicTb NpuMipHUKIB, fKi HEOOXiTHO BUTOTOBUTH,

OcobnuBi YMOBH PO3MHOMXEHHS

BukoHaseln

(iniuianu Ta npisBuiLe)

(HaliMeHyBaHHS TIOCaIU KEPiBHUKA
CTPYKTYPHOTO MiApo3aity, IO 3hiHCHIOE
3aMOBJICHHA)

(nigmnuc) (imiuianu Ta npi3suiie)

(HaliMeHyBaHHS IOCAIH KEPIBHUKA CITyKOHU
JITOBOICTBA)

20 p. ‘ |

[IpuitaATO 1O BUKOHAHHSA

(HaltMeHyBaHHA 1IOCay TIPaLliBHHKA, IO
BHKOHYE POOOTH 3 PO3MHOKEHHS TOKYMEHTA)

20 p.




KYPHAIJI

00JIiKy PO3MHOXEHHX JIOKYMEHTIB
3 rpudom “Ilns cayx00BOTO KOPUCTYBAHHS

JHonmatox 9
1o IacTpyxmii

[pizBuie IpizBume Ta
Bung Ta IHILIAIH 1HIlaM
OKYMEHTa, ara ta HOoCaloBoOl . | mpauiBHMKa Bigmitka
[Mopsan a BIM ? A i .. . cal JlaTa Bugaui pan . M
" Jara Horo peectpaniit | Kinpkicts | KinbkicTh ocobu, sfxa AKUAA po
KOBHMU L. . . . .| pO3MHOXEHHX
PO3MHOKEHHS 3aroJIOBOK HUH IHIEKC | apKymniB | MPUMIpPHHKIB | Aana JO3Bill . . OTPUMYE 3HHINEHHSA
HOMEP . MPUMIipHHKIB .
a00 KOPOTKHMH | JOKYMEHTA Ha PO3MHOXeHI | AOKYMEHTa
3MICT PO3MHOXEH IIPUMIipHUKH,
HS Horo mianuc
1 2 3 4 5 7 8 9 10




Hopnarox 10
1o [HeTpykuii

JO3BOJIIIO
BUZIAYy CTIpaB

(HaifMeHyBaHHS NOCANM KEPIBHMKA CTPYKTYPHOTO
nigposainy,

AKkuif 36epirae cnpasu 3 rpudom “Is cmyx00Boro
KOPUCTYBaHHS)

(i grc) (ininmiayv Ta npi3BuUIIE)

20 p.

3AMOBJIEHHA
Ha BUJa4vy cripas 3 rpudom

“Jlns cyx00BOro KOPHCTYBaHHS”

(MmeTa Biaaui cripas 3 rpudoM “Ilid cry)kO00BOro KOpUCTyBaHHS)

[Tpizeuiue
Iopsan- . s .
. - 3aronoBok Mera abo nigcrasa Ta iHILiany MpawuiBHHKA,
KOBUIA Howmep cripaBu
HOMe CIpaBy poOOTH 3 OKYMEHTaMH SKOMY BHUJAEThCS
P copasa
1 2 3 4 5
(migmnuc) : (iHiujanu Ta npisBHLLE)

(HaliMeHyBaHHS NIOCAAU KepiBHUKA CTPYKTYPHOrO
" migpo3ainy, sikuii 3AiMCHIOE 3aMOBIEHHSA CTIPaR)

20




Honartok 11
no [HeTpykuii

- XKYPHAJI
00ixy Bipaui cnpas 3 rpugiom
“Ilns cyO0BOro KOPUCTYBaHHS ¥

[Tignuc i nata
Homep cripaBm, - . ..
Ilopsaaxo p chipasd, - IMigpo3ain i
- HasBa cripaBi | HOMepU NPUMipHHUKIB b .
UM 260 BUJAHHS | BHIaHb T2 KiTBKICTD MPI3BHILE Mpuwmitka
HoMep 2 A ) npauisHuka | OTPMMaHHS MOBEPHEHHA
CTOPIHOK
1 2 3 4 5 6 7

*V pasi noTpebu xypHal MOXke HOTIOBHIOBAaTHCA AOATKOBUMH rpadamy.



[Ipomry BugaTu

BiI

Homatok 12
1o Iacrpyxiii

JO3BOJEIIO
BHAAdy CIpaB

(HaliMeHyBaHHs NOcaay KEpiBHUKA apXiBHOrO

nifpo3ainy

ycTaHOBH (0co0H, BIANOBIAANBHOL 3a apxiB)

(mipnuc)

(ivigianu Ta npizeuile)

20 o

3AMOBIJIEHHA

Ha BHJa4y CIIpaB 3 apXiBHOTO
nigpo3ainy (apxiBy) YCTaHOBH

20 p.Ne

(mpi3BuUILe, iHiuiand i HaliMeHyBaHHA Mocany NpalliBHUKA, BiXnoBinaisHOro 3a poboty i3 cripaBamiu)

Pitje:e

TaKl CIIpaBH:

(MeTa po6OTH 3 TOKyMEHTAMH, OPIEHTOBHUIN CTPOK BHKOHAHHA poGOTH)

®oun

Homep
onucy

Howmep
CIpaBu

3aros10BoK
CIpaBu

Kinpkicts
apKyIIiB

ITignuc
IpaiBHAKA
apxiBHOTO

[Migmuc nigpo3niny
3aMOBHUKA, IKHI (apxiBy)
OTpUMaB CIIPaBy yCTaHOBH,

AKOMY
IOBEPHYTA
CIpaBa

6 7

(HafiMeHyBaHHA IOCANH KEPIBHUKA

CTPYKTYPHOTO MiApo3aity, WO 3AIHCHIOE
3aMOBJICHHSA)

20 p.

