MIHICTEPCTBO OCBITH I HAYKH YKPATHH

HAKA3

Ol o8 2022 . Kuls w £33

I1po 3atBepaxenns depxaBHOrO ’
OCBITHBOFO CTAHIAPTY 3 Tipodecil
«Odic-aaMiHicTpaTop»

Bignosinso no cratri 32 3akony Vipaimn «IIpo ocsity», crarti 32 3akonHy
VYxpainu «IIpo npodeciltiy (npodeci¥no-rexHiuny) ocBity», MAMYHKTY 15 nyHKTY
4 ITonoxenns npo MinmicTepcTBO OCBITM 1 Haykyw YKpaiHW, 3aTBEPIKEHOTO
nocTaHoBor Kabinery MinicTpis Ykpaiun Bix 16 xostas 2014 p. Ne 630,

HAKA3VIO:

1. 3areepawru  JlepkaBHuUl  ocBiTHiff  cTanmapT 3 npodecil
«Odic-aaMiHicTpaTop», o AOXAETHCA.

2. YcTanoBWTH, MO CTaHAAPT, 3a3HaYeHW y myAktt 1 LBOFO Hakasy,
YTIPOBAIDKY€ETHCS B OCBITHiHM npoliec 3 01 BepecHs 2022 poxy.

3. Hupextopary mnpodeciiinoi oceith (Illymix 1) wapgaBaTH 3aknagam
npodeciftnol  (mpodeciiiHo-TEXHIUHO) OCBITH  METOAWYHO-KOHCYIBTATHBHY
AOCIIOMOTY 3 IIMTaHb YIIPOBA/UKEHHA IIbOTO CTAHIAPTY. '

4, KoHTponbk 3a BHKOHAHHAM LBOrO HakKa3ly IIOKNACTH HA 3aCTyIHHKA
Mirictpa Koctiouenka O.

Minictp Cepritt LIKAPJIET



MimicTepcTBO OCBITH | HAYKH YKPaiHH

3ATBEP/KEHO

Haxas MiricTepcTsa OCBiTH | Hayku YKpaidu
«_» 20 _p. Ne

Jeparcasruii ocgimuin cmanoapm

4222.N, 82.1-2022

(nosnavenns cmanoapmy)

Mpodecia: Odic-agminicTpaTop
Kopu: 4222
IIpodeciitai keanigixanii: odic-axminicTparop

Ocsithsa kBanidikania: kanipixosanuit pobiTHUK
Pisens ocBiTHBOI kBaJIhiKanii: xpyrui (6asosuit)

Buoanunsn odivitine

Kuie - 2022



BipomocTi npo aBTOpehKHi KONEKTHB po3pobHuKIB

Muxorxa HATECA

nupexktop — HaBuaibHO-METOXWYHOIO kalineTy
npodeciiHo-TexHIYHOi OcBiTH y M. KueBi, xepiBHHK
pobouoi rpynn

Bipa ABPAMYVYK

Meromuct  HaByalpHO-METOOWYHOTO  KadiHeTy
upoecitino-texHiuHol ocsiti y M. Kuebi

Bacuns IIETPOBUYY

aupexTop  JlepxaBHOTO  HABYANBHOTO  3aKnany
«KuiBcoku#i mpodeciiHuii KodeMK 3 IOCHICHON
BilICHKOBOIO Ta (PI3MHMHOIO TIATOTOBKOIO»

CeiTiiaga

IMT'AHKOBA

3aCTYMHUK IUPEKTOpa 3 HaBYansHO-BHPOOHHYOL
poboTy, BUKJIaIaY npodecifiHo-TeopeTHyHOT
miaroroBky  Jlep)KaBHOrO  HABYAJLHOIO  3aKNAHY |
«KuiBChkuit npodeciiHuil KOmeMX 3 IIOCHICHOIO
BiiCbKOBOKO Ta (Di3NYHOIO TIATOTOBKOIO»

Haranis YUCTAKOBA

METOAMCT,  BUKIaNay  npodeciliHO-TeopeTHYHOT
nigroroBky  JlepkaBHOTO  HABYANBHOIO  3aKnamy
«KuiBcekuit mpodecifiHuii xonemx 3 HOCHIIEHOKO
Bi¥CEKOBOIO Ta (Bi3UYHOIO ITiArOTOBKOKOY

Haranix KOPHIJIOBA

BUKJIANay  NpodecifHO-TEOPEeTHYHOI  MiATOTOBKH |
HepxapHoro HapuanbHoro 3axnagy «KuiBCBKHH |
npodeciiinuii KONemX 3 NOCWIEHOK BiCBKOBOIO Ta
(Hi3UMHOO 111 ITOTOBKOKO»

Osera ITAPYK

BUKAafay  mpodecifHO-TeopeTHIHOI  MIATOTOBKH
HepxxaBHoro HaBuanbHoro 3axnany «Kuiscexkuit
npodecilinmif KoneIX 3 MOCHICHOI BIHCEKOBOK Ta
(hi3HYHOIO T IFOTOBKOKM

Banepiit
SIKYBOBCBKIIA

reHepanbHui JmpekTop ToBapucTBa 3 O0OMEXKEHOIO
BiANOBiRameRiCTIO 3 IHO3EMHMM  KaIiTajloM
«Bepiteke» B




L. 3aransHi N0/10JKeHHST 040 BUKOHAHHS CTAHAAPTY

Hepxapauil ocBiTHIN cTagmapt (mani — Cranpapt) 3 npogecit 4222 «Odic-
aJIMiHICTpaTOp» po3pobIIeHO BiAMOBIAHO J0:

3akoriB Ykpaimw «IIpo ocsity», «[Ipo npodeciitny (npodeciiiHo-TexHiaHy)
ocBiTy», «[Ipo moBHY 3arajbHy cepeaHIO ocBiTy», «lIpo npodeciiiHuli po3BHTOK
npauiBHUKiBY, «IIpo opramizauil po6otonasuis, ix 06’eqHans, MpaBa i rapaHTii ix
HOITABHOCTI;

ITonoxenuss mnpo MiHICTEPCTBO OCBITH 1 HaykW YKpaiHH, 3aTBEpPIKSHOTO
niocraHoBoro KaGinery Minictpie Ykpalru Bin 16 sxosTHs 2014 p. Ne 630;

HepxasHoro cranmapry mpodecifnoi (mpodeciiino-rexniunol ocsitw),
3aTBepAxeHoro nmocraHosoww Kabinery Minictpis Yxpainu Big 20 xostHs 2021 p.
Ne 1077; : '

Metoamunux pexoMeHHaUil MIOA0 po3poOsIeHHsS CTaHAapTIB IpodeciiiHol
(mpogeciitro-TexHiunol) OCBITH 32 KOMIIETEHTHICHUM IiIXOHXOM, 38TBEPIKCHUX
Haka3oM MinicTepcTBa OCBiTH | HaykH Ykpainu Bijt 17 motoro 2021 p. Ne 216;

Kpamigixariiinoi xapaktepuctuku Tpodecii 4222 «Odic-apmiHicTpaTopy,
3aTBEp/UKeHol HakazoM MiHicTepcTBa coUianbHOI MONITHKY YKpaiHy Bif 06 yepBHS
2013 p. Ne 333;

PamkoBoi nporpamu €C 1040 OHOBIEHHX KIIOYOBHX KOMIETEHTHOCTEH s
HABYAHHS IPOTATOM JXUTTA, CXBajleHo! €BpomnelichkuM mapinaMeHTOM i Pajoro
Esponeticrxoro Corozy 17 ciuns 2018 poky;

{HIMX HOPMATHBHO-TIPABOBUX &KTIB. -

Craumapr € OOOB'I3KOBMM [ BUKOHAHHS yciMa 3aknamaMm Tpodeciitol
(mpodeciino-TeXHiuHOT) OCBITH, MiANPUEMCTBAMM, YCTAHOBAaMM T8 OpTaHisaliimMu,
He3aJIeXHO Bix IX migmopsaxyBaHHs Ta (GOPMH BIACHOCTI, 110 BUAAIOTE AOKYMEHTH
BCTAHOBJICHOTO 3pa3Ka 32 i€ Mpodecier.

HepxaBHuii OCBITHIH CTAHMAPT MICTHTB:

TUTYJIBHY CTOPIHKY;

BiZOMOCTI TIPO ABTOPCHKUH KOJIEKTHB pO3pOOHUKIB;

3araJbHi TTOJIOMKEHHS (040 BUKOHAHHS CTaHJapTY; :

BUMOTH JI0 pe3yJALTATiB HABYAHHS, IO MICTATh: Nepenik KIHUOBHX
KOMIIeTeHTHOCTel 3a mpodeciero Ta IX OnMC; 3aralbHi KOMIOETEHTHOCT] (3HAHHS Ta
BMIHHA) 32 Ipodeciero; neperiK pe3y/IbTaTiB HaBYaHHs Ta IX 3MICT;

Opi€EHTOBHMIT repelTlik OCHOBHUX 3ac00iB HaBYAHHS.

CrpyxrypyBauus 3Mmicty Crangapry 0azyeTbess Ha KOMIIETEHTHICHOMY
nigxoxi, no mepeabadae HOPMYBEHHS | PO3BUTOK y 3400yBaua OCBITH KNIOUOBUX,
3araibHUX Ta MPodeciiiHX KOMNETEHTHOCTEH.

KmouoBi KOMIIETEHTHOCTI — 3aTaiubHi 3#i6HOCTI # ymiHHS (TIcHXOTOriyHi,
KOrHITHBHI, COIIansHO-OCOOWCTICHI, iH(OpManiiini, KOMYHIKaTHBHI), IO Jar0Th
3MOTY 0COO1 PpO3yMITH CHTyalilo, HOCATaTd ycmixy B ocobucticHomy i
npodecifiomy XxurTi, HalyBaTH COULiaNbHOI caMmoCTIHOCTI Ta 3abe3nedyroTs
edekTHBHY npodeciiiny % MixxocoGHCTICHY B3aeMOJIIIO.



KimrowoBi  KOMITETeHTHOCTI HaOYBAlOTECS  BIPOJOBK - CTPOKY  OCBITHBROI
IPOrpaMU Ta MOXKYTh PO3BUBATHCS Y TMpolleci HABYAHHS MPOTATOM YCBOTO KUTTA
ngaxoM GopMansHoro, HehopMansHOro Ta iHGOPMaTLEHOTO HABIaHHS,

Ipodeciiini KOMIETEHTHOCTI — 3HAHHS Ta YMiHHS OCOOH, SIKi NArOTh il 3Mory
BUKOHYBATH TPYyHOBi (YHKLII, IIBMAKO aJalfTyBaTUCS OO 3MiH y IpodeciiiHii
TiSTTBHOCTI Ta € CKJIaAOBUMHU BiAMOBIIHOT mpodeciitnol keanidikauii. '

ITpodeciitHi KOMIETEHTHOCT! BU3HAYAIOTH 3JATHICTH OCOOM B  Mexax
NOBHOB&XEHEL 3aCTOCOBYBATH CIICIialbHI 3HAHHA, YMIHHS Ta HABUUKH, BUSBIATH
BIMNOBIAHI MOpaNbHI Ta XIJIOBI SKOCTI Ui HAJIEKHOTO BUKOHAHHS BCTAHOBICHMX
3aBXaHb 1 000B’A3KIB, HABYAHHS, NpodeciHHOro Ta 0COOUCTICHOTO PO3BUTKY.

Pesynerati HapuaHHs 3a quM CTapAapTOM (QOPMYIOTHCS Ha OCHOBI HEpeNiKy
KIIFOF0BHX 1 MpodieciHHMX KOMITETEHTHOCTEH Ta IX OIHUCY. |

OcsiTHiii piBenb BeTymHIKA: 6a30Ba a00 TOBHA 3arajlbHa CEPEHA OCBITA.

Buau npodeciiinoi ninrorosxu.

ITlizroToBka KBanidikoBaHux poOiTHUKIB 3a npodeciero 4222 «Odic-
anMIiHICTpaToOp» MOKE IPOBOINWTHCS 32 TAKMMH BHJaMH: NEPBHHHA Mpodeciiina
TiATOTOBKE, IIEPeriArOTOBKa, IpoheciiHO-TeXHIYHE HaBYaHHL.

Ileppunna upodeciiina migroroska nepexbadae 3700yTTa  0coboOIO
pe3yibTaTiB HapuaHus 1-6, o BusHavdeHi CTanapToM.

CraHmapToM BH3HAYEHO 3araibHi KOMMCTEHTHOCTI (3HAHHS Ta BMiHHS), IUO B
HOBHOMY 0OCSI31 BKJIFOUAIOTECA 4O 3MICTY MEPHIOrO Pe3ysbTaTy HaBYaHH.

Jo nepuioro pe3yneTaTy HaBUaHHs [IPM NEPBUHHIA npodeciliHid MiaroToBIl
BKIIYOYAIOTBCA TaKi KIIOWOBI KOMIETEHTHOCTI sk «MOBHa KOMIETEHTHICTHY,
«ubposa  xoMmmeTeHTHICTEY  «OcobucricHa,  coLianeHa [ HaByalbHa
KOMIIETEHTHICTEY, «I pOMAaIIHCHKa KOMIIETEHTHICTEY. | _

Kmouosi  xommerentHocti  «MoBHa — KOMIeTeHTHicTs», . «ubposa
KOMIIETeHTHICTE», «OcobucrticHa, comiankHa $ HaBUaAbHA KOMIIETEHTHICTEY
GOpMYIOTECH BIIPOAOBX OCBITHBOI IPOTPaMM B 3AN€KHOCTI Bl pe3yNbTaris
HABYAHHS.

TliAmpHeEMHAIEKA KOMTIETEHTHICTE BKIIOYAETHCSA A0 OCTAHHBOTO PE3yIbTaTy
HaBYAHHS.

Crapapt BCTAHOBIIOE MAKCHUMAJIBHO JOIYCTHMY KiNBKICTh TOAMH IIpH
TepBUHHIA nupodecifHill MTATOTOBII JUII JOCATHEHHS pE3Y/AbTATIB HABYAHHS.
KinpkicTe TOAMH s KOXHOIO OKpPEMOTO pe3yNbTaTy HABYAHHA BHU3HAYAETHCS
OCBITHBOIO IIPOTPaMOI0 3aKJIaJTy OCBiTH.

IlepeninroroBka MOXKe HPOBOJWUTHUCS SK 3 TEXHONOrIYHO CYMINKHHX, TaK i 3
IHIDHX TIpodecii.

{Ipu opranizanii mepeniAroTOBKH CTPOK NpodeciiHOro HaBYaHHA MOXe OyTH
CKOpOYEHMM 3 ypaxXyBaHHsAM HASBHOCTI JOKYMEHTIB PO OCBiTY, HaOyTOro NOCBiAY
(HedopMabHa un iHGOPMATbHA OCBITA) T BUSHAYAETRCS 3@ PE3yNbTATaAMY BXiIHOTO
KOHTPONIO. BXimHUI XKOHTPONE 3HAHB, YMiHb T2 HaBUHOK 3Z1HCHIOETHCS BIAMOBIIHO
10 3aKOHOJTABCTBA.



Tpusamicte MHOpodeciiHOl IiIATOTOBKH BCTAHOBIIOETHCA BIAMOBINHO 10
OCBITHEO] ITPOIPaMH B 3aJIEKHOCTI BiZf BHJIY TMATOTOBKH TA BH3HAYACTLCA POGOUUM
HABYAILHUM TIIAHOM. _

OcsiTHA nporpamMa MOXe BKJIFOUATH XONATKOBI KOMIETEHTHOCTI (33 moTpeldwn),
perioHaJbHUN KOMIIOHEHT, IpeAMeTH 3a BUOOpoM 3100yBata OCBITH.

Hpodeciiire (mpodecifiHo-Trexniune) HaBYaHHA MOXE TNPOBOAUTHCH 34
4acTKOBEMY KBalidikauiamu (y pasi HaB4aHHS A BHKOHAHHS OKpeMMX BUIIB pobiT
3a podeciero).

_ Hapuansuu#i 9ac 3m00yBaua OCBITH BH3HA4YAETBCA OONIKOBHUMH OJMHUIISIMU
vacy, IependadeHoro XJis BUKOHAHHS OCBITHIX MporpaM 3akiaiiB mpodeciiimol
(opodeciitno-Texnivnotl) oCBITH.

Haguaseau#i (poOounif) uyac 3700yBaga OCBITH B NEPiON MPOXOIDKEHHS
BAPOOHAIO] MPAKTUKU BCTAHOBITIOETHCS 3AJIEXKHO BLK pexXHMY poGOTH MiANMPHEMCTBa,
YCTaHOBH, OpTaHi3alii 3TiHO 3 3aKOHOZ[ABCTBOM.

IlpodeciitHO-NIpaKTHYHA  NWIXrOTOBKa  3AIHCHIOETHCS B  HABYAILHUX
MalicTeprsix, maboparopifx, HaBYaJbHO-BHPOOHMYMX AIILHUIAX Ta Ge3nocepeanno
Ha poOoUMX MiCHAX MiANPUEMCTB, YCTAHOB, OpraHi3amiii.

Poznozin HaB9aTBEHOTO HABAHTAKEHHS BU3HAYAETHCI POOOYMM HaBYallBHUM
TJIAHOM 3aTIeXXHO Bif OCBITHBROI IPOTpPaMM Ta BKIFOYAE TEOPETHHUHY Ta IPaKTHUHY
HiXrOTOBKY, KOHCYNIBTALl, KBanidikauiliny arecraniro.

Po6o4i naByaneHi m1aHyu po3pobaMIOTECS caMOCTIRHO 3aKiafaMy nipodeciiiHol
(mpodeciitno-TexHIYHOT) OCBITH, MiANpHEMCTBAMHU, YCTAHOBAMHU Ta OpraHi3alisiMu,
HOrO/DKYIOTECS i3 pOOOTOAABIIMYE,  HABYAIBHO-METONMYHUMYM  (HAYKOBO-
meronmuuuMy) Kalinetamu (uentpamu) mpodecifHo-TexHiuHOT OCBITH Ta
3aTBEPIKYIOTHCA OpraHaMH yNpasJliHHA OCBITOIO.

Po6o4i HaBYasibH! Mporpamy po3poOIsIOTECS TAa 3aTBEPIKYIOTHCH 3aKNayiaMy
npodeciiiHol (mpodeciiHo-TexHiYHOI) OCBITH Ha ocHOBI (CTaHAapTy, BH3HAYAIOThH
3MICT HABYAHHS BIAMOBIAHO [0 KOMIIETCHTHOCTEH Ta TMOTOAUHHUI PO3MOALN
HABYAILHOTO MaTepiany.

Hepemlc HEeOGXIXHOro OG/IA/HAHHS, YCTATKYBAHHS, MaTepiallis, HCTPYMEHTIB
BA3HAYEHO BiMOBIAHO A0 KBani(ikaliiiHoi XapakTepHCTHKH, NOTpe6 poboToAaBHIR
TA BUKOPHCTOBYETBCH 3aKIaJOM OCBITH B 3a/€XKHOCTI BiIl OCBITHBOI Iporpamu.
HomatkoBo 3akiany OCBiTHM GopMye Iepelik HaBYaNbHOO OfNafHAaHHS [id
TOCSTHEeHHS BIAMOBIIHUX PE3y/IbTATIE HAaBUaHHS.

[Micng yenimmHOro 3aBepPIIEHHs OCBITHBOI HPOTrpaMU TIPOBOIUTECS KepiKaBHA
kpayidikanilina aTecralis, 1o nepeadayac OUIHIOBaHHA Ha0YyTHUX KOMIETEHTHOCTEH
TA BHU3HAYAETHCS IIApaMeTpaMM: «3HA€ — He 3Hae»; «yMmie — He BMie». Iloroune
OLIIHIOBAHHS [IPOBOUTHCS BiATIOBIAHO 0 YMHHNX HOPMATUBHO-IIPABOBUX AKTiB,

3axyamy npodecifinol (npodeciiHO-TEXHITHOI) OCBITY OpPraHi3oBYIOTH Ta
3AIACHIOIOTE NEPiOAHYHHUN KOHTPOJIb 3HAHE, YMiHb Ta HABUYOK 3100yBaYiB OCBITH, IX
kBamigikaniiiHy arectauito. [IpexcraBHukM pobGoToRaBliB, X opraHizamiid .Ta
00’cZIHaHb MOXYTh AONyHaTHCA A0 IPOBEJICHHS KOHTPOMIO 3HAHb, YMilib Ta HABHYOK
3x00yBaviB OCBITH Ta 0e3MocepeIHLO OepyTh y4acTs ¥ KBaliQikalliiiHii aTtectamii.



Ilicna 3apepmieHHs HaBYaHHS KOXeH 3400yBa4 OCBITH TOBHHEH YMITH
CaMOCTIHHO  BHKOHYBaTH Bci  poGotu, mepeaGakeni  kBanidikaniiiHoro
| XapaKTePHCTHKO0, TEXHOZOTIYHIMY yMOBAMY | HOPMAaMH, BCTAHOBICHHMH Y TaIysi,

Haguanus 3 oxopoHu npani NMPOBOAMTECH BIAMOBIAHO IO BUMOI YWHHHUX
HOPMATUBHO-NIPABOBUX AKTiB 3 NMTAHL OXOPOHWU Tipali.