(migmmc)

(iginianu Ta npi3BHiE)



Jonatok 13
1o lactpyxuii

3ATBEP/IXXVYIO

HaiiMeHnyBaHHs 1ocasy KepiBHUKA YCTAHOBU

(mirmuc) (imiuianu Ta npi3zBULIE)

20 p.

AKT
PO pe3yabTaTH IEPEBIPKU HAIBHOCTI Ta Qi3HYHOTO CTaHY TOKYMEHTIB,
clpaB, BUIaHb, €EKTPOHHHX HOCIiB indopMaii 3 rpadom “Ils cayx60BOTO KOPHUCTYBAHHS
Ta Opraisaiii poOOTH 3 HUMH
B 20 p.Ne

4

Ha nixcrasi

- (Ha3Ba po3MopAAYOro AOKYMEHTa)

Bif 20__p. N

KOMICI€IO y CKITami:

(HaitMeHyBaHHA MOcay, IHiLiaNK | NPI3BHILE rooBK KoMicii Ta ii wieHiB)

3 20 p.mo 20 p. mpoBeneHO IEepeBipKYy HAsIBHOCTI Ta
(1)13Hquro CTaHy IOKYMEHTIB, cnpaB BHJaHb, €NEKTPOHHUX HOCIIB iH(opmalii 3 rpudom
“Ins cxyx00BOro KOPUCTYBaHHS’ Ta opraisanii po6oTH 3 HUMHU.

V pesynbTari NpOBENEHHS NePEeBipKH BCTAHOBJIEHO:

1. Vceoro 3a onmcaMd (HOMEHKIATYpaMH - CIpaB, JKYDHAlaMH peecTparlii)

(kinpKicTh JOKYMEHTIB, CIIpaB, BUaHb, eIEKTPOHHHUX HOCITB iH(opMauii)
3 HuX:
HasBHi

(peectpauilini inaeKcH JOKYMEHTIB, HOMEPH CIpaB, BUIAHb)

BIACYTHI

2. BusBneni NOKyMeHTH, CIIpaBH, BUIAHHS, €ICKTPOHHI Hocii iHdopMmartii, He BHECEHI JO
OIKCiB (HOMEHKIIATYp CIIpaB, XXYpHAJIB peecTparii),




3. Xapaktepuctuka (i3HYHOTO CTaHy JOKYMEHTIB, ClIpaB, BUAAHb, EJIEKTPOHHUX HOCIIB

iH$opMaii Ta cTaHy opradizaiii poOOTH 3 HUIMU

T'onosa xomicii
(nignuc)

" Unenu KoMicii:

(miarc)

(imitiany Ta npi3BUIIE)

(iHiUjamy Ta mpi3BUIIE)



XYPHAIT

Honartok 14
no Inerpykuit

o0niky 3ycTpiveit 3 iIHO3EMHUMHU AefieralisMu, rpynamu Ta OKPEMUMH iHO3eMUSMU

(HaliMeHYBaHHA YCTAHOBH)

[pizBuie, iM’s Mera 3ycrpiui . Pesyabratu 3ycrpiui .
PISBHIIE, M 4, ora Syerpril, CrpykTypHi L Y YETP . Pexsizuru
no 0aTbKOBi iHitiany Ta . . I1pizBuine ta (3a3Ha4alOTHCS BiIOMOCTI ¥
. i’ ; nigpo3ainu L MatepialbHUX
Topsinko | Tlepioa (3a HasiBHOCTI) Mpi3BUILE CTAHOBH. 3 iHILIAaU PO BUKOHAHHA NPOrpaMy HociiB
BUi nepebyBaH iHO3eML, nocajgoBHUX ocib, Y ’ NpaLiBHUKIB poboTH 3 iHOZEMUSAMH, Y | .
o . . poboToto SKHX . . . .. | 1Hpopmauii, 1o
HOMeEp Hsl HalMeHYBaHHs BiANOBiJAIbHUX . YCTaHOBH, sIKi Opanu | pasi nepenadi cayx00Boi .
, . O3HaHoMUIHCS . . . nepejaHi
Jep)KaBH, yCTAHOBH, |  3a OpraHisallito iHoseMLi y4acTh y 3ycTpiui iHpopMauii - pekBi3UTH HOZEMILIM
oprasizauii 3ycTpiui Bi/IMOBITHOTO 103BOJTY)
1 2 3 4 5 6 7 8