JlonaTkoBi TeM# 3 OXOPOHH npaui, MO0 CTOCYIOTECH TEXHONOIIYHOro
BYKOHAaHAA po0iT, 3acTOCYBaHHS MarTepialiB, oOGNanHaHAS YM IHCTPYMEHTIB
- BKITFOYAIOTECA 710 poO0UrX HaBYaIEHUX [IPOTPam.

Ho caMmocTifiHoro BHKOHaHHS poliT 3x00yBaui OCBITH RONYCKAIOTHECH JTHIIE
Mic/Iq HaBIaHHA i epeBipKH 3HAHR 3 OXOPOHH IIpali.

Kraiidikauifina npobHa pobora NpoBOAMTECA 3a PaXyHOK 4acy, BiBEASHOro
Ha BUpoOnmdy npaxTrky. [lepenix xsanidikanifaux npobxmx pobit pospobiseTses
3aknafaMu  Tpodeciinoi (mpodecifiHo-TexHiuHOI) OCBiTH, NIANPUEMCTBAMH,
YCTAHOBaMM Ta OpraHisallisMd  BIANOBIAHO O BUMOT  KBamidikauifHol
XapakTepHCTUKH, moTped poOOTOHaRIIB TaNysi, Cy4aCHWX TEXHOJOTIH Ta HOBITHIiX
Marepianis.

Kpurepil xBamidikauitnol arecrailil BUIYCKHHMKIE pO3poONMIOTECS 3aKI810M
npodeciitnoi (Mpodeciiino-rexsiunoi) ocBiTH pazom 3 po6oToNaBLAMH.

1lopsziok TpoBexeHHs KBanuiikauiliHol arectamii 3100yBadiB OCBITH Ta
NMPUCBOEHHA 1M KBamiyikauii BH3HAYA€ThCd LECHTPAIBHAM OpPraHOM BHKOHABYO!
Blaan, mo 3alesmeuye dopmyBaHHS JepxaBHOI NONiTHKW y cdepi TPYAOBHX
BiIHOCHH, 32 MOTOKEHHAM i3 LEHTPaJXBHMM OpraHOM BHKOHEBYO! BIAIM, IO
3abe3neuye GOpMyBaHHS Ta peajizye IepxKaBHY ITONITUKY Y cepi OCBITH i HAyKH,

3n00yBayy ocBith, AKUI IIpU nepBUHHIN mpodecifnii mAroTOBUI ONaHyBaB
BiAMOBIXHY OCBITHIO MporpaMy ¥ YCHIlHO NPOHINOB KBaNi(ikauiiiHy aTecTaLilo,
TPHCBOIOETECH OCBITHBO-KBaTIQIKallifHUM piBeHb «KBamidikoBaHui poliTHUK» Ta
BHAETHCS UIIIOM KBanihikoBanoro pobiTHIKa Aep KaBHOTO 3paska,

Oco0i, fKa Mpy nepeniaroToBUi OMaHyBala BIAMOBIAHY OCBITHIO Nporpamy Tta
yomimHO upoiuma ksanmiikauifiHy arecrauiio, BHIRETHCS CBIOUTBO TIpo
TMPUCBOEHHS MTPotheciHHOT KBaNi(iKarii.

Tlpn npodecitinomy (mpodeciiHo-TexHIYHOMY) HaBYaHHI 38 YaCTKOBHMU
kBamidikamismMu (y pa3i HaByaHHs I8 BUKOHaHHS oOKpeMWX BHAIB pobiT 3a
npodeciero) 3akjiag OCBITH MOKE BUAABAaTH JOKYMEHTH BJIACHOTO 3pa3Ka.

Cdepa npodeciiinoi aisabuocri

Haspa BuJXYy eKOHOMIWHO{ RismIbHOCTI, cexuti, po3xiLTYy, IPymy Ta Kiacy
eKoHoMiumol AisreHOCTI Ta IXHiM xoa (3rigHo 3 HanionaneHuM KiracugikaTOpom
Vxpainn K 009:2010 «Knacudikanis BUAIB eKOHOMIYHOT AISIBHOCTIM ).

YMoBHI NO3HAYEHHA

KK — xmr0u0oBa KOMIIeTEHTHICTb.

ITK — mpodeciiina KOMIIETEHTHICTB,

PH — pe3ynpTar HaBYaHHS.



H. Bumoru o pe3yabTaTiB HABYAHAA
2.1. HepeJix Ta onHc KAYOBHX KOMNETEHTHOCTEH 3a npodecicio

Onuc koMmeTeHTHOCTEH

YMoBHe Kmogogi
N03HAYEHHSA KOMIIETEHTHOCTI 3uaTn: Ymirn:
KK1 MoBHa npogeciliny  NeKCHKY — Ta | BHKOPMCTOBYBaTH mpodeciiiny
KOMTETEHTHICTD | TepMiRONIoriio 3a npodeciiinuM | AeKcHKY Ta TepMminomoriio 3a
CNpAMyBaHHAM,  iHO3EMHOK | HpodeciHHuM CHpsMyBaHMsM,
MOBOK BKIIIOYHO; IHO3€MHOK MOBOIO BKJIKOYHO,
MOBHI HODMH BeZeHHs AinoBoi | TPH CITiJIKy BaHHi 3
Gecinn, TemeoHHoi po3mopH, | KCPIBHHIITBOM, KONCravu Ta
AiNOBAX NEPErOBOPIB; BUABIAYBaYaMH;
OCHOBH TICHXOIOT; BOJOAITH HABHTKaMH YCROTO
npesuia npodecidtuol eruxy Ta | MOPICHEA, THOICMHOIO MOBOTO
eTmEery: BKJIOUHO, B pissux
. . .| KOMYHIKaTHBHWX  CHTYyaiifx,
HaOHAIBAL 0co6:1MBOCTI ’
. WO BAHHKAIOTE B -NpoOLEC :
CTHKCTY B IPOUCC] MPOBEACHHA | o omanuS npogecitiux
AUTOBHX 2aXO04iB. —
JOTPUMYBETHCE NpaBKn
npodeciiiol eTHKH Ta eTHKETY
B npodeciiiniil AIEaIsH0CTI; _
BpaxOBYBATH HAIiOHANBH] |
ocobnuBocTi ETHKETY B
npoueci TPOBEACHHS AIMOBMX
3aX0/11B (neperosopis,
3yCTpiueH TOWIo).
KK2 Hudposa iHpopmaniiHo-KOMYHIKaniiiHi | BUKOPHCTOBYBATH
KOMOEeTeHTHICTS | 3acobu, cnocobn ix | inbopmanito-komysiKaniiui
3aCTOCYBaHHS; 3acodu, TEXHOIIOTII,
6azoBi GpyrKuil Ta 0COONHBOCTI | HaNaromKyBaTH NpOrpamMHe
BHKOPHCTAHHS pi3HHX | 3a0€3N€YCHHS Ta 3aCTOCOBYBATH
TIPUCTPOIB, nporpaMHOro | Horo y mpodeciitaii QisibHOCTI;
3abesnedenns Ta nmdpoBuX - 3aifcHIOBaTH nouyK
MEpex; inbopmauil, 1  obpobky,
crocobu IOMYKY, | mepegauyy T4 30epexeHHa y
30epekenns, ofpobxu  Ta | npodeciiHill misnbHOCTI,
nepepaui iHpopMamii y | memoHcTpyBaTH iHbOpMaUiiiHy
npogeciiiniii AIRTBHOCTL rpaMOTHICTH MiA 4aC BEKOHAHHS
npodeciiHiX 3aBIaHb,
KK3 OcobucTicna, ocobausocTi poborun B | npaiosaTé B KOMaHI;
corxiabHAa H | XoMaHni; BH3HAYATH IHAMBIAYabH]
HABYAJBHA NOHATTA OCOOMCTOCTI, PHCH | MCHXOAOTIYHI 0co0MMBOCTi
KOMNETEHTHICTL | XapakTepy, TEMIIEPaMEHTY; ocabHcTOoCT;

IHAMBIZVATBERL  NCHXONOTiYHi

BIATIOBIIANILHO  CTABUTHUCH L0

BracTuBocTi ocobuerocti 1a il | mpodeciiinol JUSTBHOCT,

MOBEIiHKY, | OLHIOBATH  pe3yabTaTH  Ta |
: MpaBuna i cnocoOH | KICTE CBOET 1Tpanti;

pO3B’ A3AHHS KOHGIHKTHHX | aHaU3yBaTH HECTAHAAPTHI




CHTYyalliif, niaxoad 7o
3a0e3MEeUECHRS  CIIPHATARBOTO
IICUXONOriYHOTO . KAIMary B
KOJIEKTHBI,

OCHOBHI  NOHXOJONTHI T2
MOpaiTbHi BUMOTH y
npodeciitaiff AAnbHOCTI,

crocobu MiATpUMaHHS
¢ispgaOoro TAa  eMOliiHOro
3[0POB’;

METOIH i criocobu

KOHCTPYKTHBHOTO  BUPIINEHHSA
kondrixTie Ta Ooporsbu 3i
CTPECOBHMHU CUTYALIIAMH;
criocobu camoperynsuil,

CHTyaMil Ta CaMOCTIHHO
npuiiMaTd pilueHHd B Iponeci
BUKOHAHHA npodeciiinux
3aB/JIAHB,

TiSTH B HECTEHIAPTHYX 1
KOHQIIKTHUX CHTYaLlisX;
KOHCTPYKTUBHO CNUIKYBATHCEH B

DPISHHAX KOMYHIKaTHBHUX !
CepeIOBHILAX;

sanofiratu BUHHKHEHHIO
KOH(IIKTHUX CHTYaiif;
HOTPUMYBATHCH KYIETYPH
npo@ecifinol  moBeNiHKM - B
KOJIEKTHBI;

BU3HAYATH HABWAILHI Ml Ta !

ciocobu X KOCATHEHHS,

Opraui3oByBaTH BlIaCHE
HaBuaHIs 3 METOH
nornubneHHs  Habyrux  Ta
3n06yTTA  HOBHX  daxosux
3HaHG;

OUIHIOBATH BNACHI DPE3YTLTATH
HABYaHIIA, HaBYaTUCS

BIIPOAORIK XKHUTTH,

I'pomansHCchKA
KOMIIETEHTHICTD

inel AEMOXpaTii,
CITpaBeNTIBOCT], COLANBHOT Ta
KyneTypHO! pi3HOMaHITHOCTI,
TEHACPHOI  PiBHOCTI, I@paB
JIOJMHE, pPIBHKUX npaB i
MOYKIIHBOCTEMN

OCHOBHI TPYHOBI NpaBa Ta
000B’s13KH TIpalliBHUKIE;
OCHOBHI HOPMaTHBHO-IPaBOBI
aKkTH y npogeciituiit cdepi, mo
PErIaMeHTYIOTh TPYAOBY
NSIBHICTD;

couianpHi TapaHTil T8 WUHHHI
corjaneHAii 3aXHCT Ha
HifATpUEMCTB], 30KpeMa BHIHA
T2 TIOPAIOK HaIABHI
BUITYCTOK; '
cIoco0d BUPIIIEHHS TPYAOBHX
CIIOPIB,

3aCTOCOBYBATH 3HAHHS IOJO:
OCHOBHMX TPYHOBHX Ipas Ta
0608’ a3KiB MpaliBHUKIR,
OCHOBHMX HOPMATHBRHO-
IpaBOBHX aKTiB Yy Upodeciinii
chepl, WO pernaMeHTYIOThH
TPYROBY HiSALHICTH;
COLIANBHIX rapauTii Ta
YWHHOIO COLIANBHOTO 3aXHCTY
Ha NLIpUeMCTRI, 30Kpema npo
BHOW T& MNOPANOK HAaZaHHSA
BIATYCTOK, TIOPAZOK OIIaTH
JUKAPHAHUX JIUCTIB;

NOpaAKY po3risay Ta crocobiR
BHPDIILICHHA HAWBIAYalbHHX Ta
KOJIEKTHBHHX TPYAOBHX CHOPIE;
JgTH B KOH(TIKTHIIX
CHTYyallisX, 1108’ 23aHUX i3
DI3HHMH TIPOSIBAMHU
aucKprMirauil.

HigmpueMHAUBKA
KOMIIETeHTHICTh

HOHATTS «PUHKOBA EKOHOMIiKay
T2 NPUHIKMOY, HA JKHEX BOHA
DasyeThes,
opraxizauiiiio-npasosi dopMu
I {HPHEMHUITBA B Y KpaiHi;
MOTOXEHHS

! mpouecH Ta
OCHOBHHX :

KOPUCTYBATHCA  HOPMATHBHO-
NpaBOBUMHM  8KTAMHM
T ATTPHEMHHUIIBKOT AIANbHOCTE;
KpATHYHO aHaNli3yBaTH TROPTH
iHHOBallli pn
IIAHYBAHHI  Ta  YIIPaBNidHl

o0




JNOKYMEHTIB,
periIaMenTyIioTh
CIIpaBy;

BUAH

0coBHCTY,
EKOHOMIYH] Ta

HiATBHOCTL
OCHOBHI
NMNaHyBaHHs
NpOEKTaMH;

TiIPAEMHHNLKY FHAA5HICT)
NPOLENYPY BiZXPUTTS BIACHOL

BHIH 3ap00iTHOT aaTH;
CTHMY/IIOBAHHS
AEPCOHATY NiANPHEMCTR;
HUMIXY [EpeTBOpeHHs ined B
CollianbHy  Ta
npodeciiiiy TAMIBHICTS;

NEPERYMOBH NMiIIPAEMHHLIBKOT

nigxoan
Ta YHUPABIIHHS

noHATTd «BizHec-many.

IO | HPOEKTaMHK;
CaMOCTIlHO
tbinancosi pimenny,;
e(QEKTUBHO BECTH II€PErOBODH;
MOTHBYBATH 1HIMX WiBYBaTH
BJIACHI i%€T;

po3pobnaTi Oizaec-MNaHu.

NpHiMaTH

npaui

collianbHi

A0

2.2. 3araabHi xomMnerenTHOCTI (3HAHHS TAa BMiHHS) 32 npodecicio

3arajbEi BIZOMOCTI po mpodecito Ta apodeciiiny
NiIBHICTE;
OCHOBHI
JiSTBHOCT;
3araNbHi mpasua | Hopuu BUpoORu4ol cadiTapil:

HOPMATHUBHI axTH y mpodeciliHiit

OpraHisani:o i 3mMicT poGoTH KepiBHHKa;
OpraHizaiiny CTPYKTYPY YIPaBJiHHA
MANpHEMCTRA,

OCHOBH KaJXpOBOTO MEHEKMEHTY,
mpeBs 1 OOOB’A3KM TpauiBHWKIB, pexHUM (X
poGoTH;

npaBWia T2 METOAW OpraMisamii  mpouecy
ofcyroryBanas BiABiIyRa4iB;

3apyGixuuit JOCBix y ramysi; :
3arajibHi  NIpaBHRA  OXOpOMM  mpauwi  Ta

NPOTUIIOKEKHOTO 3aXHCTY Y ranysi;

NpaBHIIA EXEKTPOOE3IMEKY;

UpaBwiIa Ta 38CO0H  HANAHHS  IONKapCHKOT
JIOIIOMOTH IMOTEPILIMM Y pasi HeIACHYX BUIIAIKIB,

3aCTOCOBYBaTH 3ara/ibHi NpaBHNA OXOpPOHHA
nipalli y npodeciiiniil ais;1eHOCTI;
34CTOCOBYBATH 3aralibHi npaBuia i HOpMH

I BupoGuusoi canitapil;

3aCTOCOBYBATY TIePBUHHL 3acobu
OOXENOTaCiHAS,
JigTH y pasi BHHUKHEHHS HEIIACHHX

BUMAAKIB UM aBapifHHUX CHTYALiH;
BUKOPMCTORYBAaTH, B pasi ueobxigrocTi,
3acofW  NonepeXeRHs 1 YCYHEHHS |
BEPOOHHUMX, NPUPOIHUX HemepeaGaueHHx ;
ABALI(TOXEXI, aBapil, NOBEHI TOLIO);
HaZABATH JOJKApCEKY LOIOMOTY
HOTEPIINKM Y pasi HEIACHYX BUMTAIKIB,

2.3. Ilepenik pe3yanLTaTiB HAaBIAHHS
Ksanidikxanin: odic-agminicTpaTop
MakcumadbHa KiJbKicTs roauH — 1320

PesyabTaTh HaBaaHHS

PH 1 3nificEroBati JoKyMeRTAUifiHE 3a083n€YeHHs ASIEHOCTI NIANPHEMCTRA
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PH 2 3acTocoByBaTH TEXHONOTIT AiNOBOT KOMyHiKanit

PH 3 CrsoproraTth npoaykrs inbopMANiiHO-aHANITHHHOT AIANBHOCTI

PH 4 3niffcHioBaTy afMiHiCTpYBaHHs IIEPCOHANY MiPHEMCTBA

PH § Baaemoniaty 3 enexTpoNHnmMyu indopmanifunvu pecypeamu ta ceppicamu

PH 6 3ni#ficHroBaTy JifIBHICTE 3 peaslisauil Torapis T4 NOCIYT

2.4. 3micT (onuc) pesyAbTaTiB HABYAHHSL

PesyasTaTy Kovnerenraoeri Onuc KOMOETEHTROCTEH
HABYAHHA
3uaTa | Ymim
PH1. K 1. 3aarHicts | npasuia miAroroBke ogicy | nigroryeatH odic 1o
3aiiicHIOBaTH minrorysats  odic | go poBodoro xus; poBoyoro nHs;
AoxyMmeHTaullise | no pobouoro mas nparuIa i HOpMHE | 3a0e3nealTH  Hanexuui
3afenedenHs T2 ofmpaTn | excnayaranii  npuMmimeHs | cTaH Ta  EKCIULyaTarnik
ynpasTiHas iHCTPYMEHTH IJI% opicy; TIPHMILICHD oticy
BHKOHAWHSA TUTIOBE KOMII'¥OTepne Ta | BINNOBIAHO RO IPaBmA |
npodeciifHux odicse obnaxHaHHS; HOpM BHpOGHIIO!
3aBAaHb 3acoby OIICPATHBHOTO | CaHiTapii;
BHBCOCHHA Ta THPaXYB&HHS | KBamipixopauo

NOKYMEHTIB;

cygacHi 3acobu  3B’A3KY.
(Tenedon, dake Towwo);
NOpSAZNOK  BaalITYBAHHA
odicHol TexHiKH;

3aTa)IbHi
Beaneynol
oprasizaniiHol
noGyTOROT TEXHIKH;
nobyToBy TeXHIKy oficy.

TIpaBuia
EKCIUTYaTaLli]
Ta

BUKOPHCTOBYBATH TUIIOBC
KoMn'loTepHe T2 OdicHe
olnaHaHHS ans
BUKOHAHHS npodecifinnx
3aBiaHb; '
3AIICHIOBATH ONEPATHRHE
BHBEACHHA Ta
THPAXYRAHHA
LOKYMEHTIB;
BHUKOPHUCTOBYBATH CY9ZacHi
3aco0u 3B A3KY;

NepeBipATH Ta
HajalTOBYBaTH  OdicHY |
TeXHIKY;

KOPHCTYBaTHCH

NoGYTOBOO TEXHIKOH)

odicy.




11

NK 2. 3aarsicte
BHKOHYBaTH polory
3 AOKYMEHTYBAHHS

CHCTEMY  3aKOHOZABYOTO
3a0e3nedeHHsT J1iTOBO/ACTRA
B YKpaini;

OCHOBHI HOPMATHBHO-
mpaBoBi aKkTH B cdepi
1HdbopMauit;

OCHOBHI BHW MOKYMEHTIR
(ZOXyMEHTHIX CHCTEM) B
RiNOROJCTBI,

NpaBuTa AOKYMERTYBanHs B
ALMOBOACTRI;

€TanAd KHITEBOTO HHKIY
ZoxymeHTIB/iHopManiT;
IpouecHu 30HpaHAs,
CTBOPEHHA, ONPALIOBAHHA,
ofMexerHs JOCTynmy IO
iHpOpMaILii. '

3a8CTOCOBYBATH
HOPMATHRHO-ITPABORBI
aKTH, IHCTPYKTHBHI Ta
Wi noxymentn 8 cdepi

indopmanil;
JOAEPKYBATUCA  BHMOC
3aKOHONABCTRA MO0

3aXHCTY  [I€PCOHANBHUX
JAHHX;

TAOTPUMYBATHCS.  BUMOI
CTAHHAPTIB Ta

HOPMATHBHHMX JOKYMEHTIB

OO0  CTBOPEHHS  Ta
BATOTOBACHAS
AOKYMEHTIB;
PO3pobIsTH
YIPABIIHCBKY,
OpraHizanifdy, TEXHiuHY
Ta iR BN
AOKyMeEHTaUi);
CKNANAaTH  YCTAHOBNCHY
3BITHICTD,

BXHBATH BiATIOBITHAX
3aX0AiB 3 METOIO
oOMEXEHRS HOCTYILY
CTOPOHHIX  ocif6 70
inopmMalii/ZoKyMeRTiB;
JOTPHMYBATHCSE
inrgopmManiiboi Ky IbTypH.

IIK 3. 3paruicts
3aCTOCOBYBATH
indpopmaniitai  Ta
KOMII’roTepHi
TeXHooriY B
npoueci
CTBOPEHHS,
obpobxn,
CUCTEMATH3AIH,
3bepirauus
ingopmaunii/
AOKYMeHTIB

KOMIT IOTEpHI
iopmanilino-nomyKosi
cucteMH, Spaysepy,
SNEeKTPOHHY IIOIITY;
OCHOBHI KOMMNOHEHTH
nakety nporpam Microsoft
Office;

onepanii 13 3aCTOCYBaHHIM
KOMII'IOTEpHOT TEeXHIKH Ta
BIJMIOBIAHOIO MPOrPaMuoro
3a0e3ncueHHA.

3aitcHIoBaTU IOLEYK
HeoOXianoT inpopmMaLii;
mpaioeaTy 3 Opaylepamu
Ta ENeKTPOHAOIO
AOLWTOIO;

CTBODIOBATY JOKYMEHTH, B
TOMY UHCHI ENeKTPOHHI
talnumi, JmiarpaMd  Ta
rpatikw,
BHKOPHCTOBYXOHK OCHOBHI
KOMMOHEHTH nakery
nporpam Microsoft Office
Ta LDOAATKOBI 3acobu iX |
dopMaTyBaHHS;
3aCTOCORYBATH
KOMN'IOTEPHY TCXRIKY Ta
Bi/INOBIJHE  TIPOrpaMHe
sabesneueHns 11g pofotu
3i CTBOpPEHHS Ta -
BRTOTOBNCHHS
JTOKYMEHTIB.
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KK1.

upodecifiny NEKCHKY Ta | BUKOPHCTOBYBATH j
MogHa TepMiHONOriio 38 | Opodeciiiny NexCuky Ta
KOMIETERTHICTH npodecifinmm TEPMIHOJIOTIX0 3a
CTpSIMYBARHAM, IHO3eMHOIO | Mpodeciiinmm
MOBOFO BKJTFOYHO; CIIPAMYBRHHAM,
MOBHI  HOPMH  BEJeHHA | THO3EMHOM MOBOKO
InoBol Gecimi, TeneoHHOoT | BKMOYHO, npH
pPO3MOBH, ALIOBHX | CIILTKYBaHHI 3
NePErOBOPIB; | KEPIBHUIITBOM, KOJIETAMH
OCHOBH NICUXOJNOTii; Ta BLIBLAYBA%AMH;
[IpeBUNE npodiecittzol | BogOAITH HABHYKAMH
€THKH T €THKETY; YCHOTO MOBJICHHS!,
HaUiOHaNBHI  OcOGAMBOCTI | IHO3EMHOND MOBOIO
eTHKETY B npolueci | BKIOMHO, B pI3HUX |
MPOBENCHAS HinoBUX | KOMYHIKATHRHAX
3aX0JIB. CHTYyallisiX, O BUHWKAXOTH
B nOpoueéci BUKOHAHHA
npoeciinux 3aBJaHb
opic-amminicTpaTopa;
IOTPUMYBETHCE  [IPABHIT
npodeciiinol eTHku Ta
eTUKeTY B npodieciiinii
IISUTEHOCTI;
BPaxXOBYBaTH HAIIOHAJIbHI
0COBIUBOCT] €TUKETY B
Epoteci NPORENCHHS
Z1JIOBHX 3aXo/iB
(neperoBopip, 3ycTpidei
TOLUOC).
IIK 4. 3aarwicTs | NOPRAOK, METOAM Ta (POPMM | OPTaHi3OBYBATH Ta BECTH
OpraHiz0BYBATH oprauizauii  poGoTH 3 | HOKYMEHTOOBIr
poboty 3 | NOKYMEHTaMHK (esexTponnuit), 30xpema
DOKYMEHTaMu T AEPAEMCTBA; JAOKYMENTIB 3 O0MEERUM
IPOICCH hOPMYBAHUS | JOCTYTIOM;
JOKYMEHTHAX MacHBiB | 3acTOocOBYBATH i 30epiratn

HiXTPHEMCTBA Ta OCHOBM
YIIpaBJliHHA HEMY;

poboTy  aBTOMATH30BAHHX
cucTeM AlnoBoxcTBa, Oas
OaHNX 3 BHKOPHCTAHHSAM

Mepexi InTeprer
(irdopmanifno~mOMYKOBHX
CUCTEM, €NEeKTPOHHOT
IOLITA TOILO);

HOpMaTHBH] JOKYMEHTH
moJo opranizaii
30epexeHAn, SHULICHHS,
NOKYMEHTIB,

OPHHITHOY  KOHTPORK® 33

pe3ynpTaTd
(haxrorpadhiqHOro NOUIyKY
Ta aHaniTH4HOY nepepobkyu
inopmanii {novinxm,
Tabauui, HOCE TOMO);
NOUIHPIOBATH  PE3VIILTATH |
indopmauirHoro
JOCHDKEHHA {@HalliTH4HI

HNOBIAKH, 3BITH,
KOH'IOHKTYPHI  JOBLIKU
TOLWWOY;

y3araibHIOBaTH Ta
HAKOIHYYBaTH

imopmenifinl MaTepiany,

BHKOHAHHSAM JOKYMEHTIB Ta | W0 HaIXOASTH KePiBHUKY;
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DOPYYeHE,;

npaBuia JOKYMEHTOOOIry,
30KpeMa eNeXTPOHHOIO,
BHMOrY Ta NEPiOAWHHICTE
3BITEOCTI B OpraHisail;
TIPARUUTIY JOOPOISCHOCTI B
poboTi 3 NOKYMeHTaMH.

3MIHCHIOBATU KOHTPOJIE 3a
BHKOHAHHAM JNOKYMEHTIB
Ta HOPYHEHD;
po3pobaaTu
HOMEHKIaTypy
T ANPHEMCTBRA
(opramizauil, ycTanosu),
JOTPUMYBATHCS OCHOBHEX
BUMOT Ta OPaBMA 1NOAO
30epeeHHA, KOHTPOIO,
SHUINCHHA JOKYMEHTIB;
Oparta y4acTh Y
OPOBEACHHI  CKCHOEPTUIYH
IIMHOCT] NOKYMEHTIB;
AOTPUMYBAaTHCH OCHOBHHX

Cnpas

BHMOI T8 [IPABUT LIOIO
mepelavi  AOKYMCHTIR Jio |
apxiBy (30kpema HAD);,
JOTPHMYBaTHCS
indopManiiHol Ky eTypH. |

IIK 5. 3parHicTs | KaZpoBe HiNOBOLCTRO; Oprami3zoByBaTy Ta BECTH |

BHKOWYBATH POCOTY { BUMOTH [0 BeReHH® Ta | Kanpoee JinOBOACTHO;

3 KAXPOBOro | 0hOpPMNCHHS KaInpoBuX | po3pobCasTH NpoeKTH

ALI0BOACTEBA JOKYMEHTIB; KagpoBoi  JOKyMeHTauif; |

BUMOTH Ta HEPIOAUYHICTH { AOTPAMYBATHCT BAMOL IO
3BITHOCTI B Opraxizauil; BEACHHS Ta OQOPMICHHS
3aKOHONABYY Ta | KagpOBHX KOKYMEHTIB;
iHpopmaniliny ©azy 3| cknamatM Ta HazaBatH
KAXPOBUX IIHTaHb; YCTAHOBNERY .3BITHICTE V |
BHMOTH [0 (OPMYBAHHT ; BH3HAUEH] TEPMIHY;
cnpas (0coGoBnX); BECTH JAOKYMEHTOODIr
OporpaMH 31 CTBOPEHHA | KaApOBUX  HOKYMERTIB,
0a3d AaHMX WiAIpPHEMCTBA | 30KPSMa €IeKTPOHHHUM;
(yeTadoBu, oprauisanii); BecTH BCI BHEK oOmiky
Buan oMKy Xanpig; (meuciitaui, BIHCHKOBHH,
HOPSIOK obpaxyeaHHs | arecrauifaui, TOLIO);
pisEEx  BHAIB  cTaxy | oOpaxoByBaTH cTax
nopanieHAKIB  (30xpema 3 { mpanisuukie (yci summ
BHKOPUCTAHHAM CTAXY).
Creniani3oBaHuX
SIEKTPOAHHX IPOrpaMm).
KK 2. IMudposa | indopmaniitgo- RUKOPHUCTOBYRATH
KOMOETERTHICTE KOMYRIKaniitgi 3acody, | mdopmaniitno-
cinocoln ix 3acTocyBaHHs; KOMYHiKamidigi  3acobm,
0az0Bi dyrkii Ta | TexHoxoril;
0CODNMBOCTI BUKOPHCTAHHS | HaNaroAXysaTH
Pi3HUX nprcTpois, | OporpaMbe 3ade3nevuerits
TIPOrpPaMHOTO Ta HOro 3acTOCYBAaHHS Y

3abe3neyeHHs Ta nEQpPOBUX
MEpEeK;

apodeciiuill JANLHOCTI;
smificHoBaTH TTOLIYK




14

crocobu NOWyKY,
36epesxerns, obpobku Ta
neperadi  iHGopMauii  y
npodeciiiniil nisnpHOCTI,

inGopmauii, iV o6pobxy,
nepeaaqy ta 30epexenHs

y npodecititii
JAITBHOCTI,
AEMORCTPYBATH

inbopmaniituy
TPaMOTHICTE M 4ac
BUKOHaHHA npodeciiinux
3aBJ1alb.

KK 3. ocofmmeocti  poform B | mpamosaTH B KOMamIi;
OcobucricHa, KOMAaH/Ii; BY3HAYATH IHAMBIAYANBHI
coniaIbHA # | DOHATTA 0cOOHCTOCTI, pUCH | MCHXOMOTIYHEI 0cOBMBOCTI
HABYAJbLHA Xapakrepy, TeMnepaMeHty; | ocobucrocti;
KOMHETEHTHICTh iHouBITYaTbHI BUNIOBIIANIBHO CTABUTHCA
[ICUXONOTIMH]  BAACTHBOCTL | A0 npodeciftHol
ocobucTocTi Ta il | gisstbHOCTI, OIUHIORETH
MOBSAIHKH; pesyisTaT¥  Ta  SKicTh
npaBuia i cnocobu | cBoel mpaui;
PO3B’I3aHHA  KOH(QUIIKTHHX | aHaTi3yBaTH HECTaHAAPTHI
curyauiff, migxoau A0 | cuTyawil Ta caMocTiltho
3afe3ncyeHHs npuiiMaTe  pilicHHS B
CTIIPUSATIUROTO nponeci RUKOHAHHA
NCHXONOTIYHOro KiiMary B | npodecifiiux 3aBOaHb;
KONEKTUBI, NISTE B HECTAHNAPTHHAX | -
OCHOBHI IICUXONOTIUHl T& | KOH(IIKTHUX CHTYauiix,
MOpabHi BEMOrH Y | KOHCTPYKTHBHO
npodeciituit aigneaocTi, CTNIKYBaTHCh B PI3HKX
cnocobu MIATPHMAHHA | KOMYHIKATHBHUX
({i3uaHOrO Ta eMOHIHHOTO | CEpefOBHINAX;
370pOB’H; 38n06iraTd BUHHKHEHHIO
METOAN i criocoBy | KOHQIIKTHUX CHTYyaii;
KOHCIPYKTHBHOTO HOTPHMYBATHCS KYJABTYDH
BUpileHAA KOHQIIKTIB Ta | mpodeciiiHoi NOBEMiAKH B '
GoporGH  3i CTPECOBHMM | KOJCKTHBI; i
CHTYaIlisIMH; BH3HA4aTH HaBUanbHl Ui
crocofu caMoperysii. Ta cnocobu X
NOCSTHEHNS,;
OpTaHi3OBYBATH  BIACHE
HaB9aHHA 3 METOH
noraubneHHs HaOyTux Ta
3000yTTS HOBHX (aXOoBHMX
3HaHBb;
OUIHIOBATH BIIACH1
pe3yiBTaTH HaBYaHHS,
HaBuaTHCH BIIPOIOBIK
MUTTSL,
KK 4, YCBIAOMIIOBATH inel | 3acTocoByBaTH 3HAHHA
I'poMansHcbKa JEeMOKPATIiT, onxo:
KOMNETEHTHICTL CHpaBEUTABOCTL, OCHOBHHX TPYNOBHX TPAR
comjansEol Ta KyIbTypHOI | T8  0foB’3KIB
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pizHOMaHITHOCT],
reggepHoi pisHOCTI, npaB
MOAHHY, PIBHHX npar |
MOITHBOCTEH;

OCHOBHI TpYZOBi Ipasa Ta
00O0B’13KX NpaniBHUKIB;

NpalliBHUKIR;
OCHOBHHX  HOPMATHUBHO-
ApaBOBHX aKTIB y

npodeciitHili  chepi, mo
PermaMeHTyIOTE  TPYNOBY
HisibHICTD,

OCHOBHI HOPMATHBHO~ | COLUANLHUX Trapautiii Ta
IIpaBoRBi aKTH y | Y4HHROTO COIIaNBHOTO
npodecifiniii  chepi, mwo | 3axucTy Ha migmpHEMETBI,
PErNIAMEHTYIOTE  TPYROBY | 30kpema Mpo Buaow Ta .
LiATBRICTE, TOPALOK HananHs
couiaTeHi  rapaHTii  Ta | BIXHYCTOK, NOPsA0K
YHHHAH COMIANBHHE 3aXACT | OMJIaTH TIKAPHIHUX
Ha HiANpHEMCTBI, 30KpeMa | MUCTiB;
BHRW T2 TIOPANOK HafaWH{ | NOPSAKY  po3misgy Ta
BIAYCTOK; CriocoliB BHpiLICHNS
criocotu BHpPIIUEHHS | IROMBIAYANBHEX Ta
TPYINORHX CIIOPIB. KOJIEKTHBHHX  TPYAOBUX
criopis;
Mt B KOHDIIKTHEX
CUTYaUulaX, NOB’A3aHUX (3
! PI3HUMH nIposBaMy
AMCKpHMiHAN,
PH 2. THC 1. 3aatricTs NPAELMTIH NNaHYB&HHS | TUIAHYBaTH po3KIaz
3acTocoByBaTH BHKOHYBATH pobouoro gacy; poBoYOTo IHA KEPIBHUKA;
TeXHOJIOorii TeXHIYHI QYHKIIY no | npHHOENM  OOpoOKW  Ta | OpradizoByBatH I
Ainosof 3a0e3MmevdeHHI0 cacTeMaTH3alii iHdopMamll | cBOcYacHe JQBEACHHS O
KoMyHiKanil po0oTH KepiBHWKA | Ams KEPiBHUKa; BijIOMa XepiBHMKa 3IMICTY
TEPHHIMTH KOOpAMHaLl | indopmanil, mo Hagifiuaa
poboTn KepiBHKKA | 3a ioro BiacyrHOCTI,
MIANPAEMCTBA 3 IHIAMK | 32IHCHIOBATH MORITOPHHT
cy0’exTaMn 38 BHKOHAHHAM pilicHb
B3ACMOBLIHOCHH; KepiBHUKA NiANPHEMCTBA,
TIOHSTTTS T2 BUIM IMIIDKY. 1LI0 B34TI HA KOHTPOJTh;
CKIajaTH TEKCT
nyOniyHoro BRCTYNY;
3a0e3nedyBaTu
KOODIAUHALIFO MIK
KSPIBHUKOM
MATPUEMCTRE TA 1HIINM
cyd’exramu '
B3aEMOBIIHOCHH;
3OICHIOBATH  KOHTPOMB |
TEPMiHiB po3rsay l
JAOKYMEHTIB T8 TPUNHATTS |
pilieHs. .
IIK 2. 3paTHicTh | DPHHLMATH OAQHYBAHHA | NNAHYBATH 3yCTpivi, l
IIAHYBATH TA | 3ycrpidedt, xondepeHuil, | Kondepennil, ALIOB] |
OpraHizoByBaTH NiIOBHX TIpe3esTaLlii; npe3eHTanil; l
AiNoBi, odiniitii | nparua oprauizanii | oprasizoBysaru ’
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3aX0nHu T& | KOPOOPAaTUBHUX Hapal Ta | NPOBCUEHHSA

BigpaKeHAs saci):[aHI?; KOPIOPATURHUX Hapaj Ta
3araybHi BHMOTH 1O | 3acimaHe; '
OpOBEACHHA nioBHX | 3abesneuyBaru
3ycTpivel; OpraHi30BaHiCTh B
[IPOTOKOMEHI ACTIeKTH | IPOBEISHHI ALNOBHUX
3YCIpiui Aeseranii; | 3YCTpi4eH, NEperoBopin;
OCOONIUBOCTI BeHCHHA | 3IMCHIOBATH npyitom
JinoBUX TePEroBopiB; | Ieneranin;
NOpAZIOK  opradizamii  Ta | OpraaizoByBaru Ta !
Y3TOKEHHS y4acTi | y3rojuKyBaTH Y4aCTh
KEPIBHUKA B TPOMAICHKHX | KEPIRHUKA B MPOMBACHKHX
Ta  iRmmx  ny6mivAmx | Ta  IHODMX  nyGaiwnux
3aX0AX; 3axomax; '
mpasuna oprasizauii | oprasisoByBaru
BiZpAKEHb T8  IHmmX | BiApsupkeRHs Ta  fum |
TIOI3/10K TIEPCOHANTY; MOT3IKY IEPCOHANY;
OCHOBHI BHMOTY JIO | 38CTOCOBYBATH IHO3EMHY
nyOnigHOro BHCTYMY; MOBY N  OQOpMREHHS
inozeMHy MOBY BiamoBixwo | minosof ZokyMmesTauii;
oo  motpel  AiNOBOro | 3ALACHIOBATH Ainose
CTILIKYBAHHS Ta | CHOUIKYBaHHS IHO3EMHOO
opopMienss otinifiHo- | MOBOIO, TaKOX B Mepexi
Ji1080T DOKYMEHTARIT. [HrepueT. i

TK 3. 3parmictdb | ocHOBN KOMMOHEHTH | CTBOPIOBAaTH  NPE3CHTALT |

3a6e3meuyBaTH nakery nporpaM Microsoft | i3 3acrocyBanmaM odicHEX

MyJAbTUMei i HmIT Office s CTBOpEHHS | nporpam;

cynposin odiniiino- | KoM’ IOTEPHAX OpraHi3oByBaTH Hapamy i3

AiNoBHX 3axoxiB npe3eHTauii; 3a8CTOCYBAHHAM  OQiCHRX
NpUCTPOT Ans 3a0e3NedcHAs | nporpam Ta
MyIETEMenifiHOro KOMIT YOTEPHUX MEPEIX,
CYHpOBOLRY opinikino-
JUIOBHX 3aXOZHIB.

KK 2. Xudposa | inbopmauifino- BHKOPUCTOBYBATH

KOMIIETEHTHICTE KOMyHiXauifHi 3acobu, | iH(opMalittno-

crrocobH iX 3acTocyBaHHs.

KOMYHIKauiifai
3acobu, TeXHOMOrII;
JNEMOHCTPYBATH
irgopmauiiiny
rpamMoTHICTDL T 4ac
BuKoHaaHR npodeciiinmx
3aBJAaHb,
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IIK 4. 3aatricTb npaBHna BEAERHA | OPravi3zoByBaTH
3AifcHIOBATH TeNeOHHNX IEePEroBOpiB; | NpoBemeHHsT TeneGoORANX
TeJedonni NPpARLUMAA poOOTH | MEperoBopis KepiBHKKa;
TIePercropyu IpUiMaNbHO-IEPErOBOPHAX | OPraHi30ByBaTH
TPUCTPOIB; nepemaBasHsy ¥ npuioM
npasuia ninosoro | indopmanii npritvansEo-
CINIKYBAHHS 10 Te;leOHy; | IeperoBOpHRMHU
MOBHHH €THKET JRiNOBOTO | MPUCTPOSTMH;
CHITKYBAHHS; BOAOZITH IHO3EMHO
MOHATTA «ArpeCUBHICTB? T4 | MOBOK B MExax
«CTpECY, €nocobH | po3MOBHOrO 18
6opoTh6M 3 HUME; nipodbecitinoro MiniMymy.
iHO3eMHY MOBY XiNOBOTO
CNinKyBaEHS B MeXax
PO3MOBHOTIO T8
NpogeCiHOro MiHIMYMY.
KK 1. MOBHI HOPMH  BEIEHHS | BOJIOAITH HaBUYKAMH
Mosaa nifosoi Gecian, TenedoHnol | ycHOro MOBSICHES, |
KOMAIETEHTHICTL POZMOBY, AiloBux | igozeMuo0 MOBOIO
IIepEeroBOpIR. BKFOYHO, B pizsux
KOMYHIKaTHUBHUX
! cuTyallsx.
ITK 5. 3naTHicTb npaBHia opraHizamii | 3ailicHIOBATH e(heKTUBRHE |
opranizoBysaru nprifoMy BigBinysadis; ofcnyrosysanys
npuiiom CYTHICTB MOHATE | BiABIXYRA4iB;
BiaBinyBauie «TIICHXOJIOT1NY, «eTHKa», | BHpIWYBaTH KoH(HKTHI
«ETUKETY} cuTyauii, OopoTHcs 30
npasnia Ta HOPME | CTpecoM;
ALAOBOIO €THXETY; JOTPUMYBATUCS
TIpasuna i HopMu | npodeciffuoi etmxkn min
npodeciimoi eTHKM Ta | 4ac npHiioMy
ETHKETY; BiARiNYBAYIB;
CTHIL TEXHIKW JINOBOrO | oObHpaTH noTpidHi
CNiNKYRAHHS; TEXHIKHY IiI0BOrO
OCHOBHI BUMOTH A0 | CHUIKYBAHHA B 33JICKHOCT]
30BHIUIHBOrO BUTASAY Ta | BiZl KOHKpETHUX 0OCTABHN;

TpaBusia  DOBENIHKH ¥
nipogrecitiniii AIANBHOCTI;
ncuxonoriso  npodeciinoro
CHINKYBAHHA,

JOTPUMYBATHCE
OCHOBHMX  BHMOI 10
J0BR{UMLEOTO BUTMLAY T2
Npasujl  MNOBEMIHKM ¥

ocobnmBocTi Ainosoro | mpodecinif misnsHocTI; |
CIiIKYBaHHS npuiimMarta OTITUMAJTBHI
TIpesCTABHHEKIB Pi3HHUX | PILICHHA IS NOCSTHEHHSA
KpaiH; NOCTARNCHOT  MeTH B
npuioMu BILTHBY Ha | AiNOBOMY CHINKYyBasHi;
cy6’eKTiB B3a€MOIT; 3aCTOCOBYBATH NPUHAOMA
OCHOBH ficuxonorii | BonuMBY  HA  CyB’exTiB
OCOCHCTOCTI, ICUXONOrIUHL | B3AEMOLIL,

MIPUIRHU BUHHWKHEHHS | e(pexTHBHO

KOEGIIKTIR, 3aCTOCOBYRATH  BUMOTH
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OCHOBHI MOBJCHHEB { €THKSTY B  ALTOBOMY |
KOHCTPYKIIT AN BEZEGHHS | COiNKyBaHHI,
Binorof KOMyHixanil | BeCTM  ChinkyBauHs 3
YKpPalHCBKOIO Ta 1HO3EMHOIO | BiABigyBauamMu
MOBaMH. YKpaTHCBKOIO T4
iHO3e€MHOI0 MOBaMH,
; |
KK 3. npaBuna i cnocodu | JigTH B HECTAHAPTHHX 1 j
OcobucricHa, PO3B’A3aHHA KOHQIIKTHHX | KOHDIIKTHUX CHTYALISX,
coniaabHA i! cuTyauilf, OTLAXOAM  HO | KOHCTPYKTHBHO
HABYAIbLHR 3a0e3neucHHS CHNKYBAaTACH B  PI3HHX
KOMIIETEHTHICTH CHIPHATIHBOTO KOMYHIK8THBHHUX
NCHXOMOTIYHOTO KNiMaTty B | cepeaoBuLIax;
KOJISKTHBI; 3a1106iraTd  RUHUKHEHHIO
METOIH i crocobu | korbnixTHux cutyauilt; |
KOHCTPYKTHBHOTO HOTPAMYBATHCA KYILTYpH
BYpilu¢HAS KOHOMKTIE Ta | mpodeciiinoi nosexinka B
60poTE6M 31 CTPECOBHMHE | KONEKTHBI,
CHTYaIlIAMH;
crocofn caMopery:isuil.
PH 3. IIK 1. 3aarwicth | OCHOBH 1HQOPMAUIKHO- | y3aranbHIOBATH,
CtBopioBaTH 3aCTOCOBYBATH aHaniTUYHOL AIANLROCTI; HaKONWUYBATH,
KPORYKRTH iHCTpyMeHTH i | mpaBuna, IHCTPYMEHTH 1 [ ODpaUbLOBYBATH
indopmauiitne- METOAH 36opy, | Metoan  3bopy, awmanizy, | inGopmauifini MaTepiany,
anaxirnaaol aHaJIisy, Knachgixawl, oprasizauii | O HAZXOATH HA aApecy
NgIBHOCTI Kaacupikanii, Ta NOLIMpPeRHd IHQopmauil | KepiBHuKa,
opraHizauii T2 Ta JAOKYMEHTIB Yy pI3HUX | 3aiHCHIOBATH [POLENypH
TOMIUPEHHS dbopMaTax; inopmaniiiaoro
indopmanii Ta METOLH pobotr 3 | MOHITOPURTY;
JOKYMenTiB y iHpopManiitHuUMHK y3arajiHIBaTH, :
pizaux dpopmarax EOKYMEHTaMH aHATI3yBaTH i
NiANPHEMCTRA; cauTesyrary indopMauio
MeToau  indopMmauifHOre | B AiANBHOCTI, OB’ SA3aHIN 3
MOHITOPYIHIY; it THOLIYKOM,
erany Y3arajbHEeHHS, | HAKOITAICHHSM,
aHamisy i cuHTe3y | 30epiransam i
iH(opmargi, BHKOPHCTAHHAM; '
MOCTIHHO 1 CBOEHMACHO
OAPOBOMMIY  OHOBJICHHS
: JAaH#HX
KK 2. Iudposa | indopmaniiino- BUKOPHCTOBYBATH
KOMIETeRTHICTL KOMymRiKailiitai 3acodH, | indopmauifiHO-
crocofy X 3acTOCYBaHHI, KOMYHikali#di  3acobn, |
TEXHOTMOTI.
K 2. 3aaraicrs | npwauunm goSpovecHocti B | BA3HawaTty Ta minbupaTty
32CTOCOBYBARTH pobori i3 iHpopManico; JKepena indopManii; '
CTAHAApTHi cyTt 1 dopmu poboru 3| oUiHIORATH OTpUMaNy

TeXHONOriT YNTAHHS

iHdopMaLi AHEMH

iudhopmaliio;
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Ta  CHOXHBAHHA | NOCEPESNHNKAMMU, | cncremarmaypati
saxicHol, OTPHUMaHI JiaHi;
RocTOBipHOY BINBHO T8 LIBUIKO
inpopmamy OpICHTYBATHCH B

indopmaniitHix noToKax,
TIOJABATH 1&Hl B €MHOMY
{BCTAHOBACHOMY HA
TianpremcTai) Gopmari;
NPOBOJAUTH AHARITHYAW
MOHITOPUHT oA
BUKOHAHHA JOKYMEHTIB T4 |
Aopy4eHs (NEPioAMIHICTD
MOHITOPHHTY IIPOBOAUTH
sianosigwo [Herpyxwil 3
JiAOBOACTBA);
OTPUMYBRTH, aHaTi3yBaTH
Ta y3aTaIbHIOBATH
indopMawico mpo  xia
BUKOHAMHA INNaniz juig
Opramisauii IOJaNbIIOTO

ITAHYB&HHS Ta
APURHATTS pimenng
KSpPIBHHKOM.

PH 4,
3ailcHioBaTa
aaMinicTpyBasHun

nepcoHaNy
nignpMemcTaa

NK 1. 3aaruicTs
KOOPAAHYBATH
B3A€MOAII0
cTRyKTypIex
mixpo3giis
DiAnpueEMCTEA

opramizaniiny, BUpoOOHUUY
H couianbHy CTIPYKTYpy
I AN PUEMCTBRE;

ocoBoBult cxan KepiBHUX
OpaIiBHUKIB DA PUEMCTBA;
TIPMEIUITH

aAMIHICTPYBAHAA;

cyuacHi mgxoow IO
TIOIUYKY i BizOCpy
OePCOHATY;

3MiCT  Ta  0COGIMMBOCTI
VIPaBAIHCEKUX PITteHE;
npouec  pospobkn Ta
3aXHCTY IPHAHATUX
pilueHs;

KOMYHIKaTUBHMIA Ttpolec:
xoMyHikaril MK piBHAMM

OpraHizamii  (BepTHKanbHa
CTPYKTypa); _
KOMyHikanii kxepieHnk -
RiANEranii;

KoMyHikanil Mix pizHumu
HiApO3AIIaMH
(ropuzonTaNBHA
CTpyKTYypa);

HeopMAUILHI KOMYRiKawil;
SIIEKTPOHHI 3acolu

OpradizoByBaTH NOIYK i
BiAGIp nepcoHany;
CpraHizoByBaTH poboTy 3
IIEPCOHAJIOM;
OpraHi3oByBaTH
B3AEMOZII0 MDX pi3sHMMH
minposminamy

DiKIPUEMCTBA;
3MUCHIORATH  Nepenauy
inbopmauil npantiBHAKaM
MiIPHEMCTBA,
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KOMYHIKamiif;
KOoMyHiKaitiitui Gap'epa.
Jl
[TIK 2. 3pardicrs | 3waru ITPABHNIA | BECTH JOKYMEHTH 3 00Ky
JmificHIOBaTH odopmiieHRs AoKYMeEHTIB 3 | poGouoro yacy nepcomany
KoHTpoIL T2 ofaik | obuiky pobogoro  wuacy | {peecrpauiiiai popmu).
podonoro yacy | NepcoHany.
NEPCOHANY ]
TK 3 3narnicrs ACHXOJIOTIIO KONEKTHBY 1 | MONEPEe/KATH TA YHWKATH |
3AiACHIOBATH IpynH; KOHQIIKTIB B KONEKTHEI, l
npodeciiiny MNprYUHY BUHWKHEHHS | 3TYPTOBYRATH KOJICKTHE; ‘
KOMYHIKAIiI0 T4 KOH(MIXTIB B KONEKTHBI; 3CTOCOBYRATH ePEeKTHRHI
MixocoOncTicHy OCHOBYM coniaypHOTQ | cTpareril YIIPABNIHHS
B3aEMORIIO 3 NapTHEpPCTRY; ICPCOHATOM. '
NePCOHAIOM CYTh | cTafii 3rypTOBaHOCTI
KOJIEKTHUBY. |
PHS IIK1I 3naTnicTs HOPMATHBHO-IPABOBE  Ta | JOPMYTHOBATH  3aCaiibHI |
B3aemonisrn 3 BUKOHYBATH NpOrpaMHO-TEXHIYHE BAMOTH JI0 BIPOBAAACHUA |
SJIEKTPOHHUMA potoTH 3i 3abe3nedenEs Ta DYHKIIOHYBAHTIS '
indopmaniitnumn | BCTAHOBNEHHA TA (byHKIIOHYBAHHS CHCTEM CIEKTPOHHOT
pecypeamMu Ta 3aHYCKY cacTeM ABTOMATH3OBAHAX CHCTCM; | B3aCMOALN;
cepicaMu eAeKTROHHOY BUMOTU 10 OONaANaHH | BHKOHYBATH OCHOBHI
Llssaemo,uil' WOAO 3a0eareenHs | BHMOIM JO BMKOPHUCTAUHES |
crabimaol podOTH | cailriB oprauiz AePKARHOT
ABTOMATH30BAHUX CHCICMH | BIaju.
B rpoueci eneKTpoHHO!
B3a€MOAIL;
3arajibHi TIPHHLMITH
o0y IoRH Ta
dymkuionyBasHs
IHTEIPOBAHMX cHeTeM

SJIEKTPOHHOI B3aEMOiT;
CYTHICTE NOHATE WIMppoBa

OOMiHY AOKYMEHTAMY Ta
iHdopmaitieio;

inrepdeiic [IPOrpaMHHX

3arpozaM  inpopMaliinii
$esnient IanpreMCTBa,

BCTAHOBJIIOBATH Ta

IrPaMOTHICTEY, |
«tudopmaniiing Gesmexas. |
1TIK2 3natnicms aBTOMATH30BAHI  CHCTEMHE | IPAIlFOBATH B |
BHKOHYBATH (yopassiHusS ABTOMAaTH30BAHUX l
omepauit B TNIAUPHEMCTBOM,  33XWUCTY | CHCTCMaX; I
cHueTeMAX npopMail; eIEKTPONHUX | BUSBIATY IPOTUPIYYS |
eTeKTPOHHO! CepBICiB); AEPEITKQIY, HIO |
B3aemonit OCHOBHI BUMOTH A0 | BUHHKAIOTE ¥y  npouec |
TA KOPHCTYBATHCHE | TEXHIYHOrO OCHAILICHHA | BCTAHOBNCHHS
€JIEKTPOHHEMH poOBOYOro MiCUA 3 METOIO | ABTOMATUZOBAHUX CUCTEM .
porpaMHAMB salesneden s CNIEKTPOHNOT B3aEMOAIT; l
KOMIJTeKCAMU Oeznepebiftol poGoTH 0O | BUABNATA Ta 3an0611a1‘ul
|
|

KOMIEKCIB, mo

BHKOPACTORYBATH
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CTOCYIOTECH  €IeKTpoHAO!
B32eMOII] B MEHAN
KOMIETEHI.

EICKTPOHHI MporpaMHi
KOMIUIGKCH B Mewax
B3aCMOOl]  3MIAMO  CBOTX

HOBHOBaXEC!Ib.

ITK3 3xaTuicrs

METONHKH Ta TeXHOAOri)

BH3IHAYATH HCOOXIOHICTH

32CTOCOBYBATH apToMaYH3auil BCT@HOBTIEHH i
CYy92aCHi METOOHKH | | AOKYMEHTalUIMHUX BHKOPMCTaHHS
TEeXHOJJOrY HPOIECIB; HORATKOBAX CHNEeKTPOHHWK
ABTOMATHIOBAHOre [ TIOPINOK OHOBYICHHY | CHCTEM;
ONPALIOBAHHIL NporpaMHOro BeCcTH O067iK, KOHTPONb,
indopmanit, 3abesreueH s aHa/i3 1  perymoBaHis
dopmysanua Ta METONY { nppitomu | inopmarnii, ue
BHKOPHCTAHHAN 30upanng,  obpobku i | mepenacTsea 3acoDamy |
eJIEKTPOHHUX nepepadi  iHpopMaLii B | eNEKTPOHHUX CHCTEM:
indopmaniimmnx CHCTEMAX ENeXTPOHIOT | BeCTH CLATACTUYHY
pecypein Ta B3aEMOIIT; 3BITHICTE B cHCTEMaXx
cepicis npasuna  irdopManifHOl | eneKTPOHHOY B38EMOJTIT,
€THKH Ta Ge3nexuy. ONEPKYRATH  SHEKTPOHHI
aAMIHICTpaTUBHI TOCIVIH;
BMITH JOTPUMYBATHCD
fIpap#n tHdopmaLiiiHol
ETHRM Ta Ge3neKku.
KK2 Ixdposa ndopManifuo- eheKTUBHO
KOMIIETEHTHICTH KOMyHi Kamiifmi 3aco0u, | RHKOPUCTOBYBATU
CrOco0w X 3aCTOCYBaHHS B | iH(opMauidivo-
cucTeMax SMeKTPOHHOT | KOMYyHIRALMH]
B32EMOAT; TEXHONOCii,  eAexrponui
cnocodu NOWIyKYy, | CEepBiCH Ta &MEeKTPOHHI
s0epexenHsa, obpobku Ta | iMpOpMauiiHl pecypeu;
nepenavi indopmanil mas | satfcHOBaTH [owyK -
3a0e3nevenHsy BUKOHAHHA | iHdopmanil, ii 00pobky,
pobot B cucTeMax | nepeaauy Ta 30epexeHHs
€NeKTPOHHON B3aeMOAiT. B M&XAX  BHKOHaRHS
npogeciiunX 3aBaalib.
PH 6 K 1. 3narnicrs | aCOPTEMERT NIpoAyKNil, wro | iHpopMyBary po
3aoilicmosarn BHKOMYBATH po0oTy | peani3yerses; ACOPTHMEHT NOCHYN, ILO
TisIBHICTD 3 1o NPoCYBAHHIO | 0cOBIHBOCTI Oprasizamii | pearizyorscs;
peanizamil nporyxiit afo | pexnamMHUX 3aX0Ais; OpranizoByBaTH peKNaMHI
TOBApiB Ta HOLJIyT, o | OCHOBHI miaxXonH A0 | 3ax0aH. .
ocIyr peasizyTbes IJTAaHYBAHHS Ta YIIPAB/IHHA | BUKOPHCTORYBATH MIPOCKTH
APCeKTaMH BB MapKeTAHTrOBIH
MapKETHHIOBI# AUHHOCTI. | JIANBHOCTI.
KK 5. TIOHATTA «PHHKOBA | KOPUCTYBATUCS
HipmpuemHHUbKA €KOHOMIKEY Ta NPUHOANY, | HOPMATUBRHO-TIPABOBYMIL
KOMICTEHTHICTD Ha AKUX BOHA 0a3YETHCS; aKTaMu HIOUO
OpraxizamifHo-TIPAROBI AT PUEMERIBKOT
dopMH HiANPUEMHUITBA B | AIANBHOCTI;
Vkpaini; KPUTUYHO  aHalizyBaTH
TIOJTOKCHHS OCHOBHMX | TBOpuUi  Dpomecw T4 |
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HOKYMEHTIB, mo | inHoBawuii npe |
PETIAMEHTYIOTh T8y BaHH] Ta
MiJINPHEMHATIEKY YIIDABMIHHI NPOCKTAMU,
OisTIBHICTE, camocTifiio  npukMarn
HPOUEIYPH BIAKpHTTS | iHancoBi pilmeHHs;
BHAcHOI CTipaBH; ePEKTUBHO BeCTH
BUIH 3apo0iTHOL NIaTH; NePeroBopHu,; \
BHIH CTHMYJIOBAHHA Npalti | MOTHBYBATH inmx
‘ TepCOHaITy TiATIPUEMCTE; NiHyBaTH BNACHI igel;
LUISXY NEePETBOPEHHA ifiel | pozpobnsry Disuec- ‘
B OCOOHCTY, CONiaNbHY Ta | IUIAlH.
npodecitiny nianenicTs;
€KOHOMIYHI Ta COLliaNnbHi
TepesyMOBY
M ANPUEMHUILKOT
nignsHOCTI,
OCHOBHI niaxony 10
TlaHyBaHHS T4 YHIPaBIiHHIL
TPOEKTAMH;
nousTT «bizrec-nnany.
IIK 2. 3aarmicrs | OCHOBHI NPYHIMIH | oG opMAATH odicai
odopMaOBaTH odopMneHnd odicroro | (cmyxGori) npumilensHs;
odricHi npuvimenns | (CnyxG0BOTO) NPUMILEHHS, | CTBOPIOBaTH  KOM{oOpTHL

Ta BiTpuHU

BiTpuH,

YMOBY TPAI.

K 3. 3aaruicts
3abe3meuyBaTH
crabinery  poGory
odicy

nopanok BCTaHOBJIEHHA
KOHTAKTIB 3
eKxcIuyaraliinuMA
cnyxbamy, KOMYHAIBHUMH
OprasizanismMu,

BXKHUBATH 3aX0OAIB CTOCOBHO
HaNGXKHOTO

dyrKIioNyBaHHA
Opraisauifiuol  Texwikn
odicy;

BCTAHOBJTIOBATH KOHTAKTH
3 eKecryaTalifHuMu
cnyxbami,
KOMYHaNbHEMK
opraxisanismu Aist
pecypcosalesnedeHHs
NPHMIIIEHb odicy,
NPOBEAEHHS  PEMOHTHHX

poBiT Ta iHmuX pobiT.
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I11. OpienToBHNii Nepenik OCHOBHKUX 32¢00iB HABYAHNHSA
IIpodeeciiina xpanidikanisn: ofic-agminicrparop

Kinbxicrs va 15 oci

N HailiMenyBaHus Has Aasi rpynosore | HpumiTkn
3/n inauBiTyaneHOTO KOPHCTYBAHHA :
KOPHACTYBARHSA l
I | OGnagrauns |
1 | Komm’rotep 1 ] 15 |
2 | Ilpunrep 3
3 | Ckanep 5
4 | DaxcuMinbHUH amapar 1
5 | Keepoxonirosansauit anapat

(HacTLILHMIT)

—

Kcepoxoniroranshutt anapat
(cTanio”apHuit)

NanitypHe o6napaanus (Ginaep,
Ppizak ToIo)

0

MyneTuMenifiauit xoMITIeKC

ipenep (3RMMYBAY nanepy)

10

Tenedon (ado Mini ATC)

11

Cromu

12

Crineni

NEE

13

BaratodyHxLiOHAIBHAN PACTPill
(npuRTEp/CKaBep/KoTip/Pakc)

IncTpyMenTn

Jlamiuarop

Hipkompobusaa

Kantenipcoke Opmiaiag (KOMIIEKT)

15

—t— -

JloTku ang nanepy

15

Manku

15

Teku-peccTpaTopn

et { et |t | et

15

tamit i negatka

ot

TIporpamnae 3aGesneyenns
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Komnnext odicHux nporpam
Microsoft Office

Cucrema eneKTPORHOrO
JOKYMEHTO00Iry
(nanmpuoiag, ACKOJI, Lotus)
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